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EXHIBIT 1

Labette Community College
Board of Trustees Meeting Agenda
Thursday, July 20, 2017
Budget Worksession, 4:00 p.m.
Board Meeting, 5:30 p.m.
Conference Room, 2" Floor of the Student Union

Election of Officers for the Board of Trustees
Adoption of Agenda.........ccocvreeeineenincceneniree e (Exhibit 1)
Approval of June 15, 2017, Meeting Minutes ...........ccccoeenue.. (Exhibit 2)
Reports and/or Board Discussion

A. Bluffstone Report

B. Faculty Senate Report

C. Administrative Reports

i. Comparison of Expenditures to Budget
D. President’s Report

Old Business (Action, Report, or Discussion)

Executive Session for the purpose of discussing non-elected personnel to protect the interests
of the individual(s) to be discussed.

I move we recess into executive session at (time)for
minutes for the purpose of discussing personnel matters of

nonelected personnel.

The Board will return to open meeting at in this room.

The executive session is required to protect the privacy interests of the individual(s) to be
discussed.

Executive session for the purpose of matters relating to the purpose of discussing employer-
employee negotiations, to protect the public interest in negotiating a fair and equitable
contract.

I move we recess into executive session at (time) for
minutes for the purpose of discussing employer-employee negotiations.

The Board will return to open meeting at in this room.

The executive session is required to protect the public interest in negotiating a fair and
equitable contract.



EXHIBIT 1

VIII. New Business (Action, Report, or Discussion)
A. Master Agreement Contract Ratification.................... (Agenda Item VIILA.)
(Exhibit 3)

B. Administration, Professional Staff Salary Increase....(Agenda Item VIILB.)

C. Educational Support Staff Salary Increase................. (Agenda Item VIII.C.)

D. Regular Meeting Dates for the Board of Trustees .....(Agenda Item VIILD.)
(Exhibit 4)

E. Professional Staff Employment Letter....................... (Agenda Item VIILE.)
(Exhibit 5)

F. Faculty Resignation.......cccoceeieeremreeserrieeseneereeeeeenees (Agenda VIILF.)

G. POlICY REVIEW ...ttt (Agenda VIIL.G.)
(Exhibit 6)

H. POLCY APPIOval ......cocceuiviieieieeenieneeenreeeseeese e (Agenda VIILH.)
(Exhibit 7)

I. Faculty Contract Ratification........c..coceeeveeenencrcnnee. (Agenda VIILI)
(Exhibit 8)

J. Approval of Bills........ccovevireeniecenerceeeeeveee e (Agenda Item VIIL.J.)
(Exhibit 9)

IX. Public Comment
The Board of Trustees agenda shall contain one opportunity for public comment. This
structure has been designed to provide the public with an opportunity to comment on any
topic. The Chair of the Board explains the Board’s approach to the public comment with the
following statement: “At this time we invite anyone in the audience to speak to the Board
about any item or concern that pertains to the college. By policy, at this time the Board
will not take any action on any item or concern, but we will be happy to take it under
advisement for possible future action.” The Board also retains the right to set time limits
on public comment.

In the event that a large number of citizens are present and wish to speak in favor or in
opposition to an issue before the Board, the Board reserves the right to poll the number of
citizens in favor of and in opposition to the issue at hand as well as to limit the number of
spokespersons representing opposing viewpoints. The Board also retains the right to set time
limits as deemed appropriate.

X. Next Regular Board Meeting: Thursday, August 10, 2017, Tentative Agenda Items

XI. Adjournment



EXHIBIT 2

LABETTE COMMUNITY COLLEGE
Board of Trustees Minutes
June 15, 2017

The Board of Trustees met at 5:30 p.m. on Thursday, June 15,2017 in the Conference Room, Student Success
Center Building.

Members Present
Mr. Montie Taylor
Mrs. Sophia Zetmeir
Mr. Pat McReynolds
Mr. David Winchell

Members Absent
Mr. Car! Hoskins
Mr. Mike Howerter

Others Present
Dr. Mark Watkins
Leanna Doherty
Joe Burke

Janice Every
Bethany Kendrick
Tammy Fuentez

Megan Fugate recorded the minutes.

Adoption of Agenda (ACTION ITEM)
Vlce-Chalr McReynolds asked for changes or additions to the revised agenda. President Watkms had two changes to the

.....

Approval of Regular Meetma»Minutes QACT IQ,N ITEM)

Vice-Chair McReynolds asked for: (_:orrectlons or add@ons to the May 4, 2017 regular meetmg minutes, Mrs. Zetmeir
d

Reports and/or Board Discussion
Student Housing/Blufisione Update
Michelle Goss gave a brief update.

Faculry Senate Report
None

Administrative Report

Comparison of expenditures to the budget — Leanna Doherty had placed the May financial report at the table. At the end
of May we were 92% through the year. The general fund was 85% expended and the technical education/vocational
fund was 88% expended. She invited questions from the Trustees and welcomed phone calls at a later date.

Vice-President Doherty presented the insurance information. Mrs. Zetmeir moved to approve the insurance policies as
presented by Wood-Dulohery Insurance Agency. Mr. Winchell seconded and motion catried 4-0.

President’s Report
Dr. Watkins wanted to thank everyone for the support.

Dr. Watkins introduced Rick Carpenter, Dean of Instruction.
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Old Business (ACTION, INFORMATION OR DISCUSSION ITEMS)
None

New Business (ACTION, INFORMATION OR DISCUSSION ITEMS)

Policy Approval
Mr. Taylor moved to approve Policy 2.12 Disruptive Acts and Weapons on Campus or Activities and Policy 2.13

Violence on Campus. Mrs. Zetmeir seconded and motion carried 4-0.

Administrative Employment [ etter ;
Mr. Winchell moved to approve the administrative employment letter for Rick C ter Dean of Instruction,

beginning June 12, 2017 at a salary of $68,000. Mr. Taylor seconded and motion camgf&4 -0.
"Qg‘j;

Faculty Resignation L%

Mrs. Zetmeir moved to approve the resignation of Kalynn Admundson, Sociology Instructor,
and authorize administration to begin a search for a replacement.

tive August 31, 2017

Professional Staff Employment Letter Confirmation .
Mr. Winchell moved to approve the following Professional Staff Employment Letters: '

e,

e Patricia Moura, part-time Assistant Vo]leyball:
e Alex Coplon, Associate Head Baseball Coach at al:
e Tyler Hatcher, part-time Assistant Baseball Cuéch at as

Mrs. Zetmeir seconded and motion carried 4-0.

‘%
|% A
Professional Staff Resignation % iy
Mrs. Zetmeir moved to approve the following professional staf¥; !:gs:gnatlons and authorize administration to begin a
search for a replacement: ,%?p

Approval of Bills x%%&}“??
Mrs. Zetmeir moved to appm’ve the payment of the bills. Mr. Winchell seconded and motion carried 4-0.

Public Comment
Tammy Fuentez gave an update on Summer enrollment.
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Executive Session
Executive session for consultation with our attorney on a matter protected by attorney-client privilege.

Mrs. Zetmeir moved to recess into executive session at 6:38pm for 20 minutes for consultation with our
attorney on a matter protected by attorney-client privilege inviting in Mark Watkins, Leanna Doherty, Joe
Burke, and Janice Every.

The Board will return to open meeting at 6:58pm in this room.

The executive session is required to protect the privilege and the board’s position in (litigation, potential
litigation, administrative proceedings, etc.). :

Mr. Winchell seconded and motion carried 4-0.

Reconvened into open session at 6:58pm.

Mrs. Zetmeir moved to recess into executive session at 6: 58pm,

attorney on a matter protected by attorney-client privilege 1nv1tfng1 Mark Watkins, Leanna Doherty, Joe
Burke, and Janice Every. e

The Board will return to open meeting at 7:08pm in this room.

The executive session is required to protect the privilege and the board’s position in (litigation, potential
litigation, administrative procgedings, etc.).

(+) executlw _seﬁwoa at7: 13pm for 5 minutes for consultation with our attorney
y=client prlvﬂege inviting in Mark Watkins, Leanna Doherty, Joe Burke, and
Janice Every.

The Board will return to open meet1 .'1:8pm in this room.

The executive session is required to ﬁfotect the privilege and the board’s position in (litigation, potential
litigation, administrative proceedings, etc.).

Mr. Taylor seconded and motion carried 4-0.

Reconvened into open session at 7:18pm.

Mrs. Zetmeir moved to recess into executive session at 7:18pm for 5 minutes for consultation with our attorney
on a matter protected by attorney-client privilege inviting in Mark Watkins, Leanna Doherty, Joe Burke, and
Janice Every.

The Board will return to open meeting at 7:23pm in this room.

The executive session is required to protect the privilege and the board’s position in (litigation, potential
litigation, administrative proceedings, etc.).
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Mr. Taylor seconded and motion carried 4-0.

Reconvened into open session at 7:23pm.

Mr. Taylor moved to recess into executive session at 7:23pm for 10 minutes for consultation with our attorney
on a matter protected by attorney-client privilege inviting in Mark Watkins, Leanna Doherty, Joe Burke, and
Janice Every.

The Board will return to open meeting at 7:33pm in this room.

The executive session is required to protect the privilege and the board’s position in (litigation, potential
litigation, administrative proceedings, etc.).

Mr. Winchell seconded and motion carried 4-0.

Reconvened into open session at 7:33pm.

A

Next Board Meeting: Date, Place, Time, and Tentative A@enda
Vice-Chair McReynolds reminded everyone of the next regular mei
2017 at 5:30 p.m., Conference Room, Student Success Center Building

ard of Trustees scheduled for July 20,

Adjournment
Meeting adjourned 7:33pm.

Megan Fugate, Clerk of the Board




Agenda Item #: VIILA.
Date: July 20, 2017

SUBJECT
Ratification of Faculty Association Master Agreement Changes

REASON FOR CONSIDERATION BY THE BOARD

Changes in the Master Agreement requires Board of Trustees’ approval.

BACKGROUND

The facuity and administration have meet to discuss language and compensation changes that
both parties feel should be made to the Master Agreement. Statutes stipulate that the Board of
Trustees shall ratify changes agreed upon in the Master Agreement with the Faculty Association
covering the 2017-2018 school year.

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approve the attached changes to the Master Agreement effective for
2017 - 2018.

(O:Board04-05/agnFacMasAgrecRat)






EXHIBIT

Faculty Negotiations Tentative Agreement 2017-2018

1. Minor wording changes to Appendix D — Professional Employee Evaluations

Overload — Article XVI C. #6 —correction to an error in the example

3. A S$5 monthly increase in the matching amount of the 403(b) Tax Sheltered Annuity (from $40
to $45 per month)

4. Step movements and educational movements on the salary schedule

5. AS$473increase to the base salary amount from $35,027 to $35,500 — which also increases
overload pay $7 per credit hour

»






Agenda Item #: VIILB.
Date: July 20, 2017

SUBJECT
Administrative and Professional Staff Compensation

REASON FOR CONSIDERATION BY THE BOARD

The Board of Trustees acts on compensation-related items for full-time employees.
Kansas Statutes require Board of Trustees” approval of selected employment contracts.

BACKGROUND

Contracts should be approved by the Board of Trustees, and any base-salary increases should be
acted on. The proposed budget for 2017-2018 does include the capacity for salary increases.

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approve a 2.25% salary increase for administration and professional
staff.

O/Board 06-07/agnemploy






Agenda Item #: VIIL.C.
Date: July 20. 2017

SUBJECT
Educational Support Staff

REASON FOR CONSIDERATION BY THE BOARD

The Board of Trustees acts on compensation-related items for full-time employees.

BACKGROUND

Contracts should be approved by the Board of Trustees, and any base-salary increases should be
acted on. The proposed budget for 2017-2018 does include the capacity for a salary increases.

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approve a 2.25% salary increase for Educational Support Staff.

O/Board 06-07/agnemploy






Agenda Item #: VIILD.
Date:  July 20, 2017

SUBJECT

Setting Regular Meeting Dates and Times for the Board of Trustees Meetings Through January
2018

REASON FOR CONSIDERATION BY THE BOARD

BACKGROUND

The Board of Trustees traditionally establishes the dates, times and locations for its regular
meetings at the July Board meeting. Due to HB 2104, The Board will establish the dates, times
and locations for the regular meetings through January 2018. The attached Exhibit reflects dates
for the second Thursday at 5:30pm of each month through January 2018. Once the dates are set,
this information is widely disseminated to local media, which meets one of the requirements of
the Open Meeting’s Act.

PRESIDENT’S RECOMMENDATION

Subject to Board consensus, that the regular meetings of the Board of Trustees be the second
Thursday of each month at 5:30 p.m., on campus in the Conference Room of the Student Success
Center.

(O:Board2006-07/agnBOTmeetDates)






EXHIBIT 4

LCC BOARD OF TRUSTEES
MEETING DATES
2017-2018

2" Thursday, Monthly, 5:30 p.m.

August 10, 2017 November 9, 2017
September 14, 2017 December 14, 2017
October 12, 2017 January 11, 2018






Agenda Item #: VILE.
Date: July 20, 2017

SUBJECT

Professional Staff Employment Letter Confirmation

REASON FOR CONSIDERATION BY THE BOARD

Kansas Statutes require Board of Trustees’ approval of selected employment contracts and letters.

BACKGROUND

Ms. Elizabeth Robinson has accepted the position of Student Support Services Academic
Coordinator, see exhibit 5.

Mr. Jason Hinson has accepted the position of Assistant Men’s Basketball Coach, see exhibit 5.

PRESIDENT’S RECOMMENDATION

The Board of Trustees approve the Professional Staff Employment letter for Elizabeth Robinson,
Student Support Services Academic Coordinator, at a salary of $35,000 beginning July 24, 2017.

The Board of Trustees approve the Professional Staff Employment letter for Jason, Hinson,
Assistant Men’s Basketball Coach, at a salary of $19.560 for 42 weeks, beginning August i,
2017.






EXHIBIT

Biography

Elizabeth Robinson

&
7

Ms. Elizabeth Robinson has accepted the Student Support Services Academic
Coordinator position. Elizabeth earned a Bachelor of Science degree in Biochemistry

from the University of Missouri in Columbia and a Master of Science in Psychology from
PSU.

Most recently Elizabeth was employed as the Student Support Services Math/Science
Specialist at Neosho County Community College where she also taught adjunct

Psychology and Developmental Math. Elizabeth brings six years of experience in the
TRIO area to LCC along with extensive experience serving students with disabilities.

Elizabeth holds membership in the American Psychological Association and is a certified
K-12 Educational Advocate.



POSITION DESCRIPTION

STUDENT SUPPORT SERVICES ACADEMIC ADVISOR & COORDINATOR
Reports to: Student Support Services Director
Organizational Unit: Professional Staff - Exempt

Salary Range: Coordinator/Coach/Counselor
Date: May 2017

( Basic Purpose of Position

The Student Support Services Academic Coordinator is responsible for providing tutoring in an area of
academic speciaity (preferably math, English, or science), and coordinates the LCC Peer Tutoring
program. Additionally, the Academic Coordinator provides Student Support Services participants with
appropriate counseling, advising, occupational information, placement and follow-up while working
cooperatively with other Student Support Services staff and related support personnel of the college.

I Essential Job Functions

A. Ability to recruit students from within the college through placement assessment, College Success
Skills courses and speaking to classes or seminars

B. Ability to assist in the process of identification and placement of eligible participants

O

Ability to provide assessment, academic planning and advising, and monitoring for project students

o

Ability to help coordinate Student Support Services orientation for new and returning project
participants

Ability to develop academic skills resources for project participants
Ability to assist in the intake process for project participants
Ability to develop individualized leaming plans for project participants based on assessment results

I o mm

Ability to provide academic, career, social/personal, financial and transfer counseling to individuals
and groups of students in the project

Ability to consult with faculty, financial aid office, admissions, Student Support Services project staff
and the Student Success Center on behalf of project students

J.  Ability to report directly to the Student Support Services Director and provide progress and data
reports as needed

Ability to provide tutoring in area of academic need, preferably Math, English, or Science

=

Ability to coordinate the peer tutoring program for Labette Community College

M. Ability to provide academic advising of general students during the summer and heavy
enroliment times

N. Ability to maintain regular and timely attendance
liL. Consulting Tasks

A. Consults with faculty, financial aid office, admissions office, various college administration and staff
as well as community and business resources on behalf of program participants.

B. Consults with other Student Support Services and Student Success Center staff to inform, obtain
input and share concepts and information.

C. Consuits with college staff regarding special and personal needs of project students.
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VIl

VIl

D.

Consults with faculty members regarding tutoring procedures and policies

Supervises the Following Staff

None.

Required Knowledge, Skills and Personal Qualifications

A

B.
C.

D.
E.
F.

Ability to effectively counsel and advise students, requiring the ability to understand others’
concerns and respond with empathy.

Ability to anticipate students’ needs and develop appropriate short and long-range plans.

Knowledge of the community college philosophy and LCC's graduation requirements, academic
programs, and advising policy and procedures.

Good organizational, oral and written communication skills.
Knowledge of personal computer operations and software applications including MS Word.

Ability to work cooperatively and effectively with college staff, general public and students

Preferred Experience

A

B.
C.

D.
E.
F.

Teaching/tutoring experience with college students in a high-demand academic area,
specifically Math, English, or Science

Adbvising in community college environment.

Providing needs assessment and learning plan development with college students, preferably
those from first generation families or those with limited income backgrounds.

Providing career development, financial aid and academic advising.
Teaching to diverse audiences.

Working with persons with academic disabilities

Educational Background

Master's Degree in high-demand academic area required. Math, English, or Science preferred.
Working Conditions

A

Usual office environment






BIOGRAPHY

Jason Hinson

Jason Hinson has accepted the position of Assistant Men's Basketball Coach. Coach
Hinson earned Associate and Bachelor of Science degrees in Multidisciplinary Studies from
Grantham University and a Master's of Science in Performance Improvement, also from
Grantham.

Jason has had experience as lead assistant/director of basketball operations at
Northwestern Oklahoma State University and Northerm Oklahoma Coliege. These
experiences are comparable to the job duties for our position.

Some of his accomplishments include:

e Recruiting, coaching and molding two NJCAA All-Americans, five NJCAA All Region
Il students

e Seven athletes, All OCAC conference selections, four OCAC All-tournament team
selections, and four JUCO Top 100 selections

« Averaged 20 wins a season for a three year stretch at the NJCAA D1 level, including
a 26-7 record

o a NJCAA national ranking, and Region Hl runner up to culminate the 2015-16 season

o Coached under the 2015-16 Region Il Coach of the Year




POSITION DESCRIPTION

ASSISTANT MEN’S BASKETBALL COACH

Reports to: Head Men’s Basketball Coach
Organizational Unit: Professional Staff — Exempt
Salary range: Specialist
Revision Date: June 2017

L Basic Purpose of Position

Working 42 weeks a fiscal year the Assistant Men's Basketball Coach is responsible for assisting with
recruiting and implementing the men’s basketball squad, creating a pleasant learning environment for
the student athletes, and counseling student athletes in everyday crises on and off the floor.

{ Essential Job Functions

A. Ability to assist with the promotion and development of the Men’s basketball program

B. Ability to assist in scheduling of gymnasium for practices and games

C. Ability to assist in building a basketball schedule that suits the athletic program

D. Ability to send athletic contracts to opponents and officials for Men’s basketball

E. Ability to assist in ordering equipment and uniforms

F. Ability to report to Athletic Director on upcoming games and events

G. Ability to assist in scheduling transportation and obtaining required funds with Business Office

H. Ability to assist in the preparation of annual operating budget

|.  Ability to aide in publicity for recruiting

J. Ability to work camps for recruiting and publicity purposes

K. Ability to educate and counsel athletes

L. Ability to academic progress of student athletes

M. Ability to adhere to all KICCC (Kansas Jayhawk Community College Conference) and NJCAA
(National Junior College Athletic Association) rules and regulations as required

N. Ability to assist Athletic Director in administering intercollegiate athletic program

O. Ability to attend meetings of Region 6 and Jayhawk Conference if requested by Athletic

Director
P. Ability to assist athletic director as department’s game operations coordinator
Q. Ability to maintain regular and timely attendance
. Consulting Tasks
A. Consults with advisors on student athlete’s class schedules
B. Consults with faculty on student athlete’s academic progress
C. Consuilts with other college coaches to schedule events
D. Interacts with Business Office and other college personnel

IV.  Supervises the Following Staff



A. Student trainers
B. Volunteer assistant coaches
V. Required Knowledge, Skills and Personal Qualifications
A. Knowledge of fundamentals of basketball
B. Good organizational skills
C. Good communication skills
D. A valid driver's license is required
VL Preferred Experience
Two years playing and or coaching experience
VIl. Educational Background
Bachelor's Degree required
VIIl. Working Conditions
A. Must possess physical ability to demonstrate required skills.
B. Evening and weekend work will be required.
C. Occasional overnight travel will be required.






Agenda Item #: VIILF.
Date: July 20. 2017

SUBJECT
Faculty Resignation

REASON FOR CONSIDERATION BY THE BOARD

Article XIV.A. of the Master Agreement and LCC Procedure 10.08 - Separation of Employment
Guidelines state that the professional faculty member must request release from contract by
obtaining Board approval.

BACKGROUND

Crystal Garcia, Nurse Educator, has submitted her resignation to effective August 31, 2017.

PRESIDENT’S RECOMMENDATION

That the Board of Trustees release her from the remainder of her contract, enforce the liquidated
damage amount of $400, and authorize the administration to begin a search for a replacement.






Agenda Item #: VIILG.
Date: July 20, 2017

SUBJECT
Review of Board Policy

REASON FOR CONSIDERATION BY THE BOARD

Per Policy 1.13, adopted 12/12/00, the President would conduct a review and update the policies
of the Board of Trustees.

BACKGROUND
Updated/created the following policies for review:

Policy 4.05 Residency
Policy 4.08 Student Code of Conduct

The attached exhibits show the proposed changes.

PRESIDENT’S RECOMMENDATION

That the Board of Trustees review Policy 4.05 Residency and Policy 4.08 Student Code of
Conduct. We will request action to be taken at the August Board Meeting.






EXHIBT

POLICY 4.05 RESIDENCY

For purposes of charging tuition, the College is required by law to determine the residency of
each prospective student.

The determination of residency is made in accordance with Kansas Statutes Ammtgé@f:dﬂl-&(}é-
and 71-407. Unless otherwise provided in K.S.A. 71-407. in order to be a resident student for
the purposes of enrollment, the student. if 18 vears of age or older. or the student’s parent, if the
student is under 18 vears of age. must have been a resident of the state of Kansas for at least six
months prior to enrollment. For students 18 years of age and older. rResidence means a person’s
place of habitation and; to which, whenever students are absent, they have the intention of
returning. For students under 18 years of age. residence includes the place the student lives if
living with a parent or person acting as a parent: if placed there by a district court or by the
secretary of the Departmetn for Children and Families: or if homeless.

SAmongsignificant factors which may be considered as proof of residency include-butnetany
detenmining-intent to-becomea-tesidentare: the payment of property taxes, purchase of license
tags, driver’s license registation, leeation-ef employment, and voter registration fervetng
purpesesin the state of Kansas. However, none of these factors is necessarily considered
conclusive on the issue of proof of residency without support of convincing evidence. Such
factors must demonstrate the student. or the student’s parent if the student is a minor, was
residine in Kansas at least six months prior to the student’s enrollment or re-enrollment.be-in

o A1) = ra al - - - O =% o
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1. persons in active mMilitary services, veterans, and spouses and _'depe'ndent children
thereof:

2. emplovees of the College: )

3. persons having special domestic relations circumstances

4. persons who have graduated from or recently attended high school in Kansas who were
previously domiciliary residents;

5. persons who have recently been relocated into the state by an emplover:

b i

6. Undocumented-undocumented students; and

3-7.others as specified in K.S.A. 71-407.

At the beginning of each semester, the Registrar’s Office shall determine the residency status for
tuition purposes of each student who enrolls. Students who have not resided in Kansas for six
months prior to the first day of classes or whose parent has not. in the case of minor students. are
determined to be nonresident students and are charged out-of-state tuition rates. It is the

£,



student’s responsibility to enroll under the proper residence classification. If a student enrolls as
a Kansas resident and is later determined by the Registrar to be a non-Kansas resident, the
student will be charged as a nonresident, and payment will be required for all semesters the
student was enrolled incorrectly. However, if a student that is classified as a nonresident upon
enrollment disagrees with that classification, the student has the first two weeks of classes to
appeal the classification.

All appeals must be made in writing to the Registrar’s Office. If a student does not exercise the
right to appeal within the time allotted, the classification or reclassification becomes final. All
decisions, charges, and refunds will be in accordance with the state law and KBOR guidelines.

High School students determined to be out-of-state residents enrolled in concurrent courses
during the school day according to the state guidelines governing community Collegescolleges,
will be assessed the in-state tuition rate while enrolled in concurrent courses. The same student
will be charged the out-of-state rate for any non-concurrent courses in which he or she is enrolled
before school graduation unless the residence status legally changes.

Revises: 9/13/12, 5/31/17



POLICY 4.08 STUDENT CODE OF CONDUCT

Labette Community College strives to create an academic community conducive to the proper
functioning of the educational process and the development of each student. To create the
atmosphere in which these goals can be pursued, the College maintains disciplinary rules and
regulations. Students are expected to behave in a manner which is supportive to the mission of
the College. Labette Community College reserves the right to impose disciplinary sanctions for
behavioral misconduct which occurs either on campus or off campus. Violations of the Student
Code of Conduct must be reported by staff to the Vice President of Student Affairs within we
five working days of the incident along with any action taken.

Regulations

A. Alcohol. The College will uphold and enforce the Kansas law concerning the possession
and consumption of alcoholic liquor and beer.

B. Tobacco. The College will uphold and enforce the Kansas law concerning the use of
smoking products in public places. In addition, College Policy 2.09 prohibits the use of
all tobacco products on campus.

C. Illegal Drugs. The College supports the enforcement of the State of Kansas laws and
federal laws on controlled substances. Use, possession and/or sale of such substances is
prohibited whether on campus or off campus.

D. Behavior Misconduct. Students are not to exhibit behavior, which threatens any person,
harms or causes to place in harm any person, or conduct themseives in a lewd, indecent,
obscene, or disorderly manner. A student may be directed to desist from behavior,
which, in the opinion of a College official, is intended to or has the effect of subjecting a
fellow student to this type of harassment or intimidation. A student who persists in this
behavior after being so directed may be charged with failure to follow the reasonable
directive of a College official.

E. Rape. Any person has the right to say no to sexual activity. Lack of objection is not
agreement to sexual contact. Any unwanted sexual activity, including date/acquaintance
rape or gang rape, will not be tolerated and the "perpetrator(s)” could face both College
judicial action and criminal charges.

F. Assault. Any actual or threatened interference, physical or sexual attack, physical or
verbal harassment, intimidation, or personal abuse against any member of the College
community is forbidden. Face to face confrontation utilizing fighting words or racial
epithets or putting any person in fear and apprehension of harm will not be tolerated.

G. Firearms-Fireworks and Other Weapons. Possession of fireattms:fireworks, explosives
and unlawful weapons such as the-foHewingihose described below shall be prohibited on
College property. The use of any object to cause or to attempt to cause, either injuryto a
person or damage to property is prohibited. The possession or use of any fireworkss or

1




explosives m'—ﬁ-rew'-mq-on the College property isin violation of Collegc regulations Students
suspension/dismissal from housirg-andioe-suspension’dismissal-from-school, as-;ell_as
criminal prosecution. Storage space for firearms or other weapons is not provided on College
property. The term weapon is defined in Procedure 4.08. meludes-but-ds-not-Hmited-o-the
following:

P

JomeA-bludlgeeisand-slubmetal khveldes-orthrowing staror-are-knife—conmonly-relerred

to-a5-a -‘:wu-ch—bkvele &&hlt,h-llr).’n abla«l@-{lml ome—nmmmumlI\.— v-hand-pressure-applicd-to-a
5 r-any-knife-having-a-blade-thatopens
Vit or-by-ar-outwards-devaward-oF

centrifugal- ll-H - nwwmunl

2o leAP-as-E-s0ke-bomb-or prejector-or uny-abject comtaining-a-noxdious Hewid-sas-or

Fr—ppisteltevelveror-othes-firearny

$4—amyfoesimile ofthe-above weapons:

* | Formatted: Indent: Left: 0.19"

{ Formatted: Indent: Left: 0.19", First line:

o




Agenda Item #: VIILH.
Date: July 20. 2017

SUBJECT
Approval of Board Policy

REASON FOR CONSIDERATION BY THE BOARD

Per Policy 1.13, adopted 12/12/00, the President would conduct a review and update the policies
of the Board of Trustees.

BACKGROUND
Updated/created the following policies for approval:

Policy 7.01 Administrators and Professional Staff: Conditions of Employment
Policy 8.01 Educational Support Staff: Conditions of Employment

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approve the edits to Policy 7.01 Administrators and Professional
Staff: Conditions of Employment and Policy 8.01 Educational Support Staff: Conditions of
Employment. Approval is recommended.






EXHIBE 7

Policy 7.01 — Administration and Professional Staff Conditions of Employment

W. Tax Sheltered Annuity Proposal
Beginning in September 2009, revised May 9, 2011, June 20, 2013 and July 20, 2017,
LCC will match contributions of up to $45 per month or $540 per year to a tax sheltered
annuity. Employer contributions will vest according to the following schedule:

Years of Service Vesting %
(from date of hire)

5 25%

6 40%

7 55%

8 70%

9 85%

10 100%

Policy 8.01 — Educational Support Staff Condition of Employment

T. Tax Sheltered Annuity Proposal
Beginning in September 2009, revised May 9, 2011, June 20, 2013 and July 20, 2017,
LCC will match contributions of up to $45 per month or $540 per year to a tax sheltered
annuity. Employer contributions will vest according to the following schedule:

Years of Service Vesting %
(from date of hire)

5 25%

6 40%

7 55%

8 70%

9 85%

10 100%







Agenda Item #: VIILI
Date: July 20, 2017

SUBJECT
Ratification of Faculty Contract

REASON FOR CONSIDERATION BY THE BOARD

Kansas Statutes require Board of Trustees’ approval of selected employment contracts.

BACKGROUND
Mr. Robert Perez has accepted the Sociology full time faculty position. See exhibit 8.

PRESIDENT’S RECOMMENDATION

The Board of Trustees approve a Faculty Contract for Robert Perez, Sociology Instructor. The
contract begins on August 14, 2017 at Master’s, Step 14, $44,340.






Biography

ROBERT PEREZ

Mr. Robert Perez has accepted the Sociology full time faculty position
beginning fall 2017.

Mr. Perez earned a Bachelor of Science degree in Sociology and a
Bachelor of Arts in Business, both from Newman University and a Masters
in Sociology from Wichita State University. He also earned an online
teaching certificate from West Los Angeles College.

Robert began teaching adjunct at LCC the summer of 2015. Prior to
teaching at LCC he taught adjunct at West Los Angeles College for 25
years. He also worked for the Department of Public Works for the City of
Los Angeles as senior management analyst for six years. Additionally, he
worked for the Community Development Department for the City of Los
Angeles as a senior management analyst for 13 years.

He is a member of the American Sociological Association and holds a
lifetime teaching certificate as a California College Instructor.



POSITION DESCRIPTION

INSTRUCTOR (FULL-TIME)

Reports to: Dean of Instruction/Career Technical Director/Program Director
Organizational Unit: Faculty - Exempt
Salary Range: Per Master Agreement
Revision Date: June 2017
See also addendum - Program/Department specific

I Basic Purpose of Position

Instructors’ responsibilities encompass all courses assigned, committees assigned, or other
activities required or agreed upon between faculty members and administration as specified in
the LCC Master Agreement and LCC Policy/Procedures Manual. Instructors must demonstrate
computer literacy in appropriate computer software and be able to demonstrate fluency in written
and oral communications.

i. Essential Job Functions

A. Ability to demonstrate knowledge of and commitment to effective teaching strategies, including
active learning and methods to enhance student success at community colleges

B. Ability to conduct all class sessions in a professional manner and exhibits good judgment and
professional behavior

C. Ability to develop and carry out testing/assessment plans in all courses taught that meets the
criteria set forth by the Curriculum and Instruction Committee and the Outcomes Assessment
Committee

D. Ability to be available to advise students according to College policy

E. Ability to maintain accurate records and reports and submit them in a timely manner to the
appropriate person

F. Ability to provide students with opportunities for community service and volunteerism as
appropriate

G. Ability to promote the general welfare of students and the college

H. Ability to actively support the service area communities through service learning activities and
projects as appropriate

I Ability to follow the master course syllabus and coordinate course outlines and book selections in
accordance with established deadlines when faculty members teach different sections of the same
course

Ability to develop new courses as required by the administration
Ability to develop and provide online instruction in discipline area as needed
Ability to take the LCC Online Teaching course during the first year of teaching if appropriate

= X =

Ability to maintain a professional attitude and conduct toward teaching and professional
relationships

<

Ability to actively support the philosophy of shared governance

o

Ability to provide ongoing communication and professional development opportunities to adjunct
and concurrent faculty (particularly at in-service breakout sessions) in such areas as pedagogy,
instructional design, course management, instructional delivery, skill improvement, curricular
reform initiatives and assessment strategies
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X.
Y.

Ability to provide concurrent instructors with necessary materials to assess their students according
to the Kansas Board of Regents (KBOR) Concurrent Enroliment Partnership (CEP) agreement
using the same grading standards, same scoring rubrics and methods (i.e. papers, portfolios,
quizzes, labs) and same final exam as a representative on-campus exam, to ensure all students
are held to the same standards of achievement.

Ability to provide necessary support for and student referrals to educational support programs and
functions

Ability to maintain and update the technical competencies necessary to perform the job function

Ability to communicate effectively with students of diverse ethnic, socioeconomic, and cultural
backgrounds, including students with disabilities

Ability to actively participate in College Standing Committees and Program Review Committees
Ability to promote the College as a responsive community asset through personal representation

Ability to work cooperatively with students, peers, colleagues and administrators

. Ability to perform other duties as may be assigned by the appropriate Director, Dean of Instruction,

or Vice President of Academic Affairs
Ability to follow all LCC policies/procedures and state and federal laws
Ability to perform additional items per addendum if applicable

Consulting Tasks

A

B.

Ability to consult with other departmental faculty to revise curriculum and address student and
departmental issues.

Ability to consult with College committees and faculty to ensure students’ needs are met, to gain
understanding of College operations and issues outside the department, and to help formulate
educational policies.

Supervises the Following Staff
None

Required Knowledge, Skills and Personal Qualifications

A
B.
C.

D
E.
F.
G

Ability to effectively work with other faculty, administrators, students, and other College staff
Ability to set priorities and use appropriate interpersonal skills

Ability to demonstrate knowledge of and commitment to community college philosophy and the
College’s Strategic Plan

. Ability to demonstrate knowledge of commonly used instructional software and education media

Ability to demonstrate understanding of student learning and curriculum development
Ability to demonstrate excellent verbal and written communication skills

. Ability to perform job responsibilities and complete work in a timely manner

Preferred Experience

At least three years recent teaching or professional experience in the areas to be taught.

Educational Background

A

Faculty teaching general education (transfer) courses are required to have the following
qualifications:

e Master's degree or higher in the teaching discipline or subfield taught.



VIl

E.

F.

e Master's degree or higher in a discipline or subfield other than that taught with a minimum of
18 graduate credit hours in the discipline taught.

Faculty teaching in programs that are accredited or approved by outside agencies shall have

teaching credentials that meet the standards specified by that agency.

Faculty teaching Career and Technical (CTE) courses ae required to have the following

gualifications:

e Bachelor's degree and/or valid/current industry-recognized credentials and a minimum of
4,000 hours of work experience in the specific technical field taught.

Faculty teaching non-transfer courses, developmental or college preparation courses, College

Success Skills courses, continuing education workshops, personal enrichment courses, and

workforce education courses must have an appropriate degree and/or credentials, special training,

experience, creative production, or other accomplishments or distinctions appropriated to the

discipline as determined by the Vice President of Academic Affairs.

Other factors, including but not limited to equivalent experience, may be considered in determining

whether a faculty member is qualified.

Any exceptions due to special circumstances must be approved by the Vice President of Academic

Affairs.

Working Conditions

A

moow

Working environment: usual classroom environments

Ability to travel to off-campus instructional sites

Ability to be on time and interact with students on a regular basis

Ability to utilize a variety of instructional techniques in a classroom environment

Ability to teach evening courses



Agenda Item: VIILJ.
Date: July 20, 2017

SUBJECT

Approval of Bills

REASON FOR CONSIDERATION BY THE BOARD

Kansas statutes require Board of Trustees’ approval of all expenditures.

BACKGROUND

Each month a listing of claims to be paid is presented to the Board for approval.

PRESIDENT’S RECOMMENDATION

Approval is recommended.

{O:W/Board07-08agnbilis)
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