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Labette Community College
Board of Trustees Meeting Agenda
Thursday, August 8, 2024
Board Meeting 5:30 p.m.
Cardinal Event Center

Adoption of Agenda..............ooooiii i Exhibit 1
Approval of July 11, 2024, Regular Meeting Minutes ....................... Exhibit 2
Reports and/or Board Discussion
A. Faculty Senate Report
B. SGA Report
C. Administrative Reports
i. Comparison of Expenditure to Budget
ii. Facilities Report
D. President’'s Report

New Business (Action, Report, or Discussion)

A. Neighborhood Revitalization................cccoooviiiiii e Exhibit 3
B. Professional Staff Employment Letters....................oooovei . Exhibit 4/5/6
C. Policy REVIEW ..o Exhibit 7
D. Approval of Bills .........cooooiii Exhibit 8

Public Comment

The Board of Trustees agenda shall contain one opportunity for public comment.
This structure has been designed to provide the public with an opportunity to
comment on any topic. The Chair of the Board explains the Board's approach to
public comment with the following statement:

“At this time we invite anyone in the audience to speak to the Board about
any item or concern that pertains to the college. By policy, at this time the
Board will not take any action on any item or concern, but we will be happy
to take it under advisement for possible future action.” The Board also
retains the right to set time limits on public comment.

In the event that a large number of citizens are present and wish to speak in
favor or opposition o an issue before the Board, the Board reserves the right to
poll the number of citizens in favor of and opposition to the issue at hand as well
as to limit the number of spokespersons representing opposing viewpoints. The
Board also retains the right to set time limits as deemed appropriate.

Next Regular Board Meeting: Thursday, September 12, 2024, 5:30 p.m., Cardinal
Event Center

Adjournment



LABETTE COMMUNITY COLLEGE
Board of Trustees Minutes
July 11, 2024

The Board of Trustees met at 5:30 p.m. on Thursday, July 11, 2024, at the Cardinal
Event Center.

Members Present
Greg Chailker
Becky Dantic

Carl Hoskins

Rod Landrum
Montie Taylor
David Winchell

Others Present

Dr. Mark Watkins  Dr. Jason Sharp  Leanna Doherty  Kelly Kirkpatrick
Ross Harper Dr. Ken Elliott Haley Walker Kevin Doherty
Randee Baty Ray Nolting Cortney O'Brien’.

Heidi Flora recorded the minutes

Adoption of Agenda (ACTION ITEM)

Chair Dantic asked for changes or additions to the rewsed-:meetmg agenda. There were
none. Trustee Landrum moved to approve the revised meeting agenda as presented.
Trustee Winchell Seconded the. motlon and the motion carried 6-0.

Approval of Reg_ﬁlar Meetnnq M:Inutes (ACTION ITEM)

Chair Dantic asked for correctzons or addztlons to the June 13, 2024, regular meeting
minutes. There were none. Trustee W:nch_e_il____moved to approve the minutes as
presented. Trustee Landrum seconded the motion and the motion carried 6-0.

Reports and/or Board Discussioh"‘:-'?f--3}':_-.-

Faculty Senate Report: None
Student Government Report: None
Administrative Report:

Comparison of Expenditures to Budget: The June financial report was placed on the
tables. At the end of June, we were 100% through the year. The general fund was 93%
expended and the technical education/vocational fund was 94% expended. Vice-
President Doherty invited questions from the Trustees.

Facility Report: Kevin Doherty, Facilities Director, gave an update on the Student
Union roof repair. He also reported on a revised quote for the Student Union elevator
repair, stating that a down payment of $16,957 would hold this quoted amount until
summer 2025.



Trustee Landrum moved to approve the down payment of $16,957 and to move forward
with the elevator repair in the summer of 2025. Trustee Hoskins seconded the motion
and the motion carried 6-0.

President’s Report: None

Executive Session

Trustee Landrum moved to go into executive session at 5:39 p.m. for 5 minutes for
matters relating to employer-employee negotiations whether or not in consultation with
the representative or representatives of the body or agency to protect the institution’s
right to the confidentiality of its negotiating position and t 'e-jg_publlc interest. Trustee
Chalker seconded the motion and the motion carrled 80,

The following were invited to participate in the exeg_' ve session: Dr. Mark Watkins,
Dr. Jason Sharp, Leanna Doherty, and Haley Walker.

The Board returned to open meeting at 5:44 p.m.

Executive Session

Trustee Winchell moved to go into executive session at 5:46 p.m. for 10 minutes for
personnel matters of non-elected personnel to protect the interest of any identifiable
individual. Trustee Chalker seconded the motlon and the motion carried 6-0.

The following were invited to parhcupate in the exe utive session. Dr. Mark Watkins,
Dr. Jason Sharp, Leanna Doherty, Kelly Klrkpat nd Haiey Walker.

Trustee Landrum moved to extend the executrve session for 5 minutes. Trustee Chalker
seconded the motion and the motion carried: 6 0

The Board retumed to open meeting at 6:01 p m
New Bus:ness (ACTIGN INFORMATION, OR DESCUSSION ITEMS)

Master Agreement Contract Ratification

Trustee Winchell moved to approve the changes to the Master Agreement effective for
2024-2025 as wei_l_a_s revisions to Policy 9.01 Professional Employees: Conditions of
Employment. Trustee Landrum seconded the motion and the motion carried 6-0.

Administrative & Staff Salary Increase

Trustee Landrum moved to approve the amount of $278,298 to adjust salaries for staff
and administration for the 2024-2025 fiscal year which will include market adjustments
as appropriate from the compensation study and a 1.5% salary increase for all staff and
administration. As well as a $5 increase to the 403(b) monthly matching contribution to
begin in September for administrative staff, professional staff, and educational support
staff. This will update policies 7.01 and 8.01 to include the $5 increase. Trustee
Winchell seconded the motion and the motion carried 6-0.



New Positions

Trustee Landrum moved to approve transitioning the part-time maintenance position to
a full-time maintenance position at the same hourly rate. Trustee Taylor seconded the
motion and the motion carried 6-0.

Trustee Landrum moved to approve a new science faculty position. Trustee Chalker
seconded the motion and the motion carried 6-0.

Professional Staff Employment Letter

Trustee Chalker moved to approve the Professional Staff Employment Letter for
Jermaine Maybank, Assistant Men’s Basketball Coach, at a salary of $24,545/year,
starting 8/1/24. Trustee Hoskins seconded the motion and the motion carried 6-0.

Approval of Bills -
Trustee Hoskins moved to approve the Claims Reg:ster Trustee Winchell seconded the
motion and the motion carried 6-0. ph

Public Comment

Trustee Landrum stated he was excited about he upcoml_ng school year and inquired
about dates and times for move-in and in- serv&ce.’i”“:Kel'  Kirkpatrick provided the
information.

Next Board Meeting

Chair Dantic reminded: everyone of the next regular meeting ¢ f-the Board of Trustees
scheduled for Augg:s__t 2024, at 5 30 p.m. in the Cardinal Event Center.

Adjournment

Trustee Landrum moved to adj" rnt the meetlng at 6:09 p.m. Trustee Chalker seconded
the motion and the motion camed 6-0. "

Heidi Flora, Clerk of the Board



Agenda ltem #: IV.A.
Date: August 8, 2024

SUBJECT
Resolution to Adopt the Neighborhood Revitalization Act for the City of Parsons.

REASON FOR CONSIDERATION BY THE BOARD

Statutes require Board of Trustees approval for inter-agency agreements.

BACKGROUND

The Attorney General requested to have a resolution passed by each signing
organization on the interlocal agreement.

PRESIDENT'S RECOMMENDATION

The President recommends that the Board of Trustees approve the resolution for the
Neighborhood Revitalization Plan in Parsons.



EXHIBIT 3

Neighborhood Revitalization Plan

2024-2034

City of Parsons, Kansas
2024



NEIGHBORHOOD REVITALIZATION PLAN — EXHIBIT A

Purpose:

This plan is intended to promote the revitalization and development of the neighborhoods
within the City of Parsons by stimulating new construction and rehabilitation,
conservation or redevelopment of the area to protect the public health, safety or welfare
of the residents of the City by offering certain incentives, which include tax rebates for
industrial and commercial properties within the boundaries of the revitalization area.

The legal description of the real estate forming the boundaries of the proposed area 1s as
follows, to-wit:
All that area within the City limits of Parsons except any property located in the
the following tract:
All that area within the City limits of Parsons bounded on the East by 10™ Street,
on the West by 21 Street, on the North by the Neosho County line, and on the
South by Northern Boulevard. See Attachment for more detailed legal
description.

All utilities and services necessary for the revitalization and development of this area are
already in place to be provided to vacant lots or existing structures within the
revitalization area. Current zoning classifications appear to be adequate, but any zoning
modifications unanticipated at this time will be addressed on a case by case basis.

CRITERIA FOR DETERMINATION OF ELIGIBILITY

(A) “Structure” means any building, wall or other structure, including the building
and improvements to existing structures and fixtures assimilated to the real
estate.

(B)  There will be a ten-year application period. At the end of the ten years, the tax
entities will review the plan and determine its continuation. Those approved
during the ten-year period shall continue fo receive the tax rebate as described
herein.

(C) Construction of an improvement must have begun on or after the date of
designation of the neighborhood revitalization area by the applicable taxing
units, THE PROJECT MUST BE STARTED WITHIN THE 1°" YEAR
FROM APPLICATION DATE AND BE COMPLETED BY THE 2N YEAR.

(D} There must be a minimum investment of $5,000 for residential property,
to receive tax rebates. The associated costs must be documented with receipts
and submitted to the Parsons Building Codes Department for verification
within thirty (30} days of completion of the improvements.
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There must be 2 minimum investment of $10,000 for commercial and/or
industrial property, to receive the tax rebate. These costs must be
documented with receipts and submitted to the Parsons Building Codes
Department for verification within thirty days of completion of the
improvements.

All improvements, new, rehabilitation, conservation or redevelopment must
conform to all codes, rules and regulations in effect at the time improvements
are made and must continue to remain code compliant for the length of the
rebate period. Inspections by the Parsons Codes Department will be
required before improvements commence, during and at the completed
stage before certification to the County for the rebates to begin can occur.

In order for any applicant to be eligible for this program or their tax
rebate once they have been accepted into the program, the participant
cannot be delinquent on any personal or real property tax for property
owned in Labette County at the time of application or at any time while
participating in the program. Failure to do so by a participant disqualifies
them for the remainder of the program.

Commercial or industrial property eligible for tax incentives under any adopted
Neighborhood Revitalization Plan and any existing tax abatement program,
may submit only one application per project. The applicant may have only one
non-completed project at a time.

This Neighborhood Revitalization Program has been approved by the
following tax entities: City of Parsons, USD 503, USD 506, Labette
Communiy College and Labette County. TAX REBATES WILL BE
BASED ON THE INCREASE IN APPRAISED VALUE THAT OCCURS
AS A RESULT OF THE IMPROVEMENTS COMPLETED. The rebates
are as follows:

For residential property: For ten years, the rebate equals 100% of the tax
increase based on the increase of appraised value oceurring as a result of the
improvement less the administrative fee of 5%, with said administrative fee
being retained by Labette County and less any taxes exempt from this program
by Kansas statute.

For commercial and industrial property: For ten years, the rebate equals 100%
of the tax increase based on the increase of appraised value occurring as a
result of the improvement less the administrative fee of 5%, with said
administrative fee being retained by Labette County and less any taxes exempt
from this program by Kansas statute.

Tax rebate will transfer with ownership of the property.
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Step 1.

Step 2.

Step 3.

Step 4.

Step 5.

Step 6.

Step 7.

Tax rebate can transfer to a person who purchases the property.

A $25.00 application fee is required from applicants. [n addition, the applicant
shall pay an annual program administration fee equal to 5% of the rebate to the
County.

Application Procedure

Prior to the commencement of construction on any improvement for which tax
rebate will be requested, the applicant-owner shall contact and meet with the
Parsons Codes Enforcement Department.

Part | of the application must be filed with the Parsons Codes Enforcement
Department with the required $25.00 application fee. Said application shall be
reviewed and returned to the applicant with approval or denial within 15 days.
An on-site inspection by the Parsons Codes Enforcement Department will occur
during the 15-day response period. In addition, the County Clerk and the County
Appraiser will be notified of the application for tax rebate authority.

The applicant/owner is required to secure the necessary building permits and to
complete Part 2 of the Neighborhood Revitalization Program Forms. This form
sets forth the anticipated construction time frame and will determine when the
County Appraiser will conduct an on-site inspection to determine the new
property value for tax assessment purposes.

Construction shall begin and required inspections will be scheduled and
completed. Part 3 of the Neighborhood Revitalization Forms shall be completed
as required until the project is finished.

At completion, a final inspection shall be completed and the applicant/owner will
Provide the Parsons Codes Enforcement Department with all the construction
receipts to determine program compliance.

The Parsons Codes Enforcement Department shall certify to the County Clerk
and the County Appraiser that the applicant has completed the project and is

is in compliance with the Neighborhood Revitalization Program Standards and
is eligible for the tax rebate.

Upon payment in full of the real estate tax for the subject property for the initial
and each succeeding year period extending through the specified rebate period,
and within a thirty (30) day period following the date of tax distribution by
Labette County to the other tax units, a tax rebate in the amount of the tax
imcrement (less an administrative fee as specified) shall be made to the owner,
The tax rebate shall be made by the County Treasurer’s Office of Labette County
through the Neighborhood Revitalization Fund established in conjunction with
the participation tax jurisdictions.



Agenda ltem #: IV.B.
Date: August 8, 2024

SUBJECT

Professional Staff Employment Letters

REASON FOR CONSIDERATION BY THE BOARD

Kansas statutes require the Board of Trustees' approval of selected employment
contracts and letters.

BACKGROUND

Mallory Dixon has accepted the position of Accounts Receivable Specialist.
Brandi McCall-Tyler has accepted the position of Director of Admissions
Jaelen Milus has accepted the position of Assistant Women'’s Basketball Coach

PRESIDENT'S RECOMMENDATION

The Board of Trustees approve the Professional Staff Employment letters for Mallory
Dixon, Accounts Receivable Specialist, at a salary of $36,878/annually, starting
8/5/2024; Brandi McCall-Tyler, Director of Admissions, at a salary of $50,742/annually,
starting 8/1/2024; Jaelen Milus, Assistant WWomen's Basketball Coach, at a salary of
$25,788/44 weeks, starting 8/12/2024.



EXHIBIT 4
Biography

Mallory Dixon

Mallory Dixon has accepted the position of Accounts Receivable
Coordinator to begin August 5, 2024,

Mallory earned her associate’s degree in Liberal Studies from LCC. She
has held the Accounts Receivable position for the last 9 years at a local
Parsons company.

A fun fact about Mailory is that her grandpa is in the LCC basketball hall of
fame!



EXHIBIT 4

POSITION DESCRIPTION

AcCOUNTS RECEIVABLE (AR) SPECIALIST

REPORTS TO: Vice President of Finance & Operations
Organizational Unit: Professional Staff
Salary range: Specialist, non-exempt, full time
Revision Date: May 2024

I Basic Purpose of Position

The Accounts Receivable Specialist is primarily responsible for maintaining accurate student accounts
receivable, processing billings, assisting students with questions and payments, payment plans,
collection efforts for bad debts and preparation of Business Office deposits.

R Essential Job Functions

A, Ability to perform clerical and assistant office duties as requested, which may include receiving
incoming communications, answering and transferring phone calls, drafting letters, memos,
invoices and report using word processing skills including the use of the number pad, filing, typing,
and data entry.

B. Ability to provide good customer service in assisting students and employees at counter with taking
payments, deposits, and calculate student charges.

Ability to open mail and receipt payments as needed
Ability to apply and file student CTE forms and third party payment verifications as needed

Ability to work with high school students on payment options for concurrent and dual credit
enroliment.

F. Ability to run remote deposits
G. Ability to maintain and update Student Business Office holds and apply service fees

H. Ability to assist with miscellaneous copying, filing, scanning and typing for the Finance and
Operations staff

Ability to invoice students at least three times per semester and print 1098tf's

J.  Ability to prepare the Business Office deposits and deliver to bank

K. Ability to put student information into book voucher software for Financiat Aid as needed

L. Ability to process the payment plans

M. Ability to maintain the Kansas Set Off program and collection agency

N. Ability to run preliminary and actual student accounts receivable charges and check student
accounts

G. Ability to make and correct jeurnal entries on AR accounts as necessary

P. Ability to test charges in Jenzabar

Q. Ability to maintain regutar and timely attendance
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EXHIBIT 4

Ability to assist the Finance and Operations Vice President, Director of Human Resources, Payroll
Benefits Coordinator, and Accounts Payable with other duties as assigned

Ability to keep information confidential
Ability to be trained on FERPA requirements
Ability to follow all LCC policy and procedures

Consulting Tasks

A
B.
C.

Financial Aid and/or Admissions staff to research student charges
Academic Affairs with Cardinal Jumpstart Coordinator

Business Office

Supervises the Following Staff

None

Required Knowledge, Skills, and Personal Qualifications

A
B.

I 0™ Mmoo

k.

Proficiency in computerized accounting applications and operation of personal computers

Ability to communicate effectively about technical accounting and financial matters to students,
college employees, outside agencies and other interested parties

Ability to communicate tactfully with students and stakeholders
Ability to deal with difficult or disgruntled individuals

Minimum of two years’ experience performing general office duties
Ability to prioritize and work independently

Ability to keep information confidential, as applicable

Knowtedge of Microsoft Excel and Word Processing software

Ability to work as a team member

Preferred Experience

At least one year experience in Accounis Receivable or other accounting functions

Educational Background

A.

B.

C.

Bachelors degree, preferred majoring in accounting or business management or equivalent
work experience

Competency in the practical application of generally accepted principled of fundamentals of
accounting for colleges and governmental entities

Knowiedge of Kansas Statutes pertaining to the accounting and the internal controls required for
Community Colleges

Working Conditions/Environment

A,
B.
C.

General office conditions, no windows
Significant amount of computer work

Constant interruptions



EXHIBIT 5

Biography
Brandi McCall-Tyler

Brandi McCall-Tyler has accepted the Director of Admissions position beginning August
1, 2024. Brandi earned her bachelor’s degree in Organizational Leadership from Fort
Hays University and an associate’s degree in Psychology and Business Administration
from LCC.

Brandi has served at LCC for the past 13 years in the positions of Financial Aid
Counselor, Finance & Operations Assistant, Admissions Assistant, and Cardinal Café
employee.

A fun fact about Brandi is that she loves to color to destress.



EXHIBIT

POSITION DESCRIPTION

DIRECTOR OF ADMISSIONS

Reports to: Vice President of Student Affairs
Organizational Unit: Professional Staff
Salary range: Support Director, Exempt, Full time
Revision Date: June 2024

Basic Purpose of Position

The Birector of Admissions is responsible for the development, implementation, and management of
the admissions process to attract, enroll, and retain students at Labette Community College. The
director oversees student life activities to foster a vibrant and supportive community for all students.

Essential Job Functions

mmo o wE
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Ability {0 coordinate student campus visits

Ability to coordinate the Student Ambassador Program

Ability to coordinate large-scale enroiment events on campus

Ability to supervise Student Life Associate in programming and on-campus events
Ability to coordinate and assign recruiting territory for admissions recruiter and director

Ability to visit assigned high schools to develop and cultivate positive relationships with area high
school administrators, prospective students, and counselors

Abiiity to attend college days, nights, and college fairs in assigned area

Ability to coordinate correspondence, with high school counselors, faculty, students, and parents
throughout the year to keep all parties abreast of upcoming recruitment/enroliment events and
dates.

Ability to recommend for hire, train, and evaluate staff

Ability to plan and develop admissions communications program including recruiting materials,
direct mail, email, telephone, recruitment software, and advertising, in cooperation with appropriate
administrative staff and agency personnel

Ability to establish procedures for processing admissions records of prospective students in the
Jenzabar system

Ability to follow up on leads, contact cards, and applications from prospective students by
telephone, e-mail, and letters using data from contact cards and College Planning Conference
{CPC)leads

Abifity to monitor the processing of applications from assigned students in the Jenzabar system
Ability to manage the admissions module within the Jenzabar system

Ability to prepare an annual budget for the Admissions and Student Life departments and
supervise expenditures by staff members

Ability to serve as a member of student affairs and college committees, including chairing the
Recruiting Strategic Enrollment Management subcommitiee and serving on the Strategic
Enrollment Management steering committee



iv.

VL

VL.

Viil.

Owm>

Q. Ability to coordinate with Cardinal Jumpstart Coordinator in planning and implementing concurrent
and dual credit enroliment

R. Ability to assist the dean of enrollment management and vice president of student affairs in
planning and coardination of promaotional and administrative assignments including the divisional

website
S. Ability to serve as a Campus Security Authority and complete annual training
T. Ability to follow all LCC policies and procedures
U.  Ability to complete other tasks as assigned

Ability to maintain regular and timely attendance
Consulting Tasks

Financial Aid personnel

Program directors

Cardinal Jumpstart Coordinator

Area high school personnel, students, and parents

Other college/university professionals with similar responsibilities
Consult regularly with VPSA regarding plans and activities.

mmoowr

Supervises the Following Staff

A.  Admissions recruiter
B. Admissions associate
C. Student Life associate
D. Student ambassadors

Required Knowledge, Skills, and Personal Qualifications

Excellent verbal and written communication skills.
Familiar with computer software.

Ability to relate to traditional and nontraditional students.
Strong organizational abilities

Strong event planning abilities

Goal-criented with strong leadership skills

Supervisory skills to motivate and direct staff

Ability to work effectively with minimal supervision

Valid driver's license

TIomMmUomr

Preferred Experience

Two or more years' experience in Student Affairs in admissions, advising, or student fife.
Educational Background

Bachelor's degree required.

Working Conditions/Environment

Busy office conditions at times with occasional evening and weekend hours required

No office windows

Travel required, including some overnight travel, especially during mid-September to mid-November
and mid-January to mid-March as well as other times as career fairs, college planning conferences,
and high school visits are needed.



EXHIBIT 6

Biography

Jaelen Milus

Jaelen Milus has accepted the position of Assistant Women'’s Basketball
Coach to begin August 12, 2024,

Jaelen brings years of experience as a coach, previously working for Fort
Scott Community College, Dallas Christian College, and Kansas Christian

College. He began his bachelor's degree at Dallas Christian College in
Interdisciplinary Studies.



EXHIBIT &

POSITION DESCRIPTION

AssISTANT WOMEN’S BASKETBALL COACH

Reports to: Head Woman'’s Basketball Coach
Organizational Unit: Professional Staff
Salary range: Specialist, Exempt
Revision Date: June 2023

Basic Purpose of Position

Working 44 weeks a fiscal year, the Assistant Women's Basketball Coach is responsible for assisting
with recruiting and implementing the women's basketball squad, creating a pleasant learning
environment for the student-athletes, and counseling student-athletes in everyday crises on and off the
floor.

Essential Job Functions
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Ability to assist with the promotion and development of the women's basketball program
Ability to assist in scheduling of gymnasium for practices and games

Ability to assist in building a basketball schedule that suits the athletic program

Ability to send athletic contracts to opponents and officials for women'’s basketball
Ability to assist in ordering equipment and uniforms

Ability to report to Athletic Director on upcoming games and events

Ability to assist in scheduling transportation and obtaining required funds with Business Office
Ability to assist in the preparation of annual operating budget

Ability to aide in publicity for recruiting

Ability to work camps for recruiting and publicity purposes

Ability to educate and counsel athletes

Ability to monitor academic progress of student athletes

. Ability to adhere to all KICCC (Kansas Jayhawk Community College Conference) and

NJCAA (National Junior College Athletic Association) rules and regulations
Ability to assist Athletic Director in administering intercollegiate athletic program

Ability to attend meetings of Region 6 and Jayhawk Conference if requested by Athletic
Director

Ability to assist Athletic Director as department'’s Facilities Maintenance and Concessions
Coordinator

Ability to follow all LCC policy and procedures
Ability to perform other duties as assigned

Ability to maintain regular and timely attendance

Consulting Tasks

Consults with advisors on student athlete’s class schedules

Consults with faculty on student athlete’s academic progress



ill. Consults with other college coaches to schedule events
V. Interacts with Business Office and other college personnel
V. Supervises the Following Staff
A. Student trainers
B. Volunteer assistant coaches
V. Required Knowledge, Skills and Personal Qualifications
A. Knowledge of fundamentals of basketball
B. Good organizational skills
C. Good communication skills
D. A valid driver's license is required
Vi. Preferred Experience
Two years playing and or coaching experience
Vil. Educational Background
A. Associate Degree required
B. Bachelor's Degree preferred or equivalent coaching experience
Vill. Working Conditions/Environment
A, Must possess physical ability to demonstrate required skills
B. Evening and weekend work will be reguired

C. Occasional overnight travel will be required



Agenda ltem #: IV.C.
Date: August 8, 2024

SUBJECT

Review of Board Policy Changes

REASON FOR CONSIDERATION BY THE BOARD

Per Policy 1.13, adopted 12/12/2020, the President would conduct a review and update
the policies of the Board of Trustees.

BACKGROUND

The President has updated the following policy for review:

Policy 4.05 - Residency

PRESIDENT'S RECOMMENDATION

The President recommends the Board of Trustees review Policy 4.05 — Residency.



EXHIBIT 7

POLICY 4.05 RESIDENCY

For purpases of charging tuition, the College is required hy law to determine the residency of
each prospective student.

The determination of residency is made in accordance with Kansas Statutes Annotated 71-
406 and 73-407. Unless otherwise provided in K.5.A. 71-407, in order to be a resident
student for the purposes of enroliment, the student, if 18 years of age or older, or the
student’s parent, if the student is under 18 years of age, must have been a resident of the
state of Kansas for at least six months pricr to enrollment. For students 18 years of age and
older, residence means a person’s place of habitation and to which, whenever students are
absent, they have the intention of returning. For students under 18 years of age, residence
includes the place the student lives if living with a parent or persan acting as a parent; if
placed there by a district court or by the secretary of the Department for Children and
Families; or if homeless.

Significant factors which may be considered as proof of residency inciude the payment of
property taxes, purchase of license tags, driver’s license registration, employment, and voter
registration in the state of Kansas. However, none of these factors is necessarily considered
conclusive on the issue of proof of residency without support of convincing evidence. Such
factors must demonstrate the student, or the student’s parent if the student is a minor, was
resiging in Kansas at least six months prior to the student’s enroliment or re-enrollment.
Some exceptions do apply for:

1. persons in active military service, veterans, and spouses and dependent children

thereof;
2. employees of the Coliege;

3. persons having special domestic relations circumstances

4. persons who have graduated from or recently attended high school in Kansas who
were previously domiciliary residents;

5. persons who have recently been relocated into the state by an employer;

6 i

7. undocumented students

8. others as specified in K.5.A. 71-407.

At the beginning of each semaester, the Registrar’s Office shall determine the residency status
for tuition purposes of each student who enralls. Students who have not resided in Kansas
for six months prior to the first day of classes or whose parent has not, in the case of minor
students, are determined to be nonresident students and are charged out-of-state tuition
rates. It is the student’s responsibility to enroll under the proper residence classification. if a
student enrolls as a Kansas resident and is later determined by the Registrar to be a non-
Kansas resident, the student will be charged as a nonresident, and payment will be required
for all semesters the student was enrolled incorrectly. However, if a student that is classified
as a nonresident upon enrollment disagrees with that dassification, the student has the first
two weeks of classes to appeal the classification.

All appeals must be made in writing to the Registrar’s Office. If a student does not exercise
the right ta appeal within the time allotted, the classification or reclassification becomes
282



final. All decisions, charges, and refunds will be in accordance with the state law and KBOR
guidelines.

High School students determined to be out-af-state residents enrolled in concurrent courses
during the school day accerding to the state guidelines governing community colleges, will be
assessed the in-state tuition rate while enrolled in concurrent courses. The same student will
pe charged the out-of-state rate for any non-concurrent courses in which they are enrolled
before school graduation unless the residence status legally changes.

Revised: 9/13/12, 5/31/17, 9/14/17

283



Agenda ltem: IV.D.
Date: August 8, 2024

SUBJECT
Approval of Bills

REASON FOR CONSIDERATION BY THE BOARD

Kansas statutes require the Board of Trustees’ approval of all expenditures

BACKGROUND

Each month a listing of claims to be paid is presented to the Board for approval.

PRESIDENT'S RECOMMENDATION

The President recommends approval of the bills.
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