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EXHIBIT 1
Labette Community College
Board of Trustees Meeting Agenda
Thursday, June 15, 2017
5:30 p.m,
Conference Room #1, Student Success Center

I. Adoption of Agenda.........cccooeemvenieviennenieniiininrescnsenseeeesenenns (Exhibit 1)
II. Approval of May 4, 2017 Regular Meeting Minutes............... (Exhibit 2)

III. Reports and/or Board Discussion
A. Student Housing/Bluffstone Update
B. Faculty Senate Report
C. Administrative Reports
i. Comparison of Expenditures to Budget
ii. Insurance Update
D. President’s Report

IV. Old Business (Action, Report, or Discussion)

V. New Business (Action, Report, or Discussion)

A. Policy Approval ........ccoeeeceieimenieniinieeninsceecreeeesneenens (Agenda Item V.A\)
(Exhibit 3)

B. Administrative Employment Letter ..........c..coceveeence.e. (Agenda Item V.B.)
(Exhibit 4)

C. Faculty Resignation .......c.cccveeereirneneesrennenrensieninnne (Agenda Item. V.C.)

D. Professional Staff Employment Letter....................... (Agenda Item V.D.)
(Exhibit 5)

E. Professional Staff Resignation........c...ccccevvverveinrennnen. (Agenda Item V.E.)

F. Approval of Bills ......cccoovieeriercicciecere s (Agenda Item V.F.)
(Exhibit 6)

VI. Public Comment
The Board of Trustees agenda shall contain one opportunity for public comment. This structure has
been designed to provide the public with an opportunity to comment on any topic. The Chair of the
Board explains the Board’s approach to the public comment with the following statement: “At this
time we invite anyone in the audience to speak to the Board about any item or concern that
pertains to the college. By policy, at this time the Board will not take any action on any item
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or concern, but we will be happy to take it under advisement for possible future action.”
The Board also retains the right to set time limits on public comment.

In the event that a large number of citizens are present and wish to speak in favor or in opposition
to an issue before the Board, the Board reserves the right to poll the number of citizens in favor of
and in opposition to the issue at hand as well as to limit the number of spokespersons representing
opposing viewpoints. The Board also retains the right to set time limits as deemed appropriate.

VII. Executive session for the purpose of matters relating to the purpose of discussing employer-
employee negotiations, to protect the public interest in negotiating a fair and equitable contract.

I move we recess into executive session at (time) for
minutes for the purpose of discussing employer-employee

negotiations.

The Board will return to open meeting at in this room.

The executive session is required to protect the public interest in negotiating a fair
and equitable contract.

VIII. Executive Session for the purpose of discussing non-elected personnel to protect the interests of
the individual(s) to be discussed.

I move we recess into executive session at (time)for
minutes for the purpose of discussing personnel matters of

nonelected personnel.

The Board will return to open meeting at in this room.

The executive session is required to protect the privacy interests of the
individual(s) to be discussed.

IX. Next Regular Board Meeting: Thursday, July 20, 2017, 5:30 p.m., Conference Room, Student
Success Center

X. Adjournment
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LABETTE COMMUNITY COLLEGE
Board of Trustees Minutes
May 4, 2017

The Board of Trustees met at 5:30 p.m. on Thursday, May 4, 2017 in the Conference Room, Student Success Center
Building.

Members Present
Mr. Montie Taylor
Mr. Carl Hoskins
Mr. Pat McReynolds
Mr. David Winchell
Mr. Mike Howerter

Members Absent
Mrs. Sophia Zetmeir

Others Present
Dr. George Knox
Leanna Doherty
Janice Every
Tammy Fuentez
Sue Brouk -
Kathy Johnston
Joe Burke

Megan Fugate recorded the minutes.

Adoption of Agenda (ACTION ITEM)

Chair Hoskins asked for changgs ’Qr"'a ions to the revised agenda. President Knox had no changes. Mr. Winchell

Reports and/or Board Discussion
Cardinal Villas Student Housing Update
Michelle Goss gave a brief update.

Faculty Senate Report
None

Administrative Report

Comparison of expenditures to the budget — Leanna Doherty had placed the April financial report at the table. At the
end of April we were 83% through the year. The general fund was 75% expended and the technical
education/vocational fund was 50% expended. She invited questions from the Trustees and welcomed phone calls at a
later date.

Insurance Update
Vice-President Doherty said they are still working on getting new insurance due to the possible change in the concealed
carry laws. She hopes to have more information at the June meeting.

President’s Report
Dr. Knox gave a short report.
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Trustee McReynolds spoke briefly about all of the things that have been accomplished since Dr. George Knox has been
President at LCC and thanked him for his years of service.

OIld Business (ACTION, INFORMATION OR DISCUSSION ITEMS)
None

New Business (ACTION, INFORMATION OR DISCUSSION ITEMS)

Executive session for consultation with our attorney on a matter protected by the attorney-client privilege.

Mr. McReynolds moved we recess into executive sessionat ___ 5:48pm____ ﬁ‘?&«q (time) for
10 minutes for consultation with our attorney on a métter protécted by the attorney-client
privilege. ’%%%‘

The Board will return to open meetingat __ 5:58pm I
Knox, Leanna Doherty and Lindi Forbes. "Donna Whiteman, KASB Attorney _]omﬁd‘by phone

The executive session is required to protect the privilege and the board’s position in
litigation, administrative proceedings, ¢tc.)

Mr. Taylor seconded and motion carried 5-0.

Reconvened at 5:58pm

ssion at ___ 5:58pm (time) for
attorney on a matter protected by the attorney-client

Mr. McReynolds moved we recess into ex

10 minutes for consult&%
iy

privilege.

The Board will return to open meeting at 085 in this room. Inviting in George
Knox, Leanna Doherty and Lindi Forbes. Donna Whiteman, KASB Attorney joined by phone.

b
The executive session is required to protect the pr1v1leg¢ and the board’s position in (litigation, potential
litigation, administrative proceedings, etc.) gg

Mr. Taylof:

ided gnd motion carried 5-0.

&
Retonvened at 6:08pm:;
}1}—‘)‘3? %
Mr. McReyno moved that the cuneﬂt H Bulldmg be renamed the Rees H. Hughes Family Art & Humanities
Building. Mr. Wmtl;ell seconded anf m

discussed.

Mr. McReynolds mé‘ved we recess into executive session at __ 6:12pm (time)for
5___ minutes £61 the purpose of discussing personnel matters of nonelected personnel.

The Board will return to open meeting at 6:17pm in this room. Inviting in Dr. George Knox and
Janice Every.

The executive session is required to protect the privacy interests of the individual(s) to be discussed.
Mr. Taylor seconded and motion carried 5-0

Reconvened into open session at 6:17pm.
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Program Review: Radiography Program
The Radiography Program Review was discussed. Gale Brown, Ashley Moore, and Tammy Kimrey were in attendance

to answer any questions. Mr. McReynolds moved to approve the Radiography Program Review. Mr. Taylor seconded
and motion carried 5-0.

Policy Approval
Mr. Winchell moved to approve the changes in Policy 4.16 Drug Testing for Health Science Students. Mr. Taylor
seconded and motion carried 5-0.

Approval of Bills
Mr. Taylor moved to approve the payment of the bills. Mr. McReynolds seconded and motion carried 5-0.

Public Comment "
Joe Burke wanted to remind everyone of the Choir, Bank, Orchestra gfaéargon Sunday at 3pm at Parsons High School.

Next Board Meeting: ‘Date. Place, Time, and Tentative Agends:
Chair Hoskins reminded everyone of the next regular meeting'ofth
5:30 p.m., Conference Room, Student Success Center Building.

Adjournment
Mr. McReynolds moved to adjourn the meeting at 6:45pm. Mr. Winchell s

Megan Fugate, Clerk of the Board







Agenda Item # V.B.
Date: June 15,2017

SUBJECT
Approval of Board Policy

REASON FOR CONSIDERATION BY THE BOARD

Per Policy 1.13, adopted 12/12/00, the President would conduct a review and update the policies
of the Board of Trustees.

BACKGROUND
Updated/created the following policies for approval:

Policy 2.12 Disruptive Acts and Weapons on Campus or Activities
Policy 2.13 Violence on Campus

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approve the edits to Policy 2.12 Disruptive Acts and Weapons on
Campus or Activities and Policy 2.13 Violence on Campus. Approval is recommended.






POLICY 2.12 DISRUPTIVE ACTS AND WEAPONS ON CAMPUS OR

ACTIVITIES

Labette Community College seeks to enhance the safety of its employees, § { Formatted Font color: Accent 5

maintaining its properties and activities. Disruptive acts on campus or at college sponsored activities Will "1~ pormatted: Font color: Accent 5, Strikethrough

not be tolerated. Persons threatening the safety of students, college personnel, or other persons; to damage { Formatted: Strikethrough

college property; or to interfere with class or college activities or the educational process will be asked to
leave the premises.

A. Concealed Carry of Firearms Restricted: This policy applies to alt Labette Community College
("College™) studenis and emplovees: i) af the Parsons main campus. the Cherokee Center in
Pittsbure. and on and within property owned or Ieased by the College. or ji) when
attending/participating in or performing College duties at any off-Campus College sponsored or:
supervised classes. practices. activities, or other programs (collectively. "Off-Campus Activity™).

The Collcee prohibits the possession or use of handeuns ou Campus and at Off-Campus Activities.
other than as set forth befow,

In accordance with the Kansas Personal and Family Protection Act, K.S.A, 75-7¢01 ef seq.. as
amuldf:d (the "Acr") dlld olhc,r a plicablc federalf:tate lawe it is permissible and will not be a

i) carrv a concealed handgun on Campus. pursuant to Kansas law and in accordance with the
Concealed Carrv Restrictions set forth below,

i) lawfully carry a conecaled handgun as an emplovee performing College duties at an oft-
Campug Activily, when _in accordance with applicable laws/policies for such location.

1i1) lawfully possess_a handgun within_a personal/uon-College vehicle,

1v) Jawfully possess weapons for:

a. Gellepe-Pelice-Department-orother law enforcement officers while acting within _the scope-¢f Formatted: Font color: Accent 5, Strikethrough

their emplovment. by authorized armored car personnel. or by others authorized i writing by

the President the-CoHeve ChietoifPolice or desia .-+~ Formatted: Font color: Accent §

b. as necessary for the conduct of College approved programs, - Formatted: Strikethrough

Definition:
i "Handgun" is defined as a "fircarm”. pursuant to K.S.A. 75-7¢02. with ctoss-reference to
K S A 75 7[70] Smu‘ﬁeallv under K S. A 75-7001. it ia' [l_! apistol or l‘(.\OlV'Ll‘ which

of f iring fixed car ll 1dge ammumuon. or (2) any olher weapon wlmh W |ll or is deslsmed. lo
cxpel a projectile by the action of an explosive and which is desiened to be fired by the
use of a single hand.

Concealed Carry Restrictions:




Concealed Carry: Each student or staff member who lawlully possesses a handgun on campus shal}
be wholly and solelv responsible for carrying. storing, and using that handgun in a safe manner and
in accordance with (he law and this policy. Individuals who carry a handgun on Campus must carty
it concealed on or about their person at all times. "Concealed" means completely hidden from view
and does not reveal (he handeun in any way, shape, or form. "About their person™ means that an
individual mav carry a handgun if it can be carried securelv in a .suitable carrier. such as a backpack.

personal items, Moreover, the carrier must at all times remain within the exclusive and uninterrapted
control of the individual, This includes wearing the cartier with one of more straps consistent with
the carrier's design. carrving or holding the carrier, or sctting the carrier next to or within the
immediate reach/control of the individual. It shall be a violation of this Policv to openly display any
lawfully possessed handgun while on campus.

Restrictions Pursuant to Kansas Law: Kansas law states that the only type of firearm that an_individual
can carry while concealed is a handeun as defined above. The following restrictions applicable to all
firearms specilically apply to the concealed carrving of a handgun under Kansas law and this poligy,
and the violation of anv of the following restrictions is a erime under Kansas law and a violation-of
this policv:

» Anindividual in possession of a concealed firearm must be at least 21 years of age:
+ A firearm cannot be carried by an individual:

Q under the influence of alcohol or drugs. or both. 10 such a degree as to render the individual
unable (o safelv operate the firearm | K.8.A. 21-6332).

o who is both addicted to and an unlawful user of a controlled substance [K.S.A. 21- 6301 (a)(10),

0 who is or has been a mentallv ill person subject to involuntary commitment [K.S.A. 21§~
6301(a)(13}].

0 with an alcohol or substance abuse problem_subject to involuatary commitment [IK.5.A. 21-
6301(a) 13)],

0 who has been convicted of a felony crime [K.S.A. 21-6304):

» An automatic firearm cannot be carried [K.S.A. 21-6301 (a) (S)}:

+ A cartridee which can be fired bv a handgun and which has a plastic-coated bullet with a core of Jess
than 60% lead by weight is illegal [K.S.A. 21-6301(a)}(6)]:

»  Suppressors and silencers cannot be used with a firearm [K.S.A. 21-6301 (a) (4)]: and.

« Firearms cannot be fired in the corporate limits of a city or at a dwelling, or at a structure or velticle
in which people are present [K.S.A .21-6308).

Campus locations leased by the College or used for Qff-Campus Activity, and owned by an entity
that may lawfully exclude or permit firearms at their_premises (concealed_or otherwise), may
choose at their sole discretion to exclude or permit handpuns from (heir premises, notwithstanding &
lease or use arrangemeni with College, If handguns are excluded at such locations and would
otherwise be permitted by this_policy. individuals are expected to comply with the rules imposed




Safety Requirements: To reduce the risk of accidental discharge on Campug. when carrying a

concealed handgun on Campus (whether on the person or in a carrier), the concealed handgun is ta
be secured, in a holster that completely covers the irigger and the entire trigger guard area and that
secuges an external hammer in an un-cocked position through the use of a strap or by other means.
The holster is 1o have sufficient tension or grip on the handgun 1o retain it in the holster even when
subjected ta unexpected jostling. Handsuns with an external safety are to be carried with the safety

in the "on" position. _Semiautomatic handguns are to be carried without a chambered round of

ammuuition and revolvers with the hammer resting on an empty cylinder.] 1L.CC emplovees who plai Formatted: Font color: Accent 5

10 conceal carry should let their appropriate Vice President know inwriting.,, .- Formatbed: Font color: Accent 5

Storage; Handeun storage is not provided by the College. Individuals may store a handeun in the

individual's vehicle when the vehicle is locked and the handpun is secured in a location within the
vehicle that is not visible from ouiside the vehicle: Handeun storase by anv other means is
prohibited.

Specifically, it is prohibited for any individual to store a handgun: i) in a vehicle that is unlocked or

when the handeun is visible from outside the vehicle. ii) in an individual's office. iii) in an
unattended backpack/carrier. iv) in anv tvpe of locker or v) in anv other location and under any
circumstances except as specifically permilted by this Policy and by state and federal law,

Even the lawful carrving of a concealed handgun has its own risks. Any report of weapons on a
Campus will be addressed by the E¢ t

LCC administration Gampus-PB. The lawful carrving of a concealed handgun should not create ™ { Formatted: Strikethrough

concerns ont Campus: however. anvthing other than the [awful carrying of a concealed handguli“l}a‘si Formatted: Strikethrough

the potential (o create confusion and additional risk during police responses.

i3 : Formatted: Font color; Accent 5

[ Formatted: Strikethrough

e R s TR T S N Coeral e g e matted: Font color: Accent 5
Act, it is unlawful for an individual to possess a firearm within 1.000 feet of an elementary or ——

secondarv school. and the Colleve’s main Parsons Campus is within such a oun tree school zone.
Exceptions to this prohibition are made for possession in the case of

¢ _individuals with a Kansas Concealed Carry License: «-+==~1 Formatted: List Paragraph, Bulleted + Level: 1 + Aligned J
= - : : - . . 1| at: 05" + Indentat: 0.75"
e _where the firearm is unloaded and in a locked container or locked foirearms rack in a vehicle— et
»  where Srearm | essed [ ; v : u o cocnrlanm, Formatted: Strikethrough )
where the firearm is possessed for use in a proeram approved by the elementary or second 7
J

school: or : _Formatted: Font color: Accent 5

o where the firearm is possessed ot used by a law enforcement officer acting in his or her
official capacity.

Possession of firearms on the Parsons Campus not falling inte one of these exceptions wilkbe— 7 Formatted: Indent: Left: 0.5", Tab stops: Notat 0.25"

)

reported to local law enforcement for legal action in accordance with_Federal law.,

Enforcement: Any_individual violating this puolicy will be subject to appropriate disciplinary

action. including but not limited to_suspension/expulsion. termination of emplovment. immediate
removal/pressing charges for criminal trespass. or referral to [aw enforcement for possession in
violation of the Federal Gun Free School Zones Act.




askcd 10 Ieav:.- the premises unnmd.mtd\ . and (,olluze sludunts and cmnlmecs onenl\ carrving a
tirearm will be subject 1o disciplinary action up o and including expulsion and termination,

respectively.

= ';CFormaued: Font color: Accent 5 ]
oy “{ Formatted: Font color: Accent 5 J
student or th1rd party determmed to be in possessnon of a weapon in any College bu1ldmg or { Formatted: Strikethrough J

College vehicle, on College grounds, or at any College sponsored activity or event may be Fomaued Font color Accent 5
subject to_removal from Collese property. legal aetion-action,and/or the College’s disciplinary

process._ag applicable.

students up to and including immediate eviction from their dorm room g ._(_),[ suspension or st
expulsion from school may be imposed. Third parties may be banned from College events and { Formatted: Font color: Accent 5

property. Violation of this policy may subject any party in violation to civil or criminal
prosecution. Sanctions imposed on students and employees under this policy by the College will _-"‘ mm P golor e 3
be subject to any due process rights accorded the student or employee by state law, College

policy, or collective bargaining agreement. )

con51dered as a weapon, or a facsimile of a weapon.

fing. £ale, :
-gtmmmn or uge of a knife or kmfe making compon
by A mumupalsty ehall not enact or enforce mnd'mme.

Many objects are designed as and are commonly understood to be weapons. Examples include

firearms; marital arts weapons; knves; metal knuckles; spring or CO» powered projectile guns; ¢ ssoltion ar regalation rlitingfo the manuficturs of s kaifs st s
biudgeons or clubs of various types; tear gas; and grenades or other explosive/incendiary mmhi:;‘f’;'::' i Sy ’“:?m; otber !
devices. The College bans all such previously mentioned weapon types and any facsimile of (6) Any ordinance, resol

these weapon types under this policy. Additionally, the College recognizes that many common ::?,"ﬁ"“w:,’ or (bt "‘“""3‘" peins

objects and tools are designed for uses other than as a weapon but may be used or may be | 1) No action shall be commienced

modified for use as a weapon. In considering whether a particular common object or tool shall be i thil & probubited by si

considered to be a weapon under this policy, College officials will consider the time, place, and adopted prior o fuly 1,

other circumstances surrounding the possession of the common object including the explanation t’-:]!’;l’i';:f;ﬁ !'h; sel

for its possession and whether the object has been modified or otherwise altered to make a more (1) "Knife” means a cu

effective weapon in making their determination. mm&“ h;s e mmm def m

[F. The provisions of the Weapons Policy do not apply to the possession of weapons in College . oyl i A
buildings, on College grounds, or at any College sponsored activity if the possession of weapons 2302, and amendments thereto. !
1s: | Caws 2013, ch 88,8 1, o July 1, 2013, Laws
1. Connected with a weapons safety course or a weapons education course approved and Q‘J{J,,,’;“{immmm e
authorized by the College, or L Viewall3t

Notes ofl:lemmns fisted below contsin your mruh tofras..
2. The President has authorized in writing the possession of the weapon, o¢

Kan, Staf Ann, §12-16,134'(West) -,

Formatted: Font color: Accent 5




3.. The weapon is in the possession of a full-time law enforcement officer, displaying a
badge, who is required to carry a weapon as a condition of his/her employment, or a
uniformed, part-time law enforcement officer on active duty conducting official

business-,

3-4. The weapon is g concealed fircarm which is authorized to be carried under Cotlege
Procedure-5-06 Policy 2.12 for students and cmplovees or relevant state and/or federal
Law for third parties.

Adopted: 2/13/01
Revised: 11/14/1312/20/10: 1/5/17

e 5 P N
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POLICY 2.13 VIOLENCE ON CAMPUS

Labette Community College seeks to create a campus environment that is free of the threat of
violence as well as actual violence. The College makes a sincere effort to prevent violence on its
campus and will take action against employees, students, or outside persons, who intimidate,
threaten, harass others, commit or threaten to commit a violent act on College property.

For the purposes of this policy. emplovees and students who are ‘Lll()\\xd 1o carry a firearm in

; oe property or al Colleee events
unfess reasonably and innncdm(d\' necessary to protect the carrier. Failure to keep such
WeHpons ddcqu.ud\ hUl\lLrtd and umualcd o1 or :lh()lll lhm person Dursu‘mt o Colleve

The key to prevention of violence/harassment lies in the willingness of employees and students
to report persons who intimidate, threaten or commit acts of violence. Victims of threats or
violence are strongly urged to report the incident(s) to the Vice President of Student Affairs,

Vice President of Academic Affairs, Vice President of Finance and Operations, or the Director of
Human Resources.

The College does not condone or encourage acts of violence, even if perpetrated in self-defense.

Complaints will be investigated, and confirmed cases will be addressed through the College’s
disciplinary procedures and legal action as appropriate. Employees and students of the College
may also use the College’s grievance policy to formally pursue claims of violation of this policy.

Adopted: 2/13/01

Revised: 4/14/11 10: 1/5/17

-- | Formatbed: Strikethrough
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Agenda Item #: V.B.
Date: June 15. 2017

SUBJECT

Administrative Employment Letter Confirmation

REASON FOR CONSIDERATION BY THE BOARD

Kansas Statutes require Board of Trustees’ approval of selected employment contracts.

BACKGROUND

Mr. Rick Carpenter has accepted the position of Dean of Instruction beginning June 12, 2017.
Rick comes to LCC from the Perry IA campus of Des Moines Area Community College where
he was the Executive Director. Rick earned an AA degree from Florissant Valley Community
College, a Bachelor of Science in Business Administration/Marketing and a Master of Arts in
Communications, both from the University of Central Missouri. Additionally, he has made
progress on a PhD in Higher Education Administration from Iowa State University.

Rick also has experience as an Associate Dean of Instruction from Waukesha Technical College
in Peewaukee WI, Dean of Students, Instructor and Athletic Director.

PRESIDENT’S RECOMMENDATION

The Board of Trustees approve the Administrative Employment letter for Howard (Rick)
Carpenter, Dean of Instruction, at a salary of $68,000, beginning June 12, 2017.






- XHIBA

Howard (Rick) Carpenter

Mr. Rick Carpenter has accepted the position of Dean of Instruction beginning June 12, 2017.
Rick comes to LCC from the Perry IA campus of Des Moines Area Community College where he
was the Executive Director. Rick earned an AA degree from Florissant Valley Community
College, a Bachelor of Science in Business Administration/Marketing and a Master of Arts in
Communications, both from the University of Central Missouri. Additionally, he has made
progress on a PhD in Higher Education Administration from lowa State University.

Rick also has experience as an Associate Dean of Instruction from Waukesha Technical College
in Peewaukee WI, Dean of Students, Instructor and Athletic Director.



POSITION DESCRIPTION

DEAN OF INSTRUCTION

Reports to: Vice President of Academic Affairs
Organizational Unit: Administrative - Exempt
Salary Range: Dean of Instruction
Revision Date: February 2017

L Basic Purpose of Position

The Dean of Instruction is responsible for leadership and administration of the instructional
division that includes supervising faculty and staff. The supervision scope includes all General
Education programs and faculty. The Dean of Instruction reports to the Vice President of
Academic Affairs.

il. Essential Job Functions

A. Ability to evaluate Outcome and Assessment reports and make appropriate
recommendations for improvements or changes.

B. Ability to review and make Student Learning Outcomes’ and Program Outcomes’
recommendations to the departments.

C. Ability to review and ensure all courses offered each semester have updated syllabi.

D. Ability to review and coordinate the updating of two-year course rotations for
appropriate departments.

E. Ability to participate in the updating of operational plans.
F. Ability to maintain faculty records as appropriate.

G. Ability to analyze enroliment numbers to determine if courses taught by adjuncts and
overload courses for full-time instructors are offered, prorated, or not offered each
semester.

H. Ability to prepare and approve adjunct and overload contracts.

I.  Ability to track adjunct faculty progress plans for those not meeting credential
requirements.

J. Ability to advise students as needed.
K. Ability to review Faculty Handbook and update annually.

L. Ability to review, develop, revise and recommend curriculum, course descriptions,
course content, and objectives.

M. Ability to coordinate articulation issues in division programs with college and university
administrators and regional U.S.D.’s.

N. Ability to develop, recommend, and manage the budget for the appropriate
departments.

O. Ability to evaluate adjunct facuity per evaluation schedule.

o

Ability to evaluate tenured full-time faculty members.



V.

Vi.

Q. Ability to develop and recommend course schedule in collaboration with the vice
president of academic affairs.

R. Ability to develop and recommend instructional division staffing plans in collaboration
with the vice president of academic affairs.

S. Ability to serve as chair to select and recommend hiring of full-time faculty in
collaboration with the human resources staff.

T. Ability to select and hire adjunct facuity

U. Ability to manage instructional division enrollment and analyze course offerings and
times offered each semester in conjunction with the extension & concurrent
coordinator, admissions director, and others.

V. Ability to chair the Instructional Outcomes and Assessment Committees.

W. Ability to support online courses.

X. Ability to chair the Distinguished Faculty and Adjunct Faculty Award Selection
Committee.

Y. Ability to perform other duties/activities as assigned.

Z. Ability to maintain regular and timely attendance.

Consulting Tasks

A. Consult with instructional staff on matters pertaining to course offerings, staffing, state
requirements, budget, and instructional issues

B. Consult with institutional/administrative staff on matters pertaining to budget and affiliate
contracts

C. Consult with Careerftechnical Program committees on instructional issues

Supervises the Following Staff

A. Instructional Assistants

B. Full time and adjunct faculty teaching in AA, AS and AGS programs

C. General oversight of any student or other part-time workers within the Academic Affairs

division

Required Knowledge, Skill and Personal Qualifications

A
B.
C.

D.

Demonstrated skill in management and supervision of personnel and resources
Demonstrated ability to work in a participatory environment

Demonstrated computer capability in applications including spreadsheet, word processing,
e-mail, etc.

Teaching at the community college level

Preferred Experience

A

B.
C.

Oversight of faculty and research based teaching strategies (Bloom’s Taxonomy,
Marzano's teaching strategies, etc.)

Experience with online instruction

Minimum of three years, full time, community college teaching experience



Vil

Viil.

Educational Background

Minimum of a Master’s degree

Working Conditions

A

B.
C.

Teaching: The Dean of Instruction may teach courses; however, a teaching assignment is
not a part of the primary load and will follow the criteria for overload assignment

Occasional evening and weekend work hours
Must be able to work proficiently in a busy, multi-office functioning work area
Requires travel as appropriate



Agenda Item #: V.C.
Date: June 15,2017

SUBJECT
Faculty Resignation

REASON FOR CONSIDERATION BY THE BOARD

LCC Procedure 10.08 Separation of Employment Guideline states the member must request
release from contract and obtain Board approval.

BACKGROUND

Kalynn Amundson, Sociology Instructor, has submitted her letter of resignation effective at the
end of her current contract, August 31, 2017.

PRESIDENT’S RECOMMENDATION

The Board of Trustees accept her resignation effective August 31, 2017 and authorize the
administration to begin a search for replacement.






Agenda Item #: V.D.
Date: June 15. 2017

SUBJECT

Professional Staff Employment Letter Confirmation

REASON FOR CONSIDERATION BY THE BOARD

Kansas Statutes require Board of Trustees’ approval of selected employment contracts.

BACKGROUND

Ms. Patricia Moura has accepted the position of Part Time Assistant Volleyball Coach and Sports
Information Coordinator.

Assistant Coach Moura earned a Bachelor of Arts degree in Physical Education, minoring in Business
from Benedictine College and will complete her Master of Education with emphasis in
Athletic/Activity Administration in July 2017, from Southwest Baptist University in Bolivar MO.

She has earned professional accomplishments in college volleyball with three conference
championships and a 5™ and 13" place return in NIAA National tournaments. She has had the
opportunity to play professional sand volleyball in Brazil.

As a graduate assistant, she recruited and assisted in planning and conducting practices while teaching
participants correct volleyball skills. She was given the opportunity to determine exercises for the
students to perform during practice sessions.

PRESIDENT’S RECOMMENDATION

The Board of Trustees approve the Professional Staff Employment letter for Patricia Moura,
Assistant Volleyball Coach, at a salary of $19,560 for 42 weeks.






EXHIBE

BIOGRAPHY

Patricia Moura

Ms. Patricia Moura has accepted the position of Part Time Assistant Volleyball Coach and
Sports Information Coordinator.

Assistant Coach Moura earned a Bachelor of Arts degree in Physical Education, minoring in
Business from Benedictine College and will complete her Master of Education with
emphasis in Athletic/Activity Administration in July 2017, from Southwest Baptist University
in Bolivar MO.

She has earned professional accomplishments in college volleyball with three conference
championships and a 5" and 13t place return in NIAA National tournaments. She has had
the opportunity to play professional sand volleyball in Brazil.

As a graduate assistant, she recruited and assisted in planning and conducting practices
while teaching participants correct volleyball skills. She was given the opportunity to
determine exercises for the students to perform during practice sessions.

Patricia begins work on July 10.




POSITION DESCRIPTION

PART TIME VOLLEYBALL COACH ASSISTANT/SPORTS INFORMATION

Reports to: Head Volleyball Coach/Sports Information Coordinator
Organizational Unit: Professional Staff — Exempt
Salary Range: Specialist
Revision Date: February 2017

L Basic Purpose of Position

Working 42 weeks a fiscal year, the Volleyball Coach/Sports Information Assistant is responsible for
assisting with recruiting and implementing the volleyball team, creating a pleasant learning environment
for the student athletes, and counseling student athletes in everyday crises on and off the floor and
assisting the Sports Information Coordinator with reports to the Athletic Director for coordination and
dissemination of publicity, data and statistics produced by the Athletic Department, in addition to
producing all statistical data as needed for the Jayhawk Conference.

il. Essential Job Functions
Volleyball Coach Assistant

A. Ability to assist with the promotion and development of the volleyball program
Ability to assist in scheduling of gymnasium for practices and games

Ability to assist in ordering equipment and uniforms

Ability to aide in publicity for recruiting

Ability to work camps for recruiting and publicity purposes

Ability to educate and counsel athletes

Ability to monitor academic progress of student athletes

Ability to adhere to all KICCC (Kansas Jayhawk Community College Conference) and
NJCAA (National Junior College Athletic Association) rules and regulations

I @MMOO W

I.  Ability to maintain regular and timely attendance
Sports Information Assistant

A. Ability to work with coaches to ensure that all competition schedules are compiled, published
and issued to media outlets upon review by Public Relations

B. Ability to communicate recruit signings as appropriate, in collaboration with Public Relations

C. Ability to work with the Office of Public Relations, Athletic Secretary, local media and the
Jayhawk Conference concerning the announcement of events and the publishing of statistics
hosted by the Athletic Department

D. Ability to facilitate interaction between departmental programs and the Conference relating to
the nomination and balloting of LCC Athletes for Conference honors

E. Ability to work with the LCC Coaching Staff, LCC Office of Public Relations, and Athletic
Secretary to produce a media guide as instructed by the AD

F. Ability to work with coaches, Information Technology (IT) and the LCC Office of Public
Relations concerning any information placed upon the LCC Athletic Website

Hi. Consulting Tasks

A. Consults with advisors on student athlete’s class schedules



Iv.

VL.

VI

VIl

B.
C.
D.

Consults with faculty on student athlete’s academic progress
Consults with other college coaches to schedule events
Interacts with Business Office and other college personnel

Supervises the Following Staff

A
B.

Student trainers
Volunteer assistant coaches

Required Knowledge, Skills and Personal Qualifications

A
B.
C.
D.

Knowledge of fundamentals of volleyball
Good organizational skills

Good communication skills

A valid driver’s license is required

Preferred Experience

Two years playing and or coaching experience

Educational Background

Bachelor's Degree required

Working Conditions

A
B.
C.

Must possess physical ability to demonstrate required skills
Evening and weekend work may be required
Occasional overnight travel may be required






Agenda Item #: V.E.
Date: June 15. 2017

SUBJECT
Professional Staff Resignation

REASON FOR CONSIDERATION BY THE BOARD

LCC Procedure 10.08 Separation of Employment Guideline states the member must request
release from contract and obtain Board approval.

BACKGROUND

Sam Jack, Student Support Services Academic Coordinator, has submitted his letter of
resignation effective July 31, 2017.

PRESIDENT’S RECOMMENDATION

The Board of Trustees approve the resignation of Sam Jack, Student Support Services Academic
Coordinator, effective July 31, 2017, release him from his remaining contract and authorize the
administration to search for a replacement.






Agenda Item: V.F.
Date: June 15, 2017

SUBJECT

Approval of Bills

REASON FOR CONSIDERATION BY THE BOARD

Kansas statutes require Board of Trustees’ approval of all expenditures.

BACKGROUND

Each month a listing of claims to be paid is presented to the Board for approval.

PRESIDENT’S RECOMMENDATION

Approval is recommended.

(O:W/Board(7-08agnbills)
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