
General Tour 

LCC LIBRARY 



LCC Library located on the 1st floor of  the Main Building  

LCC LIBRARY INFORMATION AND 

CIRCULATION DESK 



PERIODICAL AREA 



We named our coffee service after this statue found in the LCC Library. Lorenzo’s 
sells cups of  coffee, cappuccino, tea, and hot chocolate for $1.00/pod/cup. Lorenzo’s 

coffee service is available from 1:30 p.m. to 8 p.m. Monday through Thursday. Just 
ask at the Circulation and Information Desk in the Library for service. 

LORENZO STATUE 



Do you need a place to chill between classes? Do you need to study? Do you need Wi-Fi?  

Then you need to come take a seat in the LCC Library! 

SPACE? 



The LCC Library offers 18 computers for students to use. These computers 

offer Microsoft Office products, internet access, and FREE printing! It is a 

great place to work on assignments, check student e-mail, research using any of  

the  online library resources, or search the library catalog. 

NEED TO PRINT?  

NEED A COMPUTER? 

Feel free to 

ask 

questions 

from the 

helpful 

Library 

Staff! 



Our copier is located near the south end of  the Circulation  and Information Desk in the 

LCC Library. The one sided copies cost ten cents per page.  

NEED TO USE A COPIER? 



 

Fall Hours 

Monday– Thursday    8 am– 9pm 

Friday     8am-Noon 

Saturday-Sunday    Closed 

  

Summer Hours 

Monday-Tuesday    7am-7pm 

Wednesday-Thursday    7am-4:30pm 

Friday-Sunday    Closed 

 

Interim Hours 

Monday- Friday   8am- 4:30pm 

Saturday-Sunday   Closed 

  

Note: Hours are subject to change. 

  

Come check us out! 

 

 

LCC Library Hours 



 

• Overdue fines for LCC Library materials are ten cents 

a day per item  

• Overdue fines for Interlibrary Loan Materials are one 

dollar a day per item 

• Patrons are responsible for all  IOUs, overdue fines, 

processing fees, and lost/stolen items on their account 

• Library Business Holds are placed at the end of  each 

semester 

• Students will not receive grades or transcripts if  they 

owe the library.  

LCC FINES 



Check out  our  “Quiet  Area”  

I t  o f f e r s  a  whi te  board .  I f  you  
need  mar ker s  jus t  ask  a t  the  

L ibra r y  C i rcu la t ion and  
In f o r mat ion  Desk  in  the  L ibra r y.  

NEED A QUIET AREA TO STUDY? 

Did you know that the current LCC Library is the old 

college gym!  Therefore the library is unable to be 

silent due to acoustics. However, this area at the back 

of  the library can give people a quieter area to use. 



Select Library 

 

LIBRARY ONLINE!!! 



For updates on 

the Library, you 

are welcome to 

friend us on 

Twitter and/or 

Facebook. 



On the left side of  the 

library homepage, these 

tabs will appear on most 

library pages you go to.  

 

If  you select the Library 

Catalog, then it will go to a 

page that looks like… (see 

next slide) 



 

• Do you need to find a book for an assignment? Use this to find a book in the LCC Library 

that you may be able to use. 

• You do not have to log in to search  the Library Catalog and use Cart options!!!  

• However, if  you want to see what you have already checked out, due dates, fines and to 

place a hold on a library book, then you would need to log in here on the left side. 



You can also go to the 

Student Resources Tab 

to get to the “How to 

Search the LCC Catalog” 

for further assistance. 

 

There are other helpful 

tutorials and PDFs for  

you! 

 
Note: the helpful videos, 

tutorials, PDFs,  databases, and 

links are subject to change 



I f  yo u  c a n n o t  f i n d  a  s o u r c e  a t  t h e  
l i b r a r y,  t h e n  t r y … .   

I n t e r l i b r a r y  L o a n  ( I L L )  !  

I L L  l e t s  a  l i b r a r y  l o o k  a l l  ove r  t h e  
s t a t e  a n d  e ve n  t h e  U n i t e d  S t a t e s  f o r  

t h e  r e s o u r c e  yo u  a r e  n e e d i n g 

CAN’T FIND WHAT YOU NEED? 



• Interlibrary Loan requests 

can be done in person by 

filling out the blue 

Interlibrary Loan slip or 

online. 

 

• Remember that lending 

libraries set the due date. 

So make sure you come in 

as soon as possible to pick 

it up and get the best use 

out of  it. 



If  you have any questions 

or concerns, then please 

feel free to use the Ask a 

Librarian tab and fill in 

the requested 

information. 

 



NEED ASSISTANCE? 



WHERE IS IT IN THE LIBRARY? 

https://cdn.andertoons.com/img/toons/cartoon6386.png 

https://cdn.andertoons.com/img/toons/cartoon6386.png


L o c a t e d  o n  t h e  s o u t h  wa l l  o f  t h e  
l i b r a r y,  n e a r  t h e  s o u t h w e s t  l i b r a r y  

e x i t .  

T h e  b o o k s  o n  t h i s  b o o k  c a s e  a r e  t h e  
m o s t  r e c e n t  e d i t i o n s  a d d e d  t o  t h e  

l i b r a r y  c o l l e c t i o n .  

NEW BOOKS SECTION 



L o c a t e d  n e a r  t h e  h a n d i c a p  r a m p  o n  
t h e  n o r t h e a s t  s i d e  o f  t h e  l i b r a r y.  

Reference  books  ca l l  number  

s tar ts  wi th  a  “R.”  

REFERENCE SECTION 

Note: Items on the reference, oversize, 

archives, magazines, newspapers, special 

collections, and reserve shelves may not 

leave the LCC Library! 



O ve r s i ze  c o l l e c t i o n  o f  b o o k s  a r e  a t  
t h e  e n d  o f  t h e  Re f e r e n c e  s e c t i o n  

T his  co l l ec t ion  has  an  
“OVERSIZE” s t i cke r  on  each  
i tem.  T hese  i tems  a r e  l a rge r  

than  your  nor mal  books  and  take  
up  mor e  space  on  the  se lves .   

OVERSIZE SECTION 



Fict ion  is  located  on  the  nor th  

wal l ,  east  wal l ,  and  south  wal l .   

F ic t ion  ca l l  number  s ta r ts  wi th  

an  “F.”  

FICTION SECTION 



This  two she l f  sect ion  for  
ch i ldren  and young adul ts  a re  
located  on  the  southeast  wal l  
before  the  b iography sect ion .  

Juveni le  books  have  a  la rge  “J”  

s t icker.  

JUVENILE SECTION 



These  are  located  on  the  south  

wal l  o f  the  l ibrar y.  

Biography books  have  a  ca l l  

number  that  s tar ts  wi th  a  “B.”  

BIOGRAPHY 



T h e  N o n - F i c t i o n  b o o k s  a r e  l o c a t e d  
i n  t h e  m i d d l e  o f  t h e  l i b r a r y  f l o o r.  

Non-Fict ion  ca l l  number s  look  

s imi la r  to  th is  photo .  

NON-FICTION SECTION 



T h e s e  a r e  l o c a t e d  o n  a  l o w  l o n e  
b o o k s e l f  n e a r  t h e  s o u t h  l i b r a r y  wa l l .  Indexes  

INDEX SECTION 



T h e r e  a r e  s e ve r a l  
k i n d s  o f  I n d e xe s ,  
d e p e n d i n g  o n  s u b j e c t  
a r e a .   

S i m i l a r  t o  a  
d i c t i o n a r y  a n d  
e n c yc l o p e d i a ,  a n  
i n d e x  p l a c e s  ke y  
wo r d s  i n  a l p h ab e t i c a l  
o r d e r.   

A n  I n d e x  w i l l  g ive  
yo u  a  l i s t  o f  a r t i c l e s  
f o r  a  p a r t i c u l a r  ke y  
t e r m .   

M o s t  i n d e xe s  c o m e  
o u t  e ve r y  ye a r,  o r  f e w  
m o n t h s  s o  m a ke  s u r e  
t o  u s e  ke y  wo r d ( s )  i n  
s e ve r a l  ye a r s  wo r t h  o f  
i n d e xe s .   

S o m e t i m e s  u n d e r  t h e  
ke y  t e r m  i t  w i l l  l i s t  
o t h e r  r e l a t e d  ke y  
t e r m s  t h a t  yo u  c a n  
u s e  t o  e x p a n d  yo u r  
r e s e a r c h  o p t i o n s ,  l i ke  
s h o w n  o n  t h e  l e f t .  

INDEXES SECTION  

(CONTINUED) 



Per iodica ls?  W hat?  

LCC LIBRARY PERIODICAL 

HOLDINGS LIST 

Per iodica ls  i s  a  name for  a  g roup of  

these  mater ia ls :  newspaper s ,  

ma gazines ,  scholar l y  jour na ls ,  or  o ther  

k ind  of  publ icat ions .  

The LCC Library has the most recent issues out on display for your use.  We have several 

years of  our periodicals downstairs or behind the desk. You have access to these resources. 

You can either look in the hard copy publication of  the holdings list, as seen in the middle 

photo or you can view the list online in several locations.  



The LCC Library 

Periodical Holdings List 

can be used when 

researching. Sometimes 

you may find an 

abstract from online or 

information from an 

index. Using the title 

and other information 

you found look in the 

LCC Library Periodical 

Holdings List to see if  

we have the issue you 

need.  

 

To view the LCC 

Library Periodical 

Holdings List select 

Periodical Database tab. 



• To see what Periodicals the LCC 

Library has just click on the 

hyperlink on the far right side of  

webpage. 

 

 



If  you are ever in the 

main library, then you 

may see a copy of  it 

laying on the table 

and/or at the 

circulation desk. It 

looks like the photo 

below. 

Inside it will tell the issues 

we carry in bold. It will 

tell you if  we have it in 

Hard Copy (HC) or 

Microfilm/Microfiche 

(MF); and the dates we 

have of  it. 



MICROFILM/ MICROFICHE 

MACHINE 



• If  you are in the LCC Library 

on campus, then you will 

need to fill out the Yellow 

Slip to use the resources 

found in the LCC Library  

Periodical Holdings List 

 

• A library staff  member will 

go and pull it for you to use 

 

• The item must be returned to 

the LCC Library 

Circulation/Information 

Desk before leaving the 

Library 

 

• All LCC Magazines, 

Newspapers, Archival 

materials, Reference Books, 

Instructor Reserve, Textbook 

Reserve items  may  NOT 

leave the Library… 



HOW TO GET TO TUTORIALS There are several 

areas where our 

tutorials appear. 

Select the Student 

Resources tab on 

the library 

homepage and 

you will notice 

that there is a list 

of  library  

tutorials available. 

These are updated 

periodically. 

 

There are also 

other resources 

for you to view! 



 

• The Periodical Databases tab 

will take you to two columns of  

listed databases 

• On Campus Access column has 

a longer list and gives a brief  

summary about each database 

• Off  Campus Access column has 

a list of  databases that give 

access to students, faculty, and 

staff  access from off  campus 

(like home, out of  state, or any 

where you have internet 

connection)  

• It will require you to log 

in with your LCC ID 

number and your birth 

year (yyyy) 

• Do not forget to scroll 

down 

 



Select the PowerPoint and/or Library Tutorials on the right side of  the 

Student Resources page 

HOW TO USE LCC LIBRARY 

PERIODICAL DATABASES 

      “WOW! 

 You mean I 

don’t have to 

pay to use 

this!!! 

 Last time I 

searched 

elsewhere 

online and 

spent $$$$ for 

just one article! 

Why didn’t I 

look at the 

LCC Library 

Databases 

SOONER!” 

~Anonymous 

Former LCC 

Student 



We also offer other 

Student Resources 



We also offer other Online 

Resources 

 



You must have your LCC ID card to check out items. However, there is no 

limit to the number of  checkouts! 

HOW DO YOU CHECK OUT? 



It is located inside the LCC Library at the south end of  the Circulation/ 

Information Desk. Just slide your library items in the slot. 

INSIDE DROP BOX 



It is located at the northwest corner handicap entrance at the Main Building in 

Parsons, KS. 

OUTSIDE DROP BOX 
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