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EXHIBH |

(First published in the Parsons Sun, July 25,2019)
Rudget Forn CC-J e wn STATE OF KANSAS

' NOTICE OF PUBLIC HEARING ’
2019-2020 BUDGET .

The governing bady of Labette Community College, Labette County, will meet on :
August 8, 2019, at 5:30 p.m., al the Conference Room in the Student Success C cnler
for the purposc of answering objections of taxpaycrs rclating to the proposed use of all fuinds, and the amount of
tax o be levied, and 1o consider amendments. Detailed budget information is available at Business Office
’ and will be available at this hearing. ’

BUDGET SUMMARY ok _
The Expenditures and the Amount of 2019 Tax to be Levied (as shown below) establish the miaximum fimits -
of the 2019-2020 budget. The "Est, Tax Rate” in the far right column, shiown for comparative purposes.
is subject to slight change depending on final assessed valuation.

2017-2018- - * - .2018-2019 ‘Proposed Budget 2019-2020
| Acual Actual Actual - | Actual Budgeted “Amount of - | Est.:
Expend. & Tax Expend.\ & Tax~ Expend. & | 2019 Taxlo | - Tax
‘Transfers Rate* | . Transfers. Rate* Transfers be Lévied | Rarte*
Current Funds Unrestricted ) . vl ) SaES (- 3 = R
General Fund -'8,753,186 8.929.538 - 11,802,200 4,806,705 | 35.000
Posisccondary Tech Ed 2860,868 | .3,027,700 ~ 4,074,976 | xxxxxxaxx | - xxx
Adult Education & 48.182 - 48,182 C 77202 . 54893 0.400
[ Adult Supp Education ) 0] xxx 0 xxx T 0| ook | XXX
Motoreycle Driver 0] sxx : 0] xxx T 0] xxxxexxxx | xxx
Truck Driver Training 0| xxx ] o xxx | - 0| XRAXXXXXX | XAN
“Auxiliary Enterprise 640,746 | xxx 218255 | xax: | 456,190 KNAKKXXEX | XXX
Plant Funds - ] xax ] xxx oFs i TXXNEXKRNX [ XXX
Capital Qutlay B 363.000 334.524 1420484 -~ .0| 0.000
- | Bond and Interest . 0 * 0 o0 0| -~0.000
Special Assessment .0 0 0 0] 0.000
“No Fund Warrants .0 0 ) - 0] 0000
Revenue Bonds 3 0] xxx 0] xxx 0| xxxxxxxxx | xxx
Total All Funds ’ 12.665,982 | 0.000] . 12,558,199 | - 0.000] 17.831.052 xxxxxxxxx | 35.400
Total Tax Levied T 4,765,045 4.585.690 | T XXXXXKXXXN 4,.861.598
}H:‘c‘s’scd Valuation ) 120282683 |© | 134417973 | 137,336,276 o)
T OQutstanding Indcbtedness, July 1 s
2017, -2018 : - 2019
G.0.-Bonds e |
Capital Outlay Bonds
Revenue Bonds '
No-Fund Warraals ¥ '
Temporary Notes ) w B
Lease Purchase Principal 428,696 86.863 : 242,000
Total. 428.696 86.863 .242,000 | - }
' ¥ Tax Rales are expressed in mills.
Leanna Doherty, VP of Finance &@emﬁons .

. July25,26
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EXHIBIT 2

Labette Community College
Board of Trustees Meeting Agenda
“August 8, 2019
TIME 5:30 p.m.
Student Success Center, Conference Room

Public Hearing —2019-2020 Community College Budget................ (Agenda Item |)
(Exhibit 1)
. AdOPLION Of ABENAA ..o (Agenda Item II)
(Exhibit 2)
Approval of July 11, 2019, Meeting MIiNUteS.........cc.cevveveeivevcneenn, (Agenda ltem ill)
(Exhibit 3)

Reports and/or Board Discussion
A. Faculty Senate Report
B. Administrative Reports
i. Comparison of Expenditures to Budget
C. President’s Report
Old Business {Action, Report, or Discussion)

A. Approval of 2019-2020 Budget...........co.c...... et (Agenda ltem V.A))

New Business (Action, Report, or Discussion)

A. Capital Campaign....cccceeeeeeeeieiiceete e s (Agenda Item VI.A.)

B. Professional Staff Employment Letter............ccco........ (Agenda Item VI.B.)
(Exhibit 4)

C. Faculty Contract Ratification ........ccceevveeeeeeeveeirenenn. (Agenda ltem VI.C.)
(Exhibit 5)

D. Parsons Neighborhood Revitalization .......c..c.cco........ (Agenda ltem VI.D.)
(Exhibit 6)

E. Oswego Neighborhood Revitalization......................... (Agenda Item VI.E.)
(Exhibit 7)

F. POlICY REVIEW ...cvivircviiieeeceeeeetee e (Agenda ltem VL.F.)

(Exhibit 8)



EXHIBIT 2

G. Policy APProval......cccoovivivcieeicecceseec e (Agenda item VI.G.)
(Exhibit 9)

H. Approval of Bills............coeoveieeeceeeeceee (Agenda ltem VI.H.)
(Exhibit 10)

VIl. Public Comment
The Board of Trustees agenda shall contain one opportunity for public comment. This
structure has been designed to provide the public with an opportunity to comment on any
topic. The Chair of the Board explains the Board’s approach to the public comment with the
following statement: “At this time we invite anyone in the audience to speak to the Board
about any item or concern that pertains to the college. By policy, at this time the Board will
not take any action on any item or concern, but we will be happy to take it under
advisement for possible future action.” The Board also retains the right to set time limits on
public comment.

In the event that a large number of citizens are present and wish to speak in favor or in
opposition to an issue before the Board, the Board reserves the right to poll the number of
citizens in favor of and in opposition to the issue at hand as well as to limit the number of
spokespersons representing opposing viewpoints. The Board also retains the right to set time
limits as deemed appropriate.

VIl Next Regular Board Meeting: September 12, 2019, 5:30 p.m., Council Room; Oswego, Tentative
Agenda items

IX. Adjournment



EXHIBIT 3

LABETTE COMMUNITY COLLEGE
Board of Trustees Minutes
July 11, 2019

The Board of Trustees met at 5:30 p.m. on Thursday, July 11, 2019 in the Conference Room,
Student Success Center Building.

Members Present
Mr. Montie Taylor
Mr. Rod Landrum
Mr. David Winchell
Mr. Pat McReynolds
Mr. Mike Howerter

Members Absent
Mr. Carl Hoskins &

Others Present
Dr. Mark Watkins
Leanna Doherty

Joe Burke Kassie LaForte; v

Janice Every Tammy Fuentez
Jason Sharp

McReynolds for chairperson fofan"‘t er six months due to the November Trustee election. Mr.
Landrum seconded, after a discuss etion failed 0-5. Mr. Landrum nominated David Winchell
for chairperson. Mr. Howerter seconded. Nominations ended and motion carried 5-0.

For Vice-Chair, Mr. Howerter nominated Rod Landrum and Mr. Taylor seconded. Nominations
ended and motion carried 5-0.

Mr. Taylor moved to approve the following:

Carl Hoskins, KACCT (Kansas Association of Community Colleges)
Rod Landrum. KACCT Alternate

Megan Fugate as Clerk of the Board

Leanna Doherty as Treasurer

David Markham and KASB as the legal services provider for the year
Parsons Sun as the paper of record.
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Mr. Landrum seconded and motion carried 5-0.
Mr. Landrum moved to approve the following Presidential appointments:

The Emergency Executive Succession Plan as presented.
The Sexual Harassment Plan as presented.
Megan Hentzen, Payroll Specialist, ADA Coordinator
Leanna Doherty, VP of Finance and Operation & Janice Every, Hui‘nah\Resource Director,
Affirmative Action Officers (students also have the option of going to the Vice President of
Student Affairs with a problem). ;
e leanna Doherty, Public Information Officer.
e Kevin Doherty, Emergency Services Contact.
e Dr. Mark Watkins, President and Bethany Kendrick, Public Relatlons Dir
Association of School Boards (KASB) Governmental Relations Network Contag
e Title IX Coordinator, Tammy Fuentez

Mr. McReynolds seconded and motion cafried 5-0.

Adoption of Agenda (ACTION ITEM)

seconded and motion carried 5-0.

Approval of Regular Meeting Minutes (ACTION ITEM)_ -
Chair Winchell asked for corrections or additions to the June 13, 2019 regular meeting minutes, Mr.
Howerter moved to approve the minutes as presented. Mr. Landrum seconded and motion carried

: an for Board Discussion
Faculty Senafe:ﬁ’eport
Noreport

Administrative Report
Comparison of expenditures to the budget — Leanna Doherty had placed the June financial report at
the table. At the end ofJ’u"ne we were through the year. The general fund was 93% expended and
the technical education/vocational fund was 92% expended. She invited questions from the
Trustees and welcomed phone calls at a later date.

Vice President Doherty gave an update on the athletic insurance. Mr. Taylor moved to approve
renewing the athletic insurance with Bollinger Insurance, Wood-Dulohery, in the amount of
$81,133. Mr. Landrum seconded and motion carried 5-0.
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Vice-President Doherty gave a facilities update.

President’s Report

Dr. Watkins introduced Chandler Gravett. He was in attendance to represent the LCC PBL Club.
Carolyn Cassel, Abigail Ford, Chandler Gravett and Josie Smith along with their Advisor, Cathy Kibler,
attended the 77 PBL National Leadership Conference in San Antonio, Texas. Abigail Ford and
Chandler Gravett from Labette Community College in Parsons received national recognition at the
PBL Awards of Excellence Program on June 27. Ford competed in Marketing Concepts and brought
home ninth place. Gravett competed in two events, Business Law, earning tenth place and Public
Speaking, bringing home seventh place. Gravett was also recognized as Who's Who in PBL at the
Opening Ceremony on June 24. Smith will be serving Kansas PBL as the 2019- 2020 state treasurer.

Dr. Watkins will be attending the Labette Health Foundatio uncheon on Friday.

o~ i

Dr. Watkins announced that our Nursing Program and:pur Radiog‘raphy Program have a 100% pass
rate for their students. & k-

Ia,

%,

Old Business (ACTION, INFORMATION OR DISCUSSION ITEMS
None

New Business (ACTION, INFORMATION OR DISCUSSION ITEMS)
BOT Regular Meeting Dates and Times
Mr. Landrum moved to approve.the regular meeting scheduled for the second Thursday of the

month at 5:30pm through 20:The March 12 meeting will be moved to March 5%, due to a
conflict. Mr. Taylor secgided and mgtjon carried 5-0.

Professional Staff Resignation
Mr. McReynolds moved to app .
August 9, 2019 and authorize admini
seconded and motion carried 5-0.

naticmof Marcie Ryan, Case Worker/Advisor, effective
stration to begin a search for a replacement. Mr. Landrum

Faculty Contract Ratification

Mr. Howerter moved to approve the faculty contract for Tom Brungardt, Biology Instructor. The

contract begins on August 12, 2019 at Masters plus 6, step 10, at a salary of $43,390. Mr. Taylor
seconded and motion carried 5-0.

Approval of Bills

Mr. McReynolds moved to approve the Claims Register. Mr. Howerter seconded and motion carried
5-0.

No Executive Session Needed
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Master Agreement Contract Ratification
Mr. Taylor moved to approve the Master Agreement for the 2019-2020 school year. Mr. Landrum
seconded and motion carried 5-0.

Administration, Professional Staff, Educational Support Staff Salary Increases
Mr. McReynolds moved to approve the following:

e Issuance of administration and professional staff contracts for the 2019-2020 fiscal year
according to the current terms and provisions of such contracts. Such contracts include a 3%
salary increase.

e A 3% salary increase for educational support staff for the fiscal year 2019-2020.

e AS5 increase to the 403(b) monthly matching contribution to begin in September for
administration, professional staff and educational su

Mr. Howerter seconded and motion carried 5-0.

New Professional Staff Positions
Mr. Landrum moved to approve the new professional staff pg:
(CTE) Success Coach and begin a search for this position and fi
and authorize the start of a search for this position. Mr. McReyno
5-0.

ion Career Technical Education
dmissions Recruiter/Advisor
o . .
s.seconded and motion carried

Public Comment

* Mr. Landrum wi
e Mr. McReynolds re ]
e Mr. Taylor wanted tothank’

Next Board Meeting: Date, Place, Ti :é—,-\.and Tentative Agenda Items
Chair Winchell reminded everyone of theniéxt regular meeting of the Board of Trustees scheduled
for August 8, 2019 at 5:30 p.m., Conference Room, Student Success Center Building.

Adjournment
Mr. Landrum moved to adjourn the meeting at 6:28pm. Mr. McReynolds seconded and motion

carried 5-0.

Megan Fugate, Clerk of the Board



Agenda item #: V.A.
Date: August 8, 2019

SUBJECT

Adoption of the 2019-2020 Labette Community College Budget

REASON FOR CONSIDERATION BY THE BOARD

Kansas Statutes require the Board of Trustees’ approval of the annual budget.

BACKGROUND

Since January the FY 2019-2020 budget has been under development. Information about
the budget was presented to the Board in a special budget work session in July.

The published, proposed budget for the general and PTE funds at $11,877,176 which
reflects a legal spending limit of $15,877,176 with no increase in the mill levy.

PRESIDENT'S RECOMMENDATION

That the Board of Trustees approve the proposed 2019-2020 Labette Community College
Budget as presented in Exhibit I.






Agenda ltem #: VLA,
Date: August 8, 2019

SUBJECT
Capital Campaign Update

REASON FOR CONSIDERATION BY THE BOARD

College policy states that the Board of Trustees’ approval is normally required for items costing
in excess of $19,999.

BACKGROUND

At the worksession the Board discussed the possibility of authorization of college funds being

utilized to aid in the expansion of the athletic and academic facility along with fundraising from
the Foundation.

PRESIDENT’S RECOMMENDATION

The Board of Trustees approve the authorization of college funds being utilized to aid in the
expansion of the athletic and academic facility.






Agenda Item #: VI.B.
Date: August 8, 2019

SUBJECT
Professional Staff Employment Letter Confirmation

REASON FOR CONSIDERATION BY THE BOARD

Kansas Statutes require Board of Trustees’ approval of selected employment contracts and ietters.

BACKGROUND

Regina Williams-Decker has accepted the position of Case Manager/Advisor. See exhibit 5 for
biography.

PRESIDENT’S RECOMMENDATION

The Board of Trustees approve the Professional Staff Employment letter for Regina Williams-

Decker, Case Manager/Advisor, at a salary of $38,000, beginning August 5, 2019. Approval is
recommended.
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Biography

Regina Williams-Decker

Regina Decker has accepted the position of Case Manager/Advisor. Ms. Decker
earned a Bachelor of Science in Sociology from Emporia State University and a
Master’s of Art in Sociology from the University of Kansas City, Kansas City, MO.

Regina most recently taught Sociology and US History for the Metropolitan
Community College in Kansas City, MO. Her case management experience
totals 13 years and she brings advising experience to LCC. She has also worked
for Community Corrections where she developed and implemented programs for
at-risk youth and has had experience as a disability examiner.

Regina begins work on August 5, 2019.



POSITION DESCRIPTION

CASE MANAGER/ADVISOR

Reports to: Vice President of Student Affairs
Organizational Unit: Professional Staff — Exempt, Full Time
Salary range: Support Director
Revision Date: June 2019

L Basic Purpose of Position

The Case Manager/Advisor will offer case management services to a population of undergraduate
students with at-risk mental health and social support needs through interventions, referrals, and
connection to follow-up services. The individual will also provide academic advising to students
majoring in criminal justice, education, and general education as well as undeclared major students.

1l Essential Job Functions
A. Ability to initiate, administer, manage and assess a broad range of services for students
B. Ability to support students experiencing personal, social, emotional, and other difficulties

C. Ability to initiate and manage sensitive and effective relationships with students, faculty, staff,
hospitals, emergency personnel, mental health professionals, and occasionally parents.

Ability to create programming to educate students on resources and services available
Ability to develop and maintain a database of referral resources and community services
Ability to document and establish systems for receiving and tracking cases

Ability to advocate for student success, manage a diverse caseload, and multi-task

I ®@mMmoO

Ability to enroll/advise new and undeclared major students along with criminal justice, education,
general studies, and undeclared majors

Ability to serve as 2 member of student affairs and college committees
J.  Ability to follow all LCC policy and procedures
K. Ability to complete other tasks as assigned
L. Ability to maintain regular and timely attendance
I Consulting Tasks
A. Local mental health professionals, housing providers, and other agencies that provide support
B. Financial Aid personnel
C. Student Life/Retention Specialist
D. Other college professionals
Iv. Required Knowledge, Skills and Personal Qualifications
A. Experience working in case management
B. Experience in crisis intervention
C. Excellent verbal and written communication skills
D. Familiar with computer software



VL.

Vil

r o mm

Ability to work with the public and be responsive to the needs of multiple stakeholders
Evidence of collaboration and relationship building

Strong organizational abilities

Goal oriented with strong leadership skills

Ability to work effectively with minimal supervision

Preferred Experience

Two or more years’ experience in case management
Educational Background

Master's degree in a Human Services discipline or related field

Working Conditions/Environment

A
B.

Busy office conditions at times with occasional evening and weekend hours required
No windows






Agenda Item #: VL.C.
Date: August 8, 2019

SUBJECT
Ratification of Faculty Contract

REASON FOR CONSIDERATION BY THE BOARD

Kansas Statutes require Board of Trustees’ approval of selected employment contracts.

BACKGROUND
Deanna Huffman has accepted the Psychology instructor position. See exhibit 6.

PRESIDENT'S RECOMMENDATION

The Board of Trustees approve a Faculty Contract for Deanna Huffman, Psychology Instructor.

The contract begins on August 12, 2019 at Masters +48, step 3, at a salary of $46,620. Approval
is recommended.






EXHIBIT 5

Biography

DEANNA (GARRETT) HUFFMAN

Deanna Huffman has accepted the Psychology faculty position. Ms.
Huffman earned a Bachelor of Science in Early Childhood from PSU and a
Master of Arts in Human Services from Liberty University.

Deanna has taught adjunct for LCC since 2013. She comes to LCC from
the Communities in Schools program in Pittsburg. She has also been an
advocate for Spring River Mental Health and Catholic Charities.

Deanna begins work on August 12, 2019.



POSITION DESCRIPTION

INSTRUCTOR (FULL-TIME)

Reports to: Dean of Instruction/Career Technical Director/Program Director
Organizational Unit: Faculty - Exempt
Salary Range: Per Master Agreement
Revision Date: June 2017
See also addendum - Program/Department specific

L Basic Purpose of Position

Instructors’ responsibilities encompass all courses assigned, committees assigned, or other
activities required or agreed upon between faculty members and administration as specified in
the LCC Master Agreement and LCC Policy/Procedures Manual. Instructors must demonstrate
computer literacy in appropriate computer software and be able to demonstrate fluency in written
and oral communications.

1. Essential Job Functions

A. Ability to demonstrate knowledge of and commitment to effective teaching strategies, including
active learning and methods to enhance student success at community colleges

B. Ability to conduct all class sessions in a professional manner and exhibits good judgment and
professional behavior

C. Ability to develop and carry out testing/assessment plans in all courses taught that meets the
criteria set forth by the Curriculum and Instruction Committee and the Outcomes Assessment
Committee

D. Ability to be available to advise students according to College policy

E. Ability to maintain accurate records and reports and submit them in a timely manner to the
appropriate person

F. Ability to provide students with opportunities for community service and volunteerism as
appropriate

G. Ability to promote the general weifare of students and the college

H. Ability to actively support the service area communities through service learning activities and
projects as appropriate

I.  Ability to follow the master course syllabus and coordinate course outlines and book selections in
accordance with established deadlines when faculty members teach different sections of the same
course

Ability to develop new courses as required by the administration
Ability to develop and provide online instruction in discipline area as needed

Ability to take the LCC Online Teaching course during the first year of teaching if appropriate

= X &

Ability to maintain a professional attitude and conduct toward teaching and professional
relationships

z

Ability to actively support the philosophy of shared governance

o

Ability to provide ongoing communication and professional development opportunities to adjunct
and concurrent faculty (particularly at in-service breakout sessions) in such areas as pedagogy,
instructional design, course management, instructional delivery, skill improvement, curricular
reform initiatives and assessment strategies
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X
Y.

Ability to provide concurrent instructors with necessary materials to assess their students according
to the Kansas Board of Regents (KBOR) Concurrent Enrollment Partnership (CEP) agreement
using the same grading standards, same scoring rubrics and methods (i.e. papers, portfolios,
quizzes, labs) and same final exam as a representative on-campus exam, to ensure all students
are held to the same standards of achievement.

Ability to provide necessary support for and student referrals to educational support programs and
functions

Ability to maintain and update the technical competencies necessary to perform the job function

Ability to communicate effectively with students of diverse ethnic, socioeconomic, and cultural
backgrounds, including students with disabilities

Ability to actively participate in College Standing Committees and Program Review Committees
Ability to promote the Coliege as a responsive community asset through personal representation
Ability to work cooperatively with students, peers, colieagues and administrators

. Ability to perform other duties as may be assigned by the appropriate Director, Dean of Instruction,

or Vice President of Academic Affairs
Ability to follow all LCC policies/procedures and state and federal laws
Ability to perform additional items per addendum if applicable

Consulting Tasks

A

B.

Ability to consult with other departmental faculty to revise curriculum and address student and
departmental issues.

Ability to consuit with College committees and faculty to ensure students’ needs are met, fo gain

understanding of College operations and issues outside the department, and to help formulate
educational policies.

Supervises the Following Staff
None

Required Knowledge, Skills and Personal Qualifications

A
B.
C.

G mmo

Ability to effectively work with other faculty, administrators, students, and other College staff
Ability to set priorities and use appropriate interpersonal skills

Ability to demonstrate knowledge of and commitment to community college philosophy and the
College’s Strategic Plan

Ability to demonstrate knowledge of commonly used instructional software and education media
Ability to demonstrate understanding of student learning and curriculum development

Ability to demonstrate excellent verbal and written communication skills

Ability to perform job responsibilities and complete work in a timely manner

Preferred Experience

At least three years recent teaching or professional experience in the areas to be taught.
Educational Background

A

Faculty teaching general education (transfer) courses are required to have the following
qualifications:

» Master's degree or higher in the teaching discipline or subfield taught.
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e Master's degree or higher in a discipline or subfield other than that taught with a minimum of
18 graduate credit hours in the discipline taught.

Faculty teaching in programs that are accredited or approved by outside agencies shall have

teaching credentials that meet the standards specified by that agency.

Faculty teaching Career and Technical (CTE) courses ae required to have the following

qualifications:

o Bachelor's degree and/or valid/current industry-recognized credentials and a minimum of
4,000 hours of work experience in the specific technical field taught.

Faculty teaching non-transfer courses, developmental or college preparation courses, College

Success Skills courses, continuing education workshops, personal enrichment courses, and

workforce education courses must have an appropriate degree and/or credentials, special training,

experience, creative production, or other accomplishments or distinctions appropriated to the

discipline as determined by the Vice President of Academic Affairs.

Other factors, including but not limited to equivalent experience, may be considered in determining

whether a faculty member is qualified.

Any exceptions due to special circumstances must be approved by the Vice President of Academic

Affairs.

Working Conditions

A

moow

Working environment: usual classroom environments

Ability to travel to off-campus instructional sites

Ability to be on time and interact with students on a regular basis

Ability to utilize a variety of instructional techniques in a classroom environment
Ability to teach evening courses



Agenda ltem #: VL.D.
Date: August 8, 2019

SUBSECT

Neighborhood Revitalization Act Agreement Between the College and City of Parsons

REASON FOR CONSIDERATION BY THE BOARD

Statutes require Board of Trustees approval for inter-agency agreements.

BACKGROUND
Synopsis of the neighborhood revitalization plan to be put in piace for 5 years:

* Al rebates will be on ADDITIONAL property taxes incurred after rehabbing or
building new on a property.
All rebates will be minus a 5% admin fee for the county.

¢ The plan will be for 100% property tax rebate for commercial property for 10
years, with a minimum of $10,000 expended.

¢ The plan will be for 100% property tax rebate for residential property for 5 years,
with a minimum of $5,000 expended.

The plan is the same as what has been in place for the last 5 years with the change to ten years
for commercial property.

The change is a direct result of consulting with local business owners who are hesitant to take on
rehab property due to the tax burden that comes after the upgrade or remodel in year 6.

PRESIDENT’S RECOMMENDATION

This is for discussion only. No action will be taken in August.






CONTRACTNO. EXHIBH 6

INTERLOCAL AGREEMENT

THIS INTERLOCAL AGREMENT (hereinafter referred to as “Agreement”) entered into this

day of , 2019, by and between the City of Parsons, a duly organized
municipal corporation hereinafter referred to as “City” and Labette County, Kansas, Labette Community
College, Parsons Unified School District 503 and Labette County Unified School District 506,
hereinafter called “Parties of the Second Part”. ‘

WHEREAS, K.S.A. 12-2904 allows public agencies to enter into interlocal agreements to jointly
perform certain functions including economic development; and

WHEREAS, all Parties are pursuant to K.S.A. 12-2903, public agencies, capable of entering into
interlocal agreements; and

WHEREAS, K.S.A. 12-17, 114 provides a program for neighborhood revitalization and further

allows for the use of interlocal agreements between municipalities to further neighborhood
revitalization; and

WHEREAS, it is the desire and intent of the parties hereto to provide the maximum economic
development incentive by acting jointly.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL COVENANTS
CONTAINED HEREIN THE PARTIES AGREE AS FOLLOWS:

1. The parties agree to consider and adopt a neighborhood revitalization plan in substantially the
same form and content as Exhibit A, attached hereto and incorporated by reference as it fully set forth
herein. The parties further agree the neighborhood revitalization plan as adopted will not be amended
by any of the parties except as may be necessary to comply with applicable State law or regulation.
Both parties agree that in order for a participant to be eligible to receive the County’s portion of the tax
rebate as allowed in Exhibit A, a participant must be current on all real estate and personal property
owed for all property in Labette County, not just property located in the City of Parsons. Failure to do
so by a participant makes the participant ineligible for the remainder of the program. Failure to pay the
real estate taxes by the date they become due for a property in the program will remove said property

from the program with said property not eligible to be put back in the program if the taxes are
subsequently paid after the due date.

2. The parties further agree that the County shall administer the neighborhood revitalization plan
as adopted by each parties on behalf of the signatory parties.

3. The effective date of this agreement shall be upon the approval by the Kansas Attorney
General and when all requirements of K.S.A. 12-2905 are met. This agreement shall expire five years
after the date of the Kansas Attorney General’s approval.

4. The parties agree that termination of this agreement by any party prior to its expiration date

would adversely impact the plan and, consequently, this agreement makes no provision for termination
prior to the expiration date.



5. The parties further agree that the County shall administer the neighborhood revitalization plan
as adopted by each parties on behalf of the signatory parties. The County shall create a neighborhood
revitalization fund pursuant to K.S.A. 12-17,118 for the purpose of financing the redevelopment and the
provide rebates. Any increment in property taxes received by the City, the county, and the District
resulting from qualified improvements to property pursuant to the neighborhood revitalization plan shall
be credited to the County’s neighborhood revitalization fund.

6. In accordance with K.S.A. 12-2904(e), the parties agree no property will be acquired, held or
disposed of pursuant to this agreement.

IN WITNESS WHEREOF, the parties have hereto executed this contract as of the day and the
year first above written.
CITY OF PARSONS, KANSAS

By

Bill Hogelin, Mayor

ATTEST:

Gabrielle Swanwick, City Clerk

Labette County Commissioners

, Chairman

ATTEST:

County Clerk

Labette Community College Board of Trustees



ATTEST:

, Chairman of the Board

Clerk

ATTEST:

Parsons Unified School District 503

, Chairman

Clerk

ATTEST:

Labette County Unified School District 506

, Chairman

Clerk

Approved by
Kansas Attorney Generals Office, Topeka, Kansas

Date:




Neighborhood Revitalization Plan

2019-2024

City of Parsons, Kansas
2019



NEIGHBORHOOD REVITALIZATION PLAN - EXHIBIT A

Purpose:

This plan is intended to promote the revitalization and development of the neighborhoods
within the City of Parsons by stimulating new construction and rehabilitation,
conservation or redevelopment of the area in order to protect the public health, safety or
welfare of the residents of the City by offering certain incentives, which include tax

rebates for industrial and commercial properties within the boundaries of the
revitalization area.

The legal description of the real estate forming the boundaries of the proposed area is as
follows, to-wit:
All that area within the City limits of Parsons except any property located in the
flood plain; and except the following tract:
All that area within the City limits of Parsons bounded on the East by 10% Street,
on the West by 21% Street, on the North by the Neosho County line, and on the

South by Northern Boulevard. See Attachment for more detailed legal
description.

All utilities and services necessary for the revitalization and development of this area are
already in place to be provided to vacant lots or existing structures within the
revitalization area. Current zoning classifications appear to be adequate, but any zoning
modifications unanticipated at this time will be addressed on a case by case basis.

CRITERIA FOR DETERMINATION OF ELIGIBILITY

(A) “Structure” means any building, wall or other structure, including the building

and improvements to existing structures and fixtures assimilated to the real
estate.

(B) There will be a five year application period. At the end of the five years, the
tax entities will review the plan and determine its continuation. Those

approved during the five year period shall continue to receive the tax rebate as
described herein.

(C) Construction of an improvement must have begun on or after the date of
designation of the neighborhood revitalization area by the applicable taxing
units. THE PROJECT MUST BE STARTED WITHIN THE 15T YEAR
FROM APPLICATION DATE AND BE COMPLETED BY THE 2"P YEAR.

(D) There must be a minimum investment of $5,000 for residential property,
to receive tax rebates. The associated costs must be documented with receipts
and submitted to the Parsons Building Codes Department for verification
within thirty (30) days of completion of the improvements.
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There must be a minimum investment of $10,000 for commercial and/or
industrial property, to receive the tax rebate. These costs must be
documented with receipts and submitted to the Parsons Building Codes
Department for verification within thirty days of completion of the
improvements.

All improvements, new, rehabilitation, conservation or redevelopment must
conform to all codes, rules and regulations in effect at the time improvements
are made and must continue to remain code compliant for the length of the
rebate period. Inspections by the Parsons Codes Department will be
required before improvements commence, during and at the completed
stage before certification to the County for the rebates to begin can occur.

In order for any applicant to be eligible for this program or their tax
rebate once they have been accepted into the program, the participant
cannot be delinquent on any personal or real property tax for property
owned in Labette County at the time of application or at any time while
participating in the program. Failure to do so by a participant disqualifies
them for the remainder of the program.

Commercial or industrial property eligible for tax incentives under any adopted
Neighborhood Revitalization Plan and any existing tax abatement program,
may submit only one application per project. The applicant may have only one
non-completed project at a time.

This Neighborhood Revitalization Program has been approved by the
following tax entities: City of Parsons, USD 503, USD 506, Labette
Community College and Labette County. TAX REBATES WILL BE
BASED ON THE INCREASE IN APPRAISED VALUE THAT OCCURS
AS A RESULT OF THE IMPROVEMENTS COMPLETED. The rebates
are as follows:

For residential property: For five years, the rebate equals 100% of the tax
increase based on the increase of appraised value occurring as a result of the
improvement less the administrative fee of 5%, with said administrative fee
being retained by Labette County and less any taxes exempt from this program
by Kansas statute.

For commercial and industrial property: For ten years, the rebate = 100% of
the tax increase based on the increase of appraised value occurring as a result
of the improvement less the administrative fee of 5%, with said administrative
fee being retained by Labette County and less any taxes exempt from this
program by Kansas statute.
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Step 1.

Step 2.

Step 3.

Step 4.

Step 5.

Step 6.

Step 7.

Tax rebate will transfer with ownership of the property.
Tax rebate can transfer to a person who purchases the property.

A $25.00 application fee is required from applicants. In addition, the applicant

shall pay an annual program administration fee equal to 5% of the rebate to the
County.

Application Procedure

Prior to the commencement of construction on any improvement for which tax
rebate will be requested, the applicant-owner shall contact and meet with the
Parsons Codes Enforcement Department.

Part 1 of the application must be filed with the Parsons Codes Enforcement
Department with the required $25.00 application fee. Said application shall be
reviewed and returned to the applicant with approval or denial within 15 days.
An on-site inspection by the Parsons Codes Enforcement Department will occur
during the 15 day response period. In addition, the County Clerk and the County
Appraiser will be notified of the application for tax rebate authority.

The applicant/owner is required to secure the necessary building permits and to
complete Part 2 of the Neighborhood Revitalization Program Forms. This form
sets forth the anticipated construction time frame and will determine when the
County Appraiser will conduct an on site inspection to determine the new
property value for tax assessment purposes.

Construction shall begin and required inspections will be scheduled and
completed. Part 3 of the Neighborhood Revitalization Forms shall be completed
as required until the project is finished.

At completion a final inspection shall be completed and the applicant/owner will
Provide the Parsons Codes Enforcement Department with all of the construction
receipts to determine program compliance.

The Parsons Codes Enforcement Department shall certify to the County Clerk
and the County Appraiser that the applicant has completed the project and is

is in compliance with the Neighborhood Revitalization Program Standards and
is eligible for the tax rebate.

Upon payment in full of the real estate tax for the subject property for the initial
and each succeeding year period extending through the specified rebate period,
and within a thirty (30) day period following the date of tax distribution by
Labette County to the other tax units, a tax rebate in the amount of the tax
increment (less an administrative fee as specified) shall be made to the owner.
The tax rebate shall be made by the County Treasurer’s Office of Labette County
through the Neighborhood Revitalization Fund established in conjunction with



the participation tax jurisdictions.



Agenda ltem #: VI.E.
Date: August 8, 2019

SUBJECT

Neighborhood Revitalization Act Agreement Between the College and City of Oswego

REASON FOR CONSIDERATION BY THE BOARD

Statutes require Board of Trustees approval for inter-local agreements.

BACKGROUND

This agreement simply allows Labette Community College to participate in the program.

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approve the agreement regarding the Neighborhood Revitalization
Plan in Oswego.
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Phone (620) 795-4433
Fax (620) 795-4873
Email:cityinfo@oswegoks.com
Website: oswegokansas.com

703 Fifth Street
PO Box 210
Oswego, KS 67356

July 31, 2019

LCC President Watkins
LCC Board of Trustees
Labette Community College
200 S 14" st.

Parsons, KS 67357

College President and Board of Trustees:

The Neighborhood Revitalization Plan for the City of Oswego expires September 30,
2019. After receiving input from the County Commissioners and their desire for all of
the plans in the county to be the same, the Oswego City Council approved the enclosed
revised Neighborhood Revitalization Plan.

This plan sets the recommended rebate at 100% percentage for Commercial (10 years) as
well as Residential (5 years). The Council was happy to comply with the County’s
request in hopes that the plan will entice more construction. The Public Hearing on the
Plan is set for Monday August 12, 2019 at 6:30 pm.

In hopes that Labette Community College determines to continue participation in the
NRP, we have also enclosed the Interlocal Agreement between the City and LCC. After
the public hearing, the agreements are then submitted to the Attorney General’s office for
final approval and signature. Once returned to us, we will provide a copy for your files.

Thank you for partnering with us over the past twenty (20) years since our first
Neighborhood Revitalization Plan was adopted!

City Clerk

Enclosures



INTERLOCAL AGREEMENT

THIS INTERLOCAL AGREEMENT (hereinafter referred to as “Agreement”)
entered into this dayof 2019, by and between the City of Oswego,
a duly organized municipal corporation (hereinafter referred to as “City”) and Labette
Community College (hereinafter referred to as “College”).

WHEREAS, X.S.A. 12-2904 allows public agencies to enter interlocal
agreements to jointly perform certain functions including economic development; and

WHEREAS, K.8.A. 12-17,114 et seq. provides a program for neighborhood
revitalization and further allows for interlocal agreements between municipalities to
further neighborhood revitalization; and

WHEREAS, it is the desire and intent of the parties hereto to provide the
maximum economic development incentive as provided for in K.S.A. 12-17,119 by
acting jointly.

NOW, THEREFORE, in consideration of the mutual covenants contained herein,
the parties agree as follows:

L Each party adopts the Neighborhood Revitalization Plan as attached hereto
and incorporated by reference as if fully set forth herein. Neither party
will amend the Neighborhood Revitalization Plan as adopted without
approval of the other party, except as may be necessary to comply with
applicable state law or regulation.

2. The City will administer the financial requirements of the Neighborhood
Revitalization Plan. The City will create a Neighborhood Revitalization
Fund pursuant to K.S.A. 12-17,118 to finance the redevelopment. The
City will credit any increment in property taxes received by the City and
the College resulting from qualified improvements to property pursuant to
the Neighborhood Revitalization Plan to the City’s Neighborhood
Revitalization Fund.

3. This agreement will expire September 30, 2024. The parties will review
the amended Neighborhood Revitalization Plan on or before June 1, 2024
to determine any needed modifications and participation in a new
interlocal agreement. Either party may terminate its participation in this
agreement before June 1, 2024 by providing in writing, a thirty (30) day
notice to all other parties, however, any approved applications submitted
before termination will be considered eligible for the duration of the rebate
period.



IN WITNESS WHEREOF, the parties have hereto executed this agreement as of
the day and year first above written.

FW. éunningham, Jr, Mayor

Attest:

Carol J. Eddmgton, City Cierk i

Attest:

Approved this dayof . . . . ,2019bythe Attorney

General of the State of Kansas,.

Kansas Attorney General
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ARTICLE A. PURPOSE AND FACTUAL FINDINGS

GENERAL. Through this plan the City Council intends to promote the revitalization
and development of the neighborhoods within the City of Oswego by stimulating
new construction and rehabilitation or redevelopment of the area in order to
protect the public health, safety, or welfare of the residents of the City. More
particularly, the City will use the tax rebate incentive for improvements within the
boundaries of the revitalization area.

CounciL ACTION. Following the provisions of K.S.A. 12-17,114 et seq., the City
Council held a public hearing August 12, 2019 and considered the existing
conditions and alternatives with respect to the designated area, the criteria and
standards for a tax rebate, and the necessity for interlocal cooperation with the
other taxing units.

MAP. A map showing the boundaries for the Neighborhood Revitalization Areas
is attached (see Appendix A).
ARTICLE B. PROPERTY

VALUATION. The currently assésged valuation.bf the real estate (land and
buildings) within the City of Oswege:is as foilows:

ltem " Value ]

[and

$759,649

Buiidings | $5,219,388

Totai

"$5,979.037

B'z. g

For up to date figures, individuals may verify their information on the address of
concern with the Labette County Appraiser's Office, 501 Merchant St., Oswego

OWNERS. A copy of the owners of record within the area designated is on file with
the City Clerk’s Office at 703 Fifth Street, Oswego, KS as required by State
Statute. Individuals may verify the owner of record for each parcel of land, along
with his/her mailing address, at the Labette County Appraiser's Office, 501
Merchant St., Oswego

EXISTING ZONING CLASSIFICATIONS AND BOUNDARIES. The City of Oswego is
currently zoned. See the attached map (Appeéndix B). Individuais inay réview the
current Zoning Ordinance at City Hall, 703 §".8t., Oswego, between the heurs of
8:00 a.m. and 5:00 p.m., Monday through Friday.

City of Oswigo™ "~
Neighborhood Revitalization Plan
_2.



ARTICLE C. CAPITAL IMPROVEMENTS PLANNED FOR THE AREA

NEIGHBORHOOD REVITALIZATION FUNDS. The City will use program funds to assist
with revitalization, rehabilitation, conservation, or redevelopment.

CURRENT IMPROVEMENT PROJECTS. Finishing the Downtown Building Demolition
Grant project in downtown Oswego; continuing improvements at the airport
through grants from KDOT; improvement projects at the swimming pool; Sewer
Lift Station Rehab Project; Phase Il Environmental Study, through the Brownfields
Program, on two downtown properties owned by the city. The city continues to
use the one cent city sales tax for overlay and resurfacing of city streets and for
parks and recreation improvement projects. The city has another half-cent city
sales tax which has been utiiized for vehicle and equipment replacement for the
Fire Dept.

ARTICLE D. PROPERTY AND ACTIVITIES ELIGIBLE FOR A TAX REBATE

D-1. RESIDENTIAL AND AGRICULTURAL PROPERTY. Eligible residential and agricultural
property may be anywhere in an appropriately zoned area of the Neighborhood
Revitalization Area. There must be a minimum investment of $5,000 for
residential property to receive tax rebates. This cost must be dacumented with
receipts submitted to the city within 30 days of completion of the improvements.
a. The following activities occurring to residential property are eligible for the
tax rebate:
1) Rehabilitation, alterations, and additions to any existing residential
structure. Construction of a new free standing garage will be considered
an addition.
2) Construction of new residential structures.

b. The following activities occurring to residential property are not eligible for
the tax rebate:
1) Improvements to existing, or construction of new, residential
accessory structures: such as gazebos, portable storage buildings,
swimming pools, etc.

D-2. COMMERCIAL AND INDUSTRIAL PROPERTY. Eligible commercial or industrial
property may be anywhere in an appropriately zoned area of the Neighborhood
Revitalization Area. There must be a minimum investment of $10,000 for
commercial and/or industrial property to receive the tax rebate. These costs must
be documented with receipts submitted to the city within 30 days of completion of
the improvements.

a. The following activities occurring to commercial or industrial property are
eligible for the tax rebate:
1) Rehabilitation, alterations, and additions to any existing
commercial or industrial structure used for retail, office, manufacturing,
warehousing, institutionai, or other commercial or industrial purpose.
2) Construction of new commercial or industrial structures, used for
retail, office, manufacturing, warehousing, institutional, or other
commercial or industrial purpose.

City of Oswego
Neighborhood Revitalization Plan
-3-



b. Improvements to existing or construction of new structures used for public
utility or railroad purposes are not eligible.

D-3. HISTORICAL. Historical property may be residential, commercial, industrial, or
agricultural. The property must be on the National and/or Kansas Historical
Register.

ARTICLE E. CRITERIA FOR DETERMINATION OF ELIGIBILITY AND FOR REVIEW
AND APPROVAL

E-1. EuLGBILITY CRITERIA. The City of Oswego will use the following criteria to
determine eligibility for the tax rebate:

a. The applicant must have commenced one eligible activity as stipulated in
Article D on or after October 1, 2019, the effective date of this tax rebate
program.

b. The applicant must submit receipts for building improvements to verify the

required expense of a minimum of $5,000 for Residential property and a
minimum of $10,000 for Commercial property.

c. The applicant must fill out and submit a building permit application.

d. The applicant must file for the rebate within ninety (90) days of the
issuance of a building permit.

e. At completion of the project, the applicant will provide the city with all of
the construction receipts to determine program compliance.
f. All properties eligible for tax incentives under any adopted Neighborhood

Revitalization Plan and any existing tax abatement program, may submit
only one application per project and can have only one NRP at a time on
the same property.

E-2. REVIEW AND APPROVAL.

a. Review. As well as comparing applications with the criteria stated in
paragraph E-1, City staff will:
1) Determine whether the property of concem conforms with all
applicable City codes and regulations (i.e., building permit and zoning
ordinance) in effect at the time of application. If the property is not in
conformance, the City will deny the rebate. The applicant must ensure the
property remains in conformance for the duration of the rebate period, or
the City may cancel the rebate.
2) With the County, determine whether the property owner is
delinquent on any tax payment or special assessment, including special
benefit district assessments. The application is denied if it involves
property with delinquent taxes,

b.. Approval.
1) The City Administrator, City Clerk or his/her designee, has the
authority and discretion to approve or reject applications based on the
eligibility and review standards contained herein. If an applicant
disapproves of the Administrator's or City Clerk’s decision, he/she may
submit a written appeal to the City Coungil for final determination.

'City ofOswc'gd o
Neighborhood Revitalization Plan
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2) The City Clerk or his/her designee will verify the:amaunt spent on
improvemerits to the property by the receipts that are submitted. Without
this proof, the application will be denied.

3) County will apply the fixed rebate percentage to any change in
assessed value during subsequent years and rebate the appropriate
amount to the property owner.

4) If an-applicant has not completed the improvement by 1 January of
the year followi ing the application’s submission, then the applicant wilt not
receive a rebate that year. if by the next 1 January the applicant still has
not completed the project, then the City will consider the application as
withdrawn.

5y ifan applicant moves an existing building to a new site, the
County, befdre:making ariy rebate, will deduct the building's prior value
from the real estate’s new value.

ARTICLE F. APPLICATIONS

F-1. GENERAL. Interested parties should review Appendix C for FAQ’s and Appendix
D for a complete application.

F-2. PRE-CONSTRUCTION.
a. The applicant will obtain an application (Appendix D) for tax rebate from
City Hall, 703 5™ St., Oswego, when obtalmng & building permit
application.

b. To complete Part | of the application, the applicant will provide the
following information:

1) Owner's name, phone number, and mailing address.
2) Physical address of property.
3) Parcel |.D. number.

4) Legal description of property.

5) Property type - residential, commercial, industrial, or historical. If
historical, then provide proof of historical register listing.

6) Currentand piopodsed property use.

7) Dates of commencement and completion of construction.

9) List-of buildings proposed for demolition (if applic able).

10)  Improvement(s) - list, total cost (actuaf or estimated with
documentation).

11)  Possession of a building permit.

12)  School district number.

C. The applicant must submit a $25.00 non-refundable fee with the
application.

F-3. FUTURE YEARS.
a. Upon the applicant paying the real estate tax for the subject property for
the initial and each succeeding tax year extending through the specified

Cay of Oswego REog T 0TS,
Neighborhood Revitalization Plan
.5
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rebate period, and within thirty (30) days following the date of tax
distribution by Labette County to other tax units, a tax rebate in the
amount of the tax increment: (less an administrative fee as specified) shall
be made to the owner. The tax rebate shall be made by the County
Treasurer's Office of L.abette County through the Neighborhood
Revitalization Fund established in conjunction with the participating tax
jurisdictions.

If the property owner/applicant allows any tax or assessment to become
past due or delinquent during the term of participation in the program, the
owner/applicant will be disqualified and any current or future rebates will
be denied.

ARTICLE G. TAX REBATE

PrRoOGRAM PERIOD. The Neighborhood Revitalization program extends from
October 1, 2019 to October 1, 2024. The City reminds applicants that this period
pertains to the time in which individuals have to apply.

REBATE PERIOD. The rebate period pertains to the length of time each approved
application lasts.

REBATE PERCENTAGE. The rebate percentage applies to the incremental
increase in taxes associated with the revitalization project, less the administrative
fee of 5% being retained by the County. The exact rebate amount may change
with any changes to the mill levy. This Plan does not affect the current appraisal

. RESIDENTIAL AND AGRICULTURAL
NEW CONSTRUCTION OR REHABILITATION
Year Percentage

1-5 100%

COMMERCIAL, INDUSTRIAL AND/OR HISTORICAL
New Construction or Rehabilitation
Year Percentage

1-10 100%

City ot Osweyd il b Bk

Neighborhood Revitalization Plan
G-



>_vmmza_x A

"~ NEVGHBORHOOD REVITALIZATION PROGRAN

) :

Yesasah

5,

3
a

. 31,

g

7* & AN ‘LADETTE COUNTY MAPPING DEPARTMENT




g gakonluatliicas)

el
. il

i - i /7;‘ ..
A \ i E“a " ‘: ai.‘ e
3 oy i A
A]

i . o
| IO A 0 g e il;
i s v J :

8 XION3Iddy




L

v,

Vi,

APPENDIX C. FREQUENTLY ASKED QUESTIONS

What is the Neighborhood Revitalization Act?

During the 1994 legislative session, lawmakers passed Senate Bill 732 that
provides tax rebates for new construction and the rehabilitation of existing
structures. Each municipality may adopt a plan and designate an area in which it
wants to promote revitalization, conservation, or redevelopment. The City
Council of Oswego took action to encourage the activity.

What is a "tax rebate?”

Itis a refund of the property taxes that would otherwise be payable on the actual
value added to a property due to a qualified improvement. The rabate only
applies to the additional, or incremental, taxes resulting from the Ifigrégse in the
assessed value of the property due to the improvement. The Neighborhood
Revitalization Plan does not reduce or remove the taxes relating to the assessed
value on the property before the improvement. The property owner will continue
to pay property taxes.

How large will the rebate be?

The exact amount will vary each year with changes to their tax amount. The new
appraised value of the property may not increase in proportion to how much
money the property owner spent on the improvement(s).

How is "structure” defined?

"Structure” means any building, wall, or other structure, including the building and
improvements to existing structures and fixtures assimilated fo the real estate. It
does not include residential accessory structures, except garages.

What is a "qualified improvement?”

A qualified improvement to a structure includes new construction, rehabilitation,
and additions. Residential properties require a minimum of a $5,000 investment
in the improvement. Commercial properties require a minimum of a $10,000
investment in:the: improvement.

How long does the tax rebate run under the Neighborhood Revitalization Plan?

Under the City of Oswego's Plan, individuals have five (5) years Qctober 1, 2019
to September 30, 2024 (the Interiocal Agireement's period of duration) - in which
to-apply for a tax rebate. Apropérty:-owner v ay apply for a tax rebate as
appropriate any time during the pragram, at feast within ninety (9@] days of
issugnce of a building permit. The.tax rebate foF approved applications will
remain in effect for five (5) years for residential properties and {10) years for
commercial and/or historical properties. Any project begun between October 1,
20149 and, September 30, 2024 with an approved tax rebate application will

‘recelve the rebate.
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Can property taxes be eliminated using the tax rebate?

No, some taxes will always exist on the property. Under the Neighborhood
Revitalization Plan, the existing assessed value of the property with the resultmg
taxes before any improvements will continue.

If the property sells, what happens to the rebate?

The tax rebate transfers with the ownership of the property.

How do individuals begin?

Obtain an application form from the Oswego City Hall, 703 5" St., Oswego,

Kansas. Staff will provide instructions on completing the appllcatlon Individuals’
must apply for the rebate within ninety (90) days of receiving a building permit.




CITY OF OSWEGO NEIGHBORHOOD REVITALIZATION APPLICATION

The following housing areas ARE NOT eligible for the NRP
Correll, Hillcrest, Doughtery, Riverview and Woodcliffe

A non-refundable fee of $25 must be paid with the submission of this application. Checks should be made to the “City
of Oswego™.

Part I
{Pleasz Print or Type)
Owner’s Name_ it miniivaniie V@Y Phone No., _
Owner’s Mailing Address:
Property Address: = School Dist. LS

Parcel Identification No. & Legal Description of Property  (may attach copy of deed or tax statement)

Property Type (Check all Appropriate): {1 Residential/Agridﬁlmral { ] Historical
[ ] Commercial/Industrial
(If Historical-piease submit proof of historical listing)

Existing Usg; . ... ___.Proposed Use

List Building(s) to Be Demolished.

List Proposed Improvements

"(Please be specﬁ‘ic. Use additional sheets if necessary}

Has a Building Permit been submitted to the city?.

Total Cost of Improvements ‘ e | ] ACtual [ ] Estimated

{Receipts must be provided to show at least 85,000 worth of residential work/310,000 commercial or industrial work)
Date Construction to Esgm

DateofCompletios,_____ []Actal []Estimated

ave rend aid hereby agree to-follow all gpplication procedures and criteria. I understand that in order o remain
ke program Fiiust pay my taxes edch year by thelr-dise date. I further undersiand that this application will void

ermit, if I do not begin the improvements or construction and
Wé}vemem by the second January I" following the submission

¢ (&)-months front thé date of the dpproved ba
d i1 hgve not complered thi afpiewsentions
iis application. '

Submitted By, S
(Property Ovmer’s Signature)




Part IL
For Completion by City Superintendent

Estimated Date of Completion

Project Completed []Yes []No

By . R . _ Date
(City Superintendent s Signature)

Part 111
To the Labette County Clerk’s Office:
Asof T e i _, taxes and special assessments on this parcel of property [ ] are, [ ] are not
delinguent.
By, — S RIS
‘ (County Clerk’s Office) S
Part IV
Office of City Clerk:
Asof , all receipts have been received verifying the minimum expenditure required for
patticipation in the Plan.” =
By, T —

" (City Clerk’s Offce)



Office of
Labette County Counselor Brian K. Johnson

County Counselor
bjohnson@iabettecounty.com

www.labettecounty.com o Labette County, Kansas~

NEIGHBEORHOOD REVITALIZATION CONDITIONAL REQUIREMENTS

Dear Applicant:

You have applied to receive tax rebates on certain property under your city's Neighborhood
Revitalization Plan. As a CONDITION to receiving this benefit you must meet certain
requirements under the specific plan. Labette County, by agreement with your city and with
you, requires that you do the following:

1. You, as owner/applicant, cannot be delinquent on ANY tax payment or special
assessments on any property owned by you in Labette County.

2. During the term of your agreement with the city you cannot allow any tax on real or
personal property, including any special assessments, to become past due or
delinquent.

If you owe any past due or delinquent taxss at the time of application you will be disqualified. If
you allow any tax or assessment to become past due or delinquent during the term of your
agreement with the city, then Labette County will consider the agreement void and any current
or future rebates will be denied.

You are allowed to pay non-delinquent taxes in halves on or before such dates as may be set
by the State of Kansas from time to time.

In consideration of Labette County's agreement to rebate your taxes on your property under the

city's Neighborhood Revitalization Plan, you must agree to the above terms and conditions and
acknowledge the same by signing below.

Dated o ot 20,

Applicant

Appﬁéaﬁzf‘* T

:Phys‘ical' Address of brc'}je"ét‘

Neighborhood Revitaization Plan

425 Commercial » Oswego, Kansas 67356 &  620-795-2754 s FAX: 620-795-3032







Agenda ltem #: VI.F.
Date: August 8, 2019

SUBJECT
Review of Board Policy

REASON FOR CONSIDERATION BY THE BOARD

Per Policy 1.13, adopted 12/12/00, the President would conduct a review and update the
policies of the Board of Trustees.

BACKGROUND
Updated/created the following policies for review:

Policy 7.01 Administrators and Professional Staff: Conditions of Employment
Policy 8.01 Educational Support Staff: Conditions of Employment

The attached exhibits show the proposed changes.

PRESIDENT’S RECOMMENDATION

That the Board of Trustees review Policy 7.01 Administrators and Professional Staff: Conditions
of Employment and Policy 8.01 Educational Support Staff: Conditions of Employment. We will
request action to be taken at the September Board Meeting.






EXHIBH

POLICY 7.01 ADMINISTRATORS AND PROFESSIONAL STAFF:

CONDITIONS OF EMPLOYMENT

Administrators and professional staff provide leadership and management of instruction, student
development, administrative and financial services, and other College functions that support the
mission of the College. The President is the chief executive officer and is responsible for general
administration of the College, as specified in a position description approved by the Board of
Trustees and as approved in Policy 1.04 Membership of Board (F). The chief executive officer
will administer the affairs of the institution and may delegate to any officer, employee, student,

or committee any part of such authority or such duties, unless prohibited by statutes, or policies
of the Board of Trustees.

Whereas "conditions of employment" relate to the acquisition, allocation and/or expenditure of
resources (fiscal, human, and/or physical), and contracts/femployment confirmation letter for
administrators and professional staff require approval of the Board of Trustees. These conditions

of employment are considered policy statements which are subject to approval by the Board of
Trustees.

Procedures in support of these policy statements may be approved by the President.

A. General: All sections below constitute the conditions of employment under which
administrators and professional staff are employed. Each notice of appointment (contract
issuance/employment confirmation letter for administrators and professional staff) will
incorporate by reference these conditions of employment. Such notice will provide that
acceptance of the notice of employment is recognition that these conditions of
employment are applicable.

B. Employment procedures
Employment of administrators and professional staff will conform to all applicable
federal, state, and local laws, ordinances and regulations, as well as policies of the Board.
The need for administrators and professional staff will be determined by the President,
and recruitment and selection will be consistent with procedures developed by the Human
Resource Office. Contracts/employment confirmation letter for administrators and
professional staff require approval of the Board of Trustees. An official transcript/proof
of education/appropriate credentials are required upon offer of employment and before
the contract/employment confirmation letter is presented.

C. Terms of appointment

Administrators and professional staff perform duties and responsibilities as assigned by
the President and/or designees.

Appointments which are dependent on funding from a specific source(s) other than
College district budgeted funds will so state in the notice of appointment. Appointments,



including compensation or working conditions, dependent on non-College funds may be
changed or terminated when the funding has been changed or no longer available.

. Compensation
Salary ranges for administrators and professional staff are determined by the President,

with contracts and employment confirmation letters for new hires after 8/29/11 subject to
approval of the Board. Salaries for reappointments will depend upon available funding.
Employees hired before 8/29/11 will continue to receive a contract unless otherwise
notified by date specified in contract.

. Employment Evaluation

All administrators and professional staff are evaluated by their immediate supervisor at
least two times per fiscal year during their first two full years of employment and at least
annually thereafter. Special evaluations may be conducted any time the immediate
supervisor feels it is appropriate. At every evaluation, the administrators' and professional
staffs' performance is reviewed with the respect to his/her position description and other
performance factors. The evaluation is designed to provide a means of two-way
communication between the employee and supervisor. It also serves as a means of
employee development, by pointing out both strong and weak points in an individual's
performance.

Evaluation will be conducted in compliance with approved policy and procedures.

. Promotion, Reassignment and/or Transfers

The mission of Labette Community College (LCC) and external forces sometimes require
changes to meet or better serve the needs of our students and service area. Accordingly,
the College will from time to time find it necessary to create new positions or modify the
duties of existing ones or reassign employees from one position to another.

Because the College values its staff, LCC attempts to provide reasonable opportunities
for promotion and transfer to current employees. Announcements of educational support
administrative, faculty and professional staff vacancies will be made available to all
appropriate personnel with instructions for applying. The College also provides
opportunities for employees to improve their employability through opportunities to
obtain additional education and to attend professional development workshops and
seminars.

LCC also attempts to pay its employees as fairly as circumstances allow. However, when
the College finds it necessary to modify an existing position, it is important to remember
that not all job title changes or additions of new responsibilities or job complexity are
sufficient to qualify the employee for a promotion or raise.

Promotion - A promotion is defined as movement from one position to another that
entails a marked increase in: (1) the complexity of duties and/or (2) the addition of
increased responsibilities sufficient to merit the assignment of a new job or position title



change that also (3) qualifies for inclusion into a higher salary range and carries a higher
compensation.

Promotions will normally be made using the College’s regular hiring procedure to ensure
that all interested qualified employees receive consideration for the position. The
President may promote administrators and professional staff by direct appointment when,
in his/her best judgment, the best interests of the College will be served by passing
regular procedure and directly making such an appointment.

Promotions should also be based on other appropriate factors as well, including personal
development and performance of current responsibilities.

Salary Adjustment: A salary adjustment is defined as a one-time increase in salary
granted to an employee within his/her salary range given to: (1) recognize that
employee’s outstanding performance of his/her duties, or (2) to address an inequity
between the employee’s pay and similarly situated persons, or (3) to recognize and
increase in the employee’s value to the College due to market forces.

Planned adjustments or promotions based on the restructuring of an existing position
through the addition of new job responsibilities or more complex job duties or creation of
a new position must be made by the Vice President of Finance and Operations in
collaboration with the Director of Human Resources. The Director of Human Resources
(HR) is responsible for ensuring that promotions/salary adjustments are made in a manner
consistent with the College compensation plan and past practice. In the case of
disagreement, the Vice President of Finance and Operations will decide the issue.

Reassignment - A reassignment is defined as an administratively initiated transfer of an
employee from one position to another. Reassignments are not required to be voluntary in
nature, although the administration will consider the concerns of the employee being
reassigned whenever possible.

The President may reassign administrators and professional staff within the College
when, in his/her judgment, the best interests of the College will be served by such a
reassignment. Such action will not negatively affect the salary or benefits of the
employee under contract during the fiscal year(s) in which the action takes place.
However, the employee’s salary may be frozen or lowered in years subsequent to the
expiration of the fiscal year (s) in effect when the reassignment occurs. Such action may
negatively affect the salary or benefits of the employee on an employment letter during
the fiscal year(s) in which the action takes place. The President may alter or amend
assigned duties, change titles or reassign employees at any time.

Transfer - A transfer is defined as a voluntary, employee-initiated movement from one
position to another within the same salary range or to a lower salary range. Any employee
transferring from one position to another within the same salary range should not have an
expectation of receiving an increase in salary. The College may raise a transferring
employee’s salary in cases where an issue of equity exists.



In cases where an employee elects to transfer to a position on a lower salary range, the
employee will be placed at approximately the same position on the lower salary range as
the employee held on the higher salary range. For example, a director level employee
whose salary is at the 25™ percentile of the director salary range moving to a coordinator
salary range position would be place approximately at the 25™ percentile of the
coordinator salary range and receive a proportional salary reduction as a result.

. Work Schedule

Hours: The normal week for administrators and professional staff is thirty seven and one-
half (37 1/2) hours per week from 8:00 a.m. to 4:30 p.m., Monday through Friday, with
one (1) hour for lunch period. For seasonal requirements or special work demands,
additional hours may be required.

Administrators and exempt professional staff are not entitled to overtime pay or
compensatory time off for hours worked in excess of the College’s normal workweek.
Nonexempt professional staff will be offered overtime or compensatory time off under
the terms of the College’s Educational Support Staff Compensatory Time Procedure.

The normal workweek during the summer work schedule will generally be from 7:00
a.m. to 4:30 p.m., Monday through Thursday, with a forty-five (45) minute lunch period.

Specified summer hours shall be determined by the President in the spring of each year.

. Absence and Tardiness

Punctuality and regular attendance are an important factor in consideration for job
retention and promotion. If an administrator or professional staff is going to be late or
absent, the immediate supervisor should be notified. (See notification requirements)

Wage and Salary: Pay Periods

Paychecks for all administrators and professional staff are issued on the 20th of each
month. If the 20th falls on a Saturday, Sunday or other College recognized holiday,
paychecks will be distributed on the preceding working day. Pay checks received are
based on wages earned in accordance with the individual administrator's and professional
staff's contract/employment confirmation letter provision.

Paychecks: must be picked up by the employee or there must be a signed authorization
before another person can receive an employee's check.

Direct deposit is available for full time employees.

Payroll Deductions

Payroll deductions are made as required for Federal Income Tax, Kansas State Income
Tax, and Kansas Public Employees Retirement System. If authorized by the employee in
writing and approved by the Human Resource Office, other deductions will be made as
desired by the employees.




If an employee discovers an error on their paycheck, they should immediately contact the
payroll benefits accountant, the vice president of finance and operations, or the human
resource director and the business office will timely respond to the complaint. If an
improper deduction has occurred, the employee will be reimbursed and the office will
make a good faith commitment to future compliance.

If there is any change in a dependency status it is the individual's responsibility to advise
the Human Resource Office to this effect.

K. Pay Increases

Compensation for each administrator and professional staff shall be reviewed annually by
the administration and the Board of Trustees. Recommended increases based on such
revision take effect at the beginning of the fiscal year, July 1st. Salary adjustments may

be granted at other times of the year to allow for promotions, job reclassifications or
recently hired personnel.

. Health Insurance

Health insurance benefits will be provided for full-time and or part time employees
working 20 or more hours a week as per the position description. Except as provided
through an individual employee contract/employment confirmation letter, the Board of
Trustees will pay 90 percent of a single membership. In addition to single membership, if
an employee desires family coverage, employee and spouse, or employee and child,
payroll deductions from the employee's pay will be made for the above options.

Participation in the insurance plan, at least for single membership, is mandatory for all

employees, unless the employee can provide evidence of group coverage by another
insurance carrier.

Employees who work more than 630 hours per year and/or more than 12.5 hours per

week but less than 19 hours a week are eligible for part time health insurance benefits at
the part time rate.

Details concerning this policy and related procedures may be obtained from the Human
Resource Office.

.K.P.ER.S.
Membership in Kansas Public Employees Retirement System is mandatory for all full-
time College employees or employees working more than 630 hours a year and not

considered seasonal or temporary. Informatlon concerning the program is available in the
Human Resource Office.

. Social Security

Labette Community College participates in the Federal Program of Social Security.
Deductions are made as required by law.




O. Workers Compensation
Each employee of the College is covered by workers compensation covering injuries
arising out of, and in the course of, one's employment with the College. LCC utilizes a
preferred physician; see Policy/Procedure 10.17 Return to Work Program when
employees are injured at work. Any injury received on the job must be reported to the
employee’s immediate supervisor within 24 hours per Procedure 10.17 Return to Work
Program form, Appendix C. The supervisor in turn will file a written report of accident,
Procedure 10.17 Return to Work Program form, Appendix D, with the Human Resource
Office.

Employees not eligible for the Return to Work Program may elect to use sick leave time
apply to the Labette Community College Sick Leave Bank or receive work
compensation lost wage payments currently paid at 67%. However, employees are not
allowed to receive sick leave and lost wage compensation for the same lost days of
work. Waiting period for temporary total disability (TTD) applies to the first seven days
claimant is off work. If worker is off for three consecutive weeks, then employer shall
pay worker TTD for waiting period. (See also Policy/Procedure Return to Work
Program, 10.17, Sick Leave & FMLA policy).

2

P. Holidays
The following holidays will be observed annually:

1. New Year's Day

2. Martin Luther King Day
3. Week of Spring Break
4. Good Friday

5. Memorial Day

6. Week of Independence Day
7. Labor Day

8. Veteran's Day

9. Week of Thanksgiving Day
10. Christmas Day

Additional holidays may be observed during the holiday recess or at other times as
announced by the President. (See also Policy 7.06)

Q. Vacation & Personal Days
Vacation leave is accrued at one day a month for Administrators and Professional Staff
hired to work 12 months per year and 20 or more hours per week. For full time in the
fifth year of employment, vacation shall accrue at the rate of 20 days per year based upon
anniversary date of employment. For three-quarter time, vacation will accrue at 5.62
hours and one-half time, 4.00 hours monthly. Initial employment after the 15th of any
month shall not earn a vacation day credit but the first of the following month shall be
used for leave credit purposes. Except for emergency leave and termination, new
employees are not authorized to take vacation leave until a six (6) month period of
employment has elapsed. (See Policy 7.07 for Recording Vacation Time).




Administrators and professional staff hired to work nine to eleven months per year on a
(“2) one-half time or more basis will not be granted vacation time. Instead of vacation,
they will be granted four personal days per fiscal year that may be used in the same
manner as vacation. These days will not accrue.

Vacation leave and personal days may be accumulated to a maximum of thirty (30) days.
At the termination of employment, the employee will be compensated at their current rate
of pay for earned but unused vacation or personal days. Vacation leave or personal days
shall be taken in increments of no less than one hour and is granted at the convenience of
the institution. Annual vacation requests should be submitted as far in advance as
possible and at least thirty (30) days if at all possible.

. Sick Leave

Each Administrators and Professional Staff hired to work 12 months per year on a 20
hours per week or more basis can accumulate up to 7.5 hours, (one day) of sick leave
credit for each month of employment. For full time, sick leave shall accrue at the rate of
7.5 hours or 12 days per year. For three-quarter time, sick leave will accrue at 5.62 hours
and one-half time, 4.00 hours monthly. Initial employment subsequent to the fifteenth of
any month shall not be considered a month of employment for leave credit.

Administrators and professional staff hired to work nine to eleven months per year on a

(V2) one-half time or more basis will not accrue sick leave. They will be granted 10 days
of sick leave per fiscal year.

Employees who have accrued 30 days of sick leave at the end of any fiscal year, will
have accumulating factors eliminated and will be granted 90 days sick leave. If fewer
than 30 days are accrued, accumulating factors go back into place until 30 days are
accrued. In no case shall an employee be allowed to accrue more than 90 days of sick
leave. If an employee elects to contribute days to the sick leave bank, his/her sick leave

days will be decreased by that number of days up to a maximum of five (5) days per
contribution period.

Sick leave shall not be payable until an employee is absent from work because of illness
or injury including illness caused or contributed to by pregnancy. The College reserves

the right to require medical confirmation for illnesses/injuries lasting 3 working days or
more.

Sick Leave Usage: For purposes of clarifying Policy 7.01 (R) Conditions of Employment
and determining eligibility under the Sick Leave section, the first sentence of the fifth
paragraph will be interpreted as if it read: Up to fifteen (15) days of accumulated sick
leave may be used in each calendar year for an 111ness or a death in the immediate family

(husband, wife, father, mother, son or daughter or any person who is wholly dependent
on the employee).




Additionally, within the 15-day limitation, accumulated sick leave can be taken for the
care of an illness which is catastrophic or life threatening and/or death of brother, sister,
grandchildren, brother-in-law, sister-in-law, daughter-in-law, sen-in-law, mother-in-law,
father-in-law, grandmother, or grandfather.

A catastrophic illness is defined as a severe condition or combination of conditions
affecting the mental or physical health of the patient. Such illness must be severe,
continuing and unusual. The President may approve additional days in unusual
circumstances. (See also 7.08 - Administrator and Professional Staff sick leave and 7.09-
Sick Leave Bank.)

Employees may have rights to additional unpaid leave through the Family and Medical
Leave Act see Policy 2.08, Family and Medical Leave Act (FMLA) Compliance for
details.

Employees who find they are unable to be present for the discharge of their assigned duties
will call their immediate supervisor as far in advance as possible. If the duration of the absence
is unknown, a call will be made to the immediate supervisor. It is the employee's responsibility
to complete and submit for approval the Request for Leave form for each absence.

At the termination of employment, no sick leave benefits will be paid for accumulated
but unused sick leave.

. Sick Leave Bank

Occasionally, an employee who is eligible for sick leave experiences a catastrophic injury
or illness at a time when the employee has exhausted his/her sick leave days. To
demonstrate compassion and provide charitable assistance to fellow employees, a sick
leave bank will be established to allow full-time employees to donate accrued sick leave
days according to procedures approved by the President. (See Sick Leave Bank

Procedure)

. Military Leave
The College will comply with all military leave laws.

. Educational Benefits

Labette Community College will scholarship tuition, incidental and material fees for the
employee, spouse, and all dependent children of any employee who works 20 hours or
more per week for courses taken for credit at the College. The enrollee shall pay for
tuition, material and incidental fees for noncredit courses, seminars, and workshops. (See
Policy 7.10 for Book Loans and Policy 7.11 for Taking Classes during Working Hours

. Cafeteria Plan

Professional Employees may elect to participate in an optional Security Flex 125 program
administered through a financial service company. The program includes medical
reimbursement, disability income insurance, group life insurance, and a cancer policy.



W. Tax Sheltered Annuity Proposal

LCC will match contributions of up to $55 per month or $660 per year to a tax sheltered
annuity. Employer contributions will vest according to the following schedule:

Years of Service | Vesting %
(from date of hire)

5 25%

6 40%

7 55%

8 70%

9 85%

10 100%

Note: Regardless of previous years of service, the vesting years will begin at your most
recent hire date.

X. Discipline and Termination
As part of their supervisory responsibilities, Labette Community College supervisors
must provide continuing guidance to employees they supervise and take prompt,
appropriate action for correcting any behaviors which deviate from acceptable standards
or what is considered to be unsatisfactory performance of duties. Supervisors are urged
to deal with infractions of acceptable standards through informal approaches such as
advisement, closer supervision and verbal conferences. If the same unsatisfactory
performance or misconduct persists, more severe measures will be taken. When further
action becomes necessary, the supervisor will comply with appropriate steps as outlined
in Policy 2.16 Performance Improvement and Procedure 2.16 Performance Improvement.

Y. Grievance
Introduction

This procedure is provided to resolve complaints of employees concerning the
application or interpretation of Board policies and procedures of the College or any
Board policy or administrative regulations affecting the terms and conditions of service
by employees not covered by the terms and conditions of a collective bargaining
agreement with the College. For the purpose of this document, an "administrative

regulation” is a procedure that is included in the procedures manual and has been
approved by the President.

Time limits are given herein for prompt action. If the employee presenting the problem
does not appeal from one step to the next within the time limit stated, the case will be
considered closed and no further appeal is permitted. If the employee does not receive a
response within the time limit stated, the employee may appeal to the next level. The
time limits may be extended by mutual written consent of the parties.



Definition

1. The term "employee" shall include full-time administrators and professional staff not
covered by the terms and conditions of a collective bargaining agreement with the
College.

2. The term "working days" shall mean calendar days excluding Saturday, Sunday
and College holidays. Interpretation of working days shall be the responsibility of
the Director of Human Resources.

3. The term "policies and procedures" shall include policies approved by the Board
of Trustees or procedures in the procedures manual, which have been approved by
the President. A non-renewal notice by the College is not a grieveable action.

Procedures

Level 1 — The employee shall first submit the grievance in writing to his/her immediate
supervisor, using the appropriate grievance form within five (5) working days of the
incident in question. The supervisor shall respond to the employee’s complaint within
five (5) working days from the date he/she receives the grievance. In the event that a
grievance is initiated as a result of the action taken as a disciplinary procedure and the

employee so wishes, Level 1 may be eliminated and the procedure may begin at
Level 2.

Level 2 —If the grievance is not satisfactorily resolved with the employee’s immediate
supervisor, then such employee may submit the grievance in writing using the
appropriate grievance form to the employee’s next highest-ranking supervisor. This
step must be taken within five (5) working days after receipt of such grievance.

This same process of appeal in Level 2 will continue until a decision of the supervising
vice president has been issued. In the case where no vice president is within the chain
of command, the highest-ranking position, which reports to the president, will be
considered an equivalent.

Level 3 — If the employee’s grievance is not satisfactorily resolved with her/his Vice
President, the employee may submit such grievance in writing on the appropriate
grievance form to the office of the President. This step must be taken within five (5)
working days after the Vice President’s decision to the employee under Level 2. The
President (or designee) will review the employee’s grievance and make a decision in
writing within ten (10) working days, which shall be final and binding.

In the case of a decision to terminate employment, the employee may file a written
request for appeal to the Board of Trustees. Such written appeal will be filed with the
Secretary-Clerk of the Board within fifteen (15) working days after receipt of the
termination notice. The Board of Trustees will respond to the request for appeal within



forty-five (45) working days of the date of receipt of the written request for appeal. The
employee will be entitled to a hearing with the Board.

Z.. Reduction in Force

If the Board decides that the size of non-instructional staff must be reduced, guidelines in
the following rule shall be followed:

The educational goals and needs of the college, individual qualifications, certifications,
training, skills, evaluations, interests and length of service shall be considered.

If all have similar qualifications, certifications, training, skills, evaluations, and interests,
the non-instructional staff who best meets the needs of the college, considering the
factors outlined above and any other relevant factors will be retained.

Any employee who has not been reemployed as a result of the non-instructional staff
reduction shall be considered for reemployment if a vacancy exists for which the non-
instructional staff would qualify. The president will recommend to the Board
reinstatement of any non-instructional staff he/she seems qualified and able to serve the
best interests of the College. The Board shall not be required to consider reinstatement of
any non-instructional staff after a period of one year from the date of exit.

Assistance for those affected by reduction in force:

e Extension of the tuition and fee fringe benefit policy for a period of one academic
year for employee/end of same semester for dependents

e Use of the LCC Student Success Center/Library or computer labs for resume
preparation and or job searches up to one year

Revised: 3/9/17, 7/20/17, 7/12/18
Reviewed:



POLICY 8.01 EDUCATIONAL SUPPORT STAFF: CONDITIONS OF

EMPLOYMENT

Educational Support Staff provides a variety of services in support of instructional, student
development, and administrative services activities to achieve the mission and purposes of the
College. Whereas "conditions of employment" relate to the acquisition, allocation and/or
expenditure of resources (fiscal, human, and/or physical), these conditions of employment are
considered policy statements, which are subject to approval, by the Board of Trustees.

Procedures in support of these policy statements shall be approved by the President.

A. Employment Procedures
Employment of Educational Support Staff will conform to all applicable federal, state,
and local laws, ordinances and regulations, as well as policies of the Board. A
transcript/proof of education/appropriate credentials are required upon offer of
employment.

B. Compensation
Salaries for Educational Support Staff are determined through the Educational Support

Staff Salary Schedule and approved by the President. (See Policy 8.12 for Shift
Differential pay)

C. Definition of Educational Support Staff
"Educational Support Staff” includes all full-time Labette Community College personnel
except part-time faculty, administrators, professional staff, and those covered by a
collective bargaining agreement. Educational Support Staff personnel shall not be
employed for any specified term.

Full-time hours per week employees are those persons who work 39 consecutive weeks
or more with a minimum of 20. All full-time employees are entitled to receive all fringe
benefits provided by the College.

Part-time employees are those persons who work as the need arises or on a schedule of
fewer than twenty (20) hours per week and are not entitled to any fringe benefits.

Part-time employees may work a maximum of 40 hours per week for a limited period of
time.

D. Employment Evaluation :
All Educational Support Staff are evaluated by their immediate supervisor at least two
times a school year for the first two full years of employment and at least annually
thereafter, but may be evaluated more often at the discretion of the supervisor. At this
time the employee's performance is reviewed with respect to his or her position
description and other performance factors. The evaluation is designed to provide a means




of two-way communication between employee and supervisor. It also serves as a means
of employee development, by pointing out both strong and weak points in an individuals’

performance. Evaluation is also used to determine if an employee should be retained or
dismissed from employment.

. Promotion, Reassignment and/or Transfers

The mission of Labette Community College (LCC) and extemal forces sometimes require
changes to meet or better serve the needs of our students and service area. Accordingly,
the College will from time to time find it necessary to create new positions or modify the
duties of existing ones or reassign employees from one position to another.

Because the College values its staff, LCC attempts to provide reasonable opportunities
for promotion and transfer to current employees. Announcements of educational support,
administrator, faculty and professional staff vacancies will be made available to all
appropriate personnel with instructions for applying. The College also provides
opportunities for employees to improve their employability through opportunities to

obtain additional education and to attend professional development workshops and
seminars.

LCC also attempts to pay its employees as fairly as circumstances allow. However, when the
College finds it necessary to modify an existing position, it is important to remember that not
all job title changes or additions of new responsibilities or job complexity are sufficient to
qualify the employee for a promotion or salary adjustment.

Promotion- A promotion is defined as movement from one position to another that
entails a marked increase in: (1) the complexity of duties and/or (2) the addition of
increased responsibilities sufficient to merit the assignment of a new job or position title

change that also (3) qualifies for inclusion into a higher salary range and carries a higher
compensation.

Promotions will normally be made using the College’s regular hiring procedure to ensure that
all interested qualified employees receive consideration for the position. The President may
promote Educational Support Staff by direct appointment when, in her/his judgment, the best
interests of the College will be served by bypassing regular procedure and directly making such
an appointment. Promotions should also be based on other appropriate factors as well, including
personal development and performance of current responsibilities.

Salary Adjustment - A salary adjustment is defined as a one-time increase in salary
granted to an employee within her/his salary range given to: (1) recognize that
employee’s outstanding performance of his/her duties, or (2) to address an inequity
between the employee’s pay and similarly situated persons, or (3) to recognize an
increase in the employee’s value to the College due to market forces.

Planned salary adjustments or promotions based on the restructuring of an existing
position through the addition of new job responsibilities or more complex job duties or
creation of a new position must be made in collaboration with the Director of Human



Resources (HR). The Director of HR is responsible for ensuring that promotions/salary
adjustments are made in a manner consistent with the College compensation plan and
past practice. In the case of disagreement, the Vice President of Finance and Operations
will decide the issue.

Reassignment - A reassignment is defined as an administratively initiated transfer of an
employee from one position to another. Reassignments are not required to be voluntary in
nature, although the administration will consider the concerns of the employee being
reassigned whenever possible.

The President may reassign Educational Support Staff within the College when, in her/his
judgment, the best interests of the College will be served by such a reassignment. Such
action may include freezing or lowering the effected employee’s salary to place the
employee appropriately in the salary range of the new position. The President may alter
or amend assigned duties, change titles or reassign employees at any time.

Transfer - A transfer is defined as a voluntary, employee-initiated movement from one
position to another within the same salary range or to a lower salary range. Any employee
transferring from one position to another within the same salary range should not have an
expectation of receiving an increase in salary. Although the College may raise a
transferring employee’s salary in cases where an issue of equity exists.

In cases where an employee elects to transfer to a position on a lower salary range, the
employee will be placed at approximately the same position on the lower salary range as
the employee held on the higher salary range. For example, an OPSS I level employee
whose salary is at the 25 percentile of the that salary range moving to an OPSS II salary
range position would be placed approximately at the 25® percentile of the OPSS II salary
range and receive a proportional salary reduction as a result.

. Work Schedule

Hours - The normal week for Educational Support Staff personnel is thirty seven and
one-half (37 1/2) hours per week from 8:00 a.m. to 4:30 p.m., Monday through Friday,
with one (1) hour for lunch period. For seasonal requirements or special work demands,
a Dean of Instruction may alter the official workweek.

The workweek of the summer work schedule will generally be from 7:00 a.m. to 4:30
p-m. Monday through Thursday with a forty-five (45) minute lunch period.

Specified summer hours shall be determined by the President in the spring of each year.

. Absence and Tardiness

Punctuality and regular attendance are an important factor in consideration for job
retention and promotion. If an employee is going to be late or absent, he/she should
notify his/her immediate supervisor. (See additional information on notification and

recording)




H. Wage and Salary

1. Pay Periods

Paychecks for all Educational Support Staff personnel are issued on the 20th of each
month. If the 20th falls on a Saturday, Sunday or other College recognized holiday,
paychecks will be distributed on the preceding workday. Paychecks received are based on
wages earned from the 16th of the previous month through the 15th of the current month.

Payroll checks must be picked up by the employee or there must be a signed authorization
before another person can receive an employee's check.

Direct deposit is available for full time employees.

2. Payroll Deductions

Payroll deductions are made as required for FICA, Federal Income Tax, Kansas State
Income Tax, and Kansas Public Employee Retirement System. If authorized by the
employee in writing and approved by the Human Resource Office, other deductions
will be made as desired by the employee.

If an employee discovers an error on their paycheck, they should immediately contact
the payroll benefits accountant, the vice president of finance and operations, or the
human resource director and the business office will timely respond to the complaint.
If an improper deduction has occurred, the employee will be reimbursed and the
office will make a good faith commitment to future compliance.

If there are any changes in a dependency status it is the employees' responsibility to
advise the Human Resource Office of the change.

3. Compensatory Time

Statement of Principle

Labette Community College’s practice is to comply with the requirements of all
federal and state employment laws. To comply with the provisions of the Fair Labor
Standards Act, the following procedure is established to: ensure compliance with the
compensatory time provisions of the FLSA, promote equitable treatment of all non-
exempt staff and provide for adequate record keeping to administer the compensatory
time procedure of Labette Community College.

Procedure

The Director of Human Resources shall be responsible for the implementation and
administration of this procedure including the maintenance of the master



compensatory time file for all non-exempt (hourly) employees. All non-exempt
employees of Labette Community College are eligible for participation in the
Compensatory Pay Procedure with approval of their supervisor.

For all non-exempt (hourly) staff, all hours worked in excess of the normal workday must
be approved in advance by the appropriate supervisor and recorded on forms provided by
the Human Resource department. It is understood that all hours in excess of 37 /2 hours
actually worked during the regular workweek by non-exempt staff will be paid as
overtime or accrued as compensatory time. Employees who work extra hours without the
permission of their supervisor may be subject to disciplinary action.

In the absence of a written work rule on file in the payroll office, it will be assumed
that all hours in excess of 37 2 worked in a regular work week are compensatory
time for payroll and leave purposes. With the approval of the appropriate Dean, each
department of the College which employs non-exempt staff may establish a specific
department wide work rule in consultation with its non-exempt staff concerning
whether hours worked in excess of 37 2 per week will be treated as overtime or
compensatory time. If there is a departmental work rule on file with payroll office, it
will be considered the effective rule for payroll and leave purposes until a revised rule
is received.

Any time worked over 37 'z hours per week, which is to be handled differently than
that department’s usual practice must be agreed to by the appropriate Dean,
supervisor and the employee in advance of the work being performed. In the event
that mutual agreement cannot be reached and the supervisor requires the non-exempt
employee to work the extra hours, the extra hours will be treated per the departmental
work rule or this procedure if a departmental rule is not in effect.

Compensatory time will be computed at the rate of 1 and 2 hours of compensatory time
for every hour worked over 37 %2 hours per workweek. If an hourly employee works more
than 7 %2 hours in a day, the supervisor may elect to give the employee time off during the
same week on the basis of one extra hour worked to one hour off in lieu of comp time.
(See Policy 8.03 for additional information)

Every eligible employee may accrue up to 75 hours of compensatory time (equivalent
to 50 hours worked). In the event that an eligible employee accrues more than 75
hours of compensatory time, the excess over 75 hours will be paid to the employee no
later than the next regular pay day following posting of the accrued hours. Payment
for compensatory time in excess of 75 hours will be made at the rate currently earned
by the employee.

Employees who are transferred to another department or division at the request of the
College administration retain their accrued compensatory time and the new
department will assume the liability. If a non-exempt employee’s status is changed to
being exempt by the College for any reason, the employee will be paid for all accrued
compensatory time not later than the next pay day following the status change.



Employees leaving employment for any reason will be paid for all of their remaining
accrued compensatory time on their final paycheck. Payment of compensatory time
to employees leaving employment will be based on the higher of:

a. the average regular rate of pay for the previous three years of employment, or

b. the final regular rate of pay received by the employee prior to termination.

All compensatory time taken by non-exempt employees will be reported to payroll
using College leave forms. (See Policy 8.05)

Under FLSA rules, employers must make compensatory hours readily available for
use by their employees and may set reasonable limitations on use. Employees will
notify their supervisor of their intent to take compensatory time no less than 2 full
working days (a week’s notice is preferred) prior to the start of such leave except in
exceptional circumstances. Supervisors will grant the leave requested unless doing so
will unreasonably disrupt the operations of the department. (Refusal due to simple

inconvenience to the supervisor or department will not be considered an acceptable
reason to deny leave.)

Employees who feel they have unreasonably been denied the opportunity to use
compensatory time by their supervisor may appeal their supervisor’s decision directly
to the Director of Human Resources. The Director of Human Resources will consult
with the appropriate Dean or the President, in cases where the supervisor is also the

Dean, as soon as it is practical and they will jointly reach a decision on the matter that
will be final.

. Employment Letter

Educational Support Staff employees will receive an employment confirmation letter
when hired after 8/29/11. This is an employment-at-will position and your
employment may be terminated at will and no oral statements or statements in the
LCC Policy/Procedure Manual are intended to create a right to continuing
employment.

. Pay Increases

Each employees' compensation shall be reviewed annually by the administration and
the Board of Trustees. Recommended increases take effect at the beginning of the
fiscal year, July 1st. Wage adjustments may be granted at other times of the year to
allow for promotions, job reclassification or recently hired personnel. See Also

Procedure 10.03 Classification Appeal/Review and Procedure 10.030 Administrative
Classification Appeal/Review)




I. Health Insurance
Health insurance benefits will be provided for full-time employees and or part time
employees working 20 or more hours a week as per the position description. Except as
provided through an individual employee contract, the Board of Trustees will pay 90
percent of a single membership. In addition to single membership, if an employee desires
family coverage, employee and spouse, or employee and child, payroll deductions from
the employee's pay will be made for the above options.

Participation in the insurance plan, at least for single membership, is mandatory for all
employees, unless the employee can provide evidence of group coverage by another
insurance carrier.

Employees who work more than 630 hours per year and/or more than 12.5 hours per
week but less than 19 hours a week are eligible for part time health insurance benefits at
the part time rate.

Details concerning this policy and related procedures may be obtained from the Human
Resource Office.

J. KP.ER.S.
Membership in Kansas Public Employees Retirement System is mandatory for all full-
time College employees or employees working more than 630 hours a year and not
considered seasonal or temporary. Information concerning this program is available in the
Human Resource Office.

K. Social Security
Labette Community College participates in the Federal Program of Social Security. A

required deduction is made from the employees’ paycheck with a matching contribution
made by the College.

L. Workers Compensation

Each employee of the College is covered by workers compensation covering injuries arising out
of, and in the course of, one's employment with the College. LCC utilizes a preferred physician;
see Policy/Procedure 10.17 Return to Work Program when employees are injured at work. Any
injury received on the job must be reported to the employee’s immediate supervisor within 24
hours per Procedure 10.17 Return to Work Program form, Appendix C. The supervisor in turn
will file a written report of accident, Procedure 10.17 Return to Work Program form, Appendix
D, with the Human Resource Office.

Employees not eligible for the Return to Work Program may elect to use sick leave time, apply
to the Labette Community College Sick Leave Bank or receive work compensation lost wage
payments currently paid at 67%. However, employees are not allowed to receive sick leave and
lost wage compensation for the same lost days of work. Waiting period for temporary total
disability (TTD) applies to the first seven days claimant is off work. If worker is off for three
consecutive weeks, then employer shall pay worker TTD for waiting period. (See also
Policy/Procedure, Return to Work Program, 10.17, Sick Leave & FMLA policy).




M. Holidays
The following holidays will be observed annually:

1. New Year's Day

2. Martin Luther King Day

3. Week of Spring Break

4. Good Friday

5. Memorial Day

6. Week of Independence Day
7. Labor Day

8. Veteran's Day

9. Week of Thanksgiving Day
10. Christmas Day

Additional holidays may be observed during the holiday recess or at other times as
announced by the President. (See Policy 8.06 for further information. )

N. Vacation

Vacation leave is accrued at one day a month for Educational Support Staff hired to work
12 months per year and 20 or more hours per week. For full time in the fifth year of
employment, vacation shall accrue at the rate of 20 days per year based upon anniversary
date of employment. For three-quarter time, vacation will accrue at 5.62 hours and one-
half time, 4.00 hours monthly. Initial employment after the 15th of any month shall not
carn a vacation day credit but the first of the following month shall be used for leave
credit purposes. Except for emergency leave and termination, new employees are not
authorized to take vacation leave until a six (6) month period of employment has elapsed.

Educational Support Staff hired to work nine to eleven months per year on a 20 hours per
week or more basis will not be granted vacation time. Instead of vacation, they will be

granted four personal days per fiscal or grant year that may be used in the same manner
as vacation. These days will not accrue.

Vacation leave and personal days may be accumulated to a maximum of thirty (30) days.
At the termination of employment, the employee will be compensated, at their current
rate of pay, for eamned but unused vacation and personal days. Vacation leave shall
consist of no less than one hour and is granted at the convenience of the institution.
Annual vacation requests should be submitted as far in advance as possible and at least
thirty (30) days if at all possible. (See Policy 8.07 Jor further details)

O. Sick Leave

Each Educational Support Staff hired to work 12 months per year on a 20 hours per week
or more basis can accumulate up to 7.5 hours, (one day) of sick leave credit for each
month of employment. For full time, sick leave shall accrue at the rate of 7.5 hours or 12
days per year. For three-quarter time, sick leave will accrue at 5.62 hours and one-half



time, 4.00 hours monthly. Initial employment subsequent to the fifteenth of any month
shall not be considered a month of employment for leave credit.

Educational Support Staff hired to work nine to eleven months per year on a 20 hours per
week or more basis will not accrue sick leave. They will be granted 10 days of sick leave
per fiscal or grant year as appropriate.

At the end of any fiscal year in which 30 days have been accumulated, all accumulating
factors are eliminated and 90 days sick leave will be granted. If fewer than 30 days are
accrued, accumulating factors go back into place until 30 days are accrued. If an
employee elects to contribute days to the sick leave bank, his/her sick leave days will be
decreased by that number of days up to a maximum of five (5) days per contribution
period.

Sick leave shall not be payable until an employee is absent from work because of illness
or injury including illness caused or contributed to by pregnancy. The College reserves
the right to require medical confirmation for illnesses/injuries lasting 3 or more working
days.

Sick Leave Usage: For purposes of clarifying Policy 8.01 (O) Conditions of Emplo rment
and detenmmng ehg1b111ty under the Slck Leave section, the first sentence of the ﬁfth

on the employee)

Addltlonally, within the 15 day lmutatlon accumulated sick leave can be taken for the

father-m—law grandmother or grandfather

A catastrophic illness is defined as a severe condition or combination of conditions
affecting the mental or physical health of the patient. Such illness must be severe,
continuing and unusual. The President may approve additional days in unusual__

circumstances. (See also 8.08 - Educational Support Staff Sick Leave and 8.09 —
Educational Support Staff Sick Leave Bank.)

Employees may have rights to additional unpaid leave through the Family and Medical
Leave Act see Policy 2.08, Family and Medical Leave Act (FMLA) Compliance, for
details.

Employees who find they are unable to be present for the discharge of their assigned
duties will call their immediate supervisor as far in advance as possible. If the duration
of the absence is unknown, a call will be made to the immediate supervisor. It is the
employee's responsibility to complete and submit for approval the Request for Leave
form for each absence.



At the termination of employment, no sick leave benefits will be paid for accumulated
but unused sick leave.

. Sick Leave Bank

Occasionally, an employee who is eligible for sick leave experiences a catastrophic injury
or illness at a time when the employee has exhausted her/his sick leave days. To
demonstrate compassion and provide charitable assistance to fellow employees, a sick
leave bank will be established to allow full-time employees to donate accrued sick leave
days according to procedures approved by the President. (See Policy 8.09 for details)

. Military Leave
The College will comply with all military leave laws.

. Educational Benefits

Labette Community College will scholarship tuition, incidental and material fees for the
employee, spouse, and all dependent children of any employee who works 20 hours or
more per week for courses taken for credit at the College. The enrollee shall pay for
tuition, material and incidental fees for noncredit courses, seminars, and workshops. (See
Policy 8.10 for Book Loans and Policy 8.11 for Taking Classes during Working Hours).

. Cafeteria Plan

Employees may elect to participate in an optional Security Flex 125 program
administered through a financial service company. The program includes medical
reimbursement, disability income insurance, group life insurance, and a cancer policy.

. Tax Sheltered Annuity Proposal

LCC will match contributions of up to $55 per month or $560 per year to a tax sheltered
annuity. Employer contributions will vest according to the following schedule:

Years of Service Vesting %
(from date of hire)

5 25%

6 40%

7 55%

8 70%

9 85%

10 100%




fNote: Regardless of previous years of service, the vesting years will begin at your most
recent hire date.

. Discipline And Termination

As part of their supervisory responsibilities, Labette Community College supervisors
must provide continuing guidance to employees they supervise and take prompt,
appropriate action for correcting any behaviors which deviate from acceptable standards
or what is considered to be unsatisfactory performance of duties. Supervisors are urged
to deal with infractions of acceptable standards through informal approaches such as
advisement, closer supervision and verbal conferences. If the same unsatisfactory
performance or misconduct persists, more severe measures will be taken. When further
action becomes necessary, the supervisor will comply with appropriate steps as outlined
in Policy 2.16 Performance Improvement and Procedure 2.16 Performance Improvement.

. Grievance
Introduction

This procedure is provided to resolve complaints of employees concerning the
application or interpretation of Board policies and procedures of the College or any
Board policy or administrative regulations affecting the terms and conditions of service
by employees not covered by the terms and conditions of a collective bargaining
agreement with the College. For the purpose of this document, an "administrative
regulation" is a procedure that is included in the procedures manual and has been
approved by the President.

Time limits are given herein for prompt action. If the employee presenting the problem
does not appeal from one step to the next within the time limit stated, the case will be
considered closed and no further appeal is permitted. If the employee does not receive a
response within the time limit stated, the employee may appeal to the next level. The
time limits may be extended by mutual written consent of the parties.

Definition

1. The term "employee" shall include full-time administrators, professional staff, and
educational support staff not covered by the terms and conditions of a collective
bargaining agreement with the College.

2. The term "working days" shall mean calendar days excluding Saturday, Sunday
and College holidays. Interpretation of working days shall be the responsibility of
the Director of Human Resources.

3. The term "policies and procedures" shall include policies approved by the Board
of Trustees or procedures in the procedures manual, which have been approved by
the President. A non-renewal notice by the College is not a grieveable action.



Procedures

Level 1 — The employee shall first submit the grievance in writing to his/her immediate
supervisor, using the appropriate grievance form within five (5) working days of the
incident in question. The supervisor shall respond to the employee’s complaint within
five (5) working days from the date he/she receives the grievance. In the event that a
grievance is initiated as a result of the action taken as a disciplinary procedure and the

employee so wishes, Level 1 may be eliminated and the procedure may begin at
Level 2.

Level 2 - If the grievance is not satisfactorily resolved with the employee’s immediate
supervisor, then such employee may submit the grievance in writing using the
appropriate grievance form to the employee’s next highest-ranking supervisor. This
step must be taken within five (5) working days after receipt of such grievance.

This same process of appeal in Level 2 will continue until a decision of the
supervising vice president has been issued. In the case where no vice president is
within the chain of command, the highest-ranking position, which reports to the
president, will be considered an equivalent.

Level 3 —If the employee’s grievance is not satisfactorily resolved with her/his Vice
President, the employee may submit such grievance in writing on the appropriate
grievance form to the office of the President. This step must be taken within five (5)
working days after the Vice President’s decision to the employee under Level 2. The
President (or designee) will review the employee’s grievance and make a decision in
writing within ten (10) working days, which shall be final and binding.

In the case of a decision to terminate employment, the employee may file a written
request for appeal to the Board of Trustees. Such written appeal will be filed with the
Secretary-Clerk of the Board within fifteen (15) working days after receipt of the
termination notice. The Board of Trustees will respond to the request for appeal within
forty-five (45) working days of the date of receipt of the written request for appeal. The
employee will be entitled to a hearing with the Board.

. Reduction in Force

If the Board decides that the size of non-instructional staff must be reduced, guidelines in
the following rule shall be followed:

The educational goals and needs of the college, individual qualifications, certifications,
training, skills, evaluations, interests and length of service shall be considered.

If all have similar qualifications, certifications, training, skills, evaluations, and interests,
the non-instructional staff who best meets the needs of the college, considering the
factors outlined above and any other relevant factors will be retained.



Any employee who has not been reemployed as a result of the non-instructional staff
reduction shall be considered for reemployment if a vacancy exists for which the non-
instructional staff would qualify. The president will recommend to the Board
reinstatement of any non-instructional staff he/she seems qualified and able to serve the
best interests of the College. The Board shall not be required to consider reinstatement of
any non-instructional staff after a period of one year from the date of exit

Assistance for those affected by reduction in force:
¢ Extension of the tuition and fee fringe benefit policy for a period of one academic
year for employee/end of same semester for dependents
® Use of the LCC Student Success Center/Library or computer labs for resume
preparation and or job searches up to one year

Revised: 3/9/17, /20/17, 7/12/18
Reviewed:



Agenda Item #: VL.G.
Date: August 8 2019

SUBJECT
Approval of Board Policy

REASON FOR CONSIDERATION BY THE BOARD

Per Policy 1.13, adopted 12/12/00, the President would conduct a review and update the
policies of the Board of Trustees.

BACKGROUND
Updated/created the following policies for approval:

Policy 4.021 Labette Community College Return of Unearned Tuition Assistance Funds

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approve Policy 4.021 Labette Community College Return of Unearned
Tuition Assistance Funds.






EXHigMr o

POLICY 4.021 LABETTE COMMUNITY COLLEGE RETURN OF UNEARNED TUITION

ASSISTANCE FUNDS POLICY

Labette Community College Return of Unearned Tuition Assistance Funds Policy
(Effective Fall 2019)

in accordance with the Department of Defense Voluntary Education Partnership
Memorandum of Understanding, this policy sets forth the stipulations by which the institution
will adhere to return any unearned tuition assistance (TA) funds on a proportional basis through
the 60% mark of an academic course. TA funds are earned proportionally during an enrolled
period with the unearned funds returned to the military branch from which the funds were
provided, if the student’s last day of attendance is on or before the 60% attendance date.

One hundred percent of the tuition assistance will have been earned by the institution
should the student’s last date of attendance pass the 60% completion mark. Calculation of these
dates includes weekends during the course period, but not scheduled breaks of five consecutive
days or more (Fall Break, Spring Break, etc.). A student’s official withdrawal date is determined
when a student requests to be dropped from a course or no longer meets the attendance
requirements to remain eligible to TA funding. The Last Date of Attendance (LDA) is provided by

the course instructor when a student officially withdraws from the class or receives a “W” grade
for the class.

The standard formula for determining the amount of TA earned by the institution is
calculated on a percentage basis, as follows:

8-week Course Withdraw submitted and LDA confirmed:

Before or during week 1 100% return

During week 2 75% return

During weeks 3-4 50% return

During week 5 40% return

During weeks 6-8 0% return (more than 60% of course is completed)

16-week Course Withdraw submitted and LDA confirmed:

Before or during weeks 1-2  100% return

During weeks 3-4 75% return
During weeks 5-8 50% return
During weeks 9-10 40% return

During weeks 11-16 0% return (more than 60% of course is completed)



This calculation, if less than the 60% completion rate, determines how much TA the student has
earned and for how much the military branch may be invoiced. Should there be any remaining
TA funds prior to the 60% period of a course, these funds will be reimbursed directly to the
military branch from which the funds were provided, not to the student.

LCC will begin the Return of Tuition Assistance Funds calculation process when a tuition
assistance recipient withdraws from a course. in some cases, this process may result in a student
owing the school for unpaid tuition and fees. Though a student may withdraw from the college
at any time with an advisor, it is highly recommended that the student speak with the Military-
Connected Student Services and Student Financial Aid prior to withdrawing.

If a service member stops attending due to a military service obligation, LCC will work
with the affected service member to identify solutions that will mitigate any student debt the
student might have had through the Return of Tuition Assistance Funds process.

Questions relating to this policy may be directed to Military-Connected Student Services,
Student Success Center, 200 S 14% Street, Parsons, KS, 67357; (620) 820-1227.

Approved: 8/9/19



Agenda Item: VIH.
Date: August 8, 2019

SUBJECT

Approval of Bills

REASON FOR CONSIDERATION BY THE BOARD

Kansas statutes require Board of Trustees’ approval of all expenditures.

BACKGROUND

Each month a listing of claims to be paid is presented to the Board for approval.

PRESIDENT’S RECOMMENDATION

Approval is recommended.






85°0€Z$ 000-10.-10v9-L} sabieyg auoyd pisuizing SS9aJIM UOZIBA  £0Z52)

08'evl$ 08'crl$ 000-8¥9-202.-11 99IAIag 9|qeD wbippeds  zozszl

G.'82$ G.'92% 000-2£9-€0LL-LL aay0JayD Jarep Alinn G# ouisIq J9jep leiny  L0ZSTL

L1'v25'q$ LL'vTS 6% 000-299-1069-11 8AUQ uuAld OgGlL/sexel ajeis3 [eay Jainsesi) AjunoD eReqeT 002STl

00°'809% 00'809% 000-787-0010-1 1 >S Bip-usdjop Asjiey - spund uiniey SYIOMA SesUBY  6615C)
00'6/8% 00'G.5$ 000-€19-10€9-L} Buisiuaapy Ainpe

00°00€$ 000-€19-10€9-L1 |eyuay pseoqiig Ainp Buisipenpy JoopinQ sesuey 8615zl
LL'o8L$ G8'.6% 000-€€9-¥02V-Z) OLM - 89IAl8g seD

gzezts 000-€€9-20L2-L} eoInIeS SED 9oIAeg seD sesuey  /6LSZL

09'6v6'L$ 09'6¥6'L$ 000-1¥/-18€6-9L  BL/LE/S O3 6L/L/¥ PIOS @sIpuBydIay suosJed/UoliN SM00r 961521

00'959'99% 00'659'99% 200-6¥9-001 L-P9 8IUSD JUaAT [eulpIeD - S884 JOS}IYOIY uewulH Aiobaio  g6LSTL
z9zies G8°.6% 000-102-€0L2-LL Jajue eaolayg - 8|qed

LLYLLS 000-L€9-10¥9-LL Jsjuag saxolayQ - LIS suojedjUNWWOY X0  €6152L

00°000'8$ 00°000'8$ 100-€01-0000-91 syoegAng Jewiwng Jo} yse9 yseQpjueg [erosswwod  Z6452l

Gb'788'S$ G'288'ss 000-0v.2-18€6-91 syoeqAng oog Buudg yseQpjueg [eiosswwod L6162l
00°091$ 00°08% 000-10.-1029-L1 gez| xog ysodeQ ojeg

00°08$ 000-10/-1029-1} 896 xog ysodaq ajes yueg [eolewwiod 061521

£1°68$ €168% 000-1.09-906G-1} [es) v - Bunes|y wvOrN - JeQ jeusy jueg sasswwo) 681521
09'69€'C$ GL'9GL$ 000-2€9-28¥6-91 CIVEISF RN
169228 000-2€9-+02+-21 OLM - 92119 ISJeAA

88'G86'L$ 000-2€9-20L2-LL 9DINIBS JBJBAN suosied jo AuD 881621

vS1Ges 7S 1GES £00-065-1059-11 follod soueInsU| 8j1pld AnolD 0 suU| 9T psjiun ueduswy /8152l

66'69t'c$ 66'69Y'c$ 000-1€9-10¥9-11 Joutajul Lpue Ly 985zl

0Z'16e$ oz'L6€$ 000-L€9-€0L/-LL  Jejua) 8syolayQ - SDIAISS suoyd Lpue Ly 68L&zl

|ejoL junowy JaquinpN uonduoseqg JOpuaA JaquinpN
unoday 61L02Z/LLIL b R bo)

TVAOUddY HO4 ¥3LS1O3Y SWIVIO

3937102 ALINNWIROD 31138V



mnosﬁmwo 2p 90UBUL,] JO JUOPISAIJ 9OTA

e el o
-,

N
TUSPNSII]

uoroe preoq 03 Jotd ases[ar 107 pasoidde syooyD)

£4°206'16%
00°0% AepnQ |eyde-29
00°659'09$ soueuaulely palisjeg-79
08°'886'GL$ pund ju3 Ae|ixny-9|
Nw.vwmm pun4 uonednp3 |eauyos| Emvcoommuwon_-w_‘
LLvLS PLS pung [elsues)-|i
£/°20G'26$
/1°GGG$ 65'¥2es 000-6%9-2012- L1 sabley) auoyd sueipoisn) SS8jalIN\ UOZIBA  £02621
jejol junowy laquinN uonduosag JOpUSA JaquinN
uNoddy 610Z/LLIL ¥o9yo

TVAQUddY HO4 ¥31SI193Y SNIVTD
39371709 ALINNININOD 31139V



€6'LLLS 91'61$ 000-L€9-€0}2-LL  JoweD sayoleyQ - dduelsig BuoT
LL'T6% 000-1£9-1089-}} @ouejsiq Buo SUOHEOIUNWIWOYD BUOYINO)  ¥ZZST)
00'S..$ 00'6..% 000-8¥9-202.-L} D1M ‘Buideayspunoio Jowwels A@y  zezsel
08°ch$ 08°€v$ 000-102-€0ZH-L} wex3 Sy L d9)oeld esinquiey uosulqoy ¥ Yeqezi3  1zzsel
LT'96€$ L2°96€$ 000-02.-2059-L1 sufjoseD 9/ - 0%0uo) - 9g sdijiud  0zZzZSel
eeLL$ 62°.2$ 000-€£9-28¥6-91 90IASG SED
6E°9E$ 000-€€9-Z0}2-}} 9oIAIBS SeD
Go'eL$ 000-£€9-20L 2~ L1 90IAI9S SED D71 ‘WYIHLIN 6lesel
gloLes 16'7S$ 000-002-G1ZL-2| waia) Butuuld - selddng esinquiay
vZ'191$ 000-209-G1ZL-Z1 luuid ‘SusIA 8YiS - abesjiiy asinquiiey ue uuy ybie  LLzsel
65'€9E$ L0°18$ 000-££9-28¥6-91 908G SED
25'282¢$ 000-£€9-201 2-L L 90IAIRG SED 80IMBg Seg sesuey  GLZGZl
£0'G8L$ 8L°LLLS 200-912-0000-91 aunp/xe| ssjes adlales pood
og'Lb$ 100-912-0000-91 aunr /xe] sa|eg a10}s¥o0g
67'02$ 000-10/-€059-1) aunr/xe| sejeg doysiuld enusAsy Jo Jusupeds( sesuey  #1zSZl
00'08% 00°08$ 000-189-20€G-L1  diysisquiajy jeuoin}isu] OVHOVM OVHOVA £12S2L
09°Z¥$ 09°Zv$ 000-10/-€0€G-}} (z) abexoed Buiddiys ssaidx3g x3pad  Lleszl
00°055$ 00°055%$ 000-0/9-¥12L-C) 5994 [BNUUY dIHVYVO dIHVVYD 8025el
29'LLS 29'LLS 000-02.-2069-}} suljosen d8a 90zszl
08'9.0'c$ 08'90'c$ 100-065-1059-11 dwoy s,UBWXIOM pung jusplooy  G0zSZl
%'1068'2$ L9'L01$ 000-1€9-1089-}} sebiey auoyd
11°66.'T$ 000-1£9-1069-}) safiey suoyd Lpue LV $0zSel
jelol junowy Jaqunpn uopduosa( JOpPUdA JagqunnN
N0y 61L0Z/LVIL X98YD

TIYAOHJdY HO4d €31S193d SNIVTO

3937700 ALINNAWOD 31138V



suonersd( 7p oouBUL] JO JUIPISAIJ SOTA

JuspISaIg
Y 7T

uonoe preog o1 oud ases[ar 10 paaoidde sxoey)

1Z’0cL'0L$
00°0% Aepno eyded-/9
00°0% aouBuUsjuUlB\ palIBled-19
06'2.2% pund 3 Ae|ixny-g|
q r.omhw pun4d co:mosﬁm |ediuyaal bmvcoomwqun_-Nv
91'L60'6$ pund jeJeuen-| |
LZ'0EL'0LS
GO'8eZ LS G9'8€Z'1$ 000-¥£9-€0L 2~ L} Jejua) eaxosey) - Ayouyo9|g ou| ‘ABisuz Je}Sepy  §22ST)
[ejoL Junowry laquinN uopduosaq 1opuap Jaquiny
junoday 6L0Z/LLIL 398y9

TVAQYddY ¥04 ¥31SI193Y SNIVTD
937700 ALINNININOD 31138V



YAARS 000-10/-18£6-91 sajiddng

16°08% 000-10.-18€6-91 sallddng

6S VS$ 000-102-18€6-91 sel|ddng

(927¢€$) 000-10.-18€6-91 sa||ddng pauiniey

v1'0L$ 000-L0/-¥0Zt-C ade| jaqen
00°05$ 000-00.-G121-2) lsyesds 1seng Joj pied YO Ajunwwod Yen-lepm €5252L
0£'900'1$ 0£°'900'}$ 000-£09-606G-1L  (2) Buninioay - sbeayiy esinquisy S0UBA 89l BINET  LGTSTL
00'66¢$ 00'66€$ L00-109-70G9- 11 uonessibey Juod WHHS wenig Asdelg  6Y2GCL
LG'€eeS L5'eees 000-109-€0GG-L| AT @insodx3 EMO| - S|ea|N 9sInquiy SO V IIBY2UIN  9vzSeh
08'59L'1$ 08'G9l'L$ 000-€09-606G-LL  (B) Buninioay - abes|iN osinquiisy sdiliud 'S uekd  G¥zSel
29'LvL$ 29'Lv1$ 000-209-€Lzl-2L  (9) USIA SYS - 8bea|Il asinquiisy UMODO|N UBAB)S JUBIL 12Tl
¥6'28% ¥6°28% 000-109-20€S-LL  (2) upoog Jied - ebesjiy esinquiiay seon alikY  £¥zSTl
S6'G51L$ G6'G51$ 000-189-102t-L} @xing 8or - sanQ suos.Jed Jo gnio sluemyl  Zyesel
96°5€% 96°GE$ 000-Z09-€0¥9-1 | 91U 88)olayD - abeayijy ssinquiisy siebb3 W eued ovzsel
GE'Z67% GE'Z6¥% 200-69-00} L-79 81USD JUSAT [BuIpJeD - S84 J08lYdlY @l spsiydly dnolo ublse@  8ee2SzL

z.60€% 9L vre$ 000-£09-205G-11 Buginioay - abes|iy esinquiley
96'v9$ 000-£09-20S5-}} Buninioay - ebes|iy asinquiisy uojdoD [ Jepuexaly LEZSZl

16'8€€'2$ G0'81Z$ 000-10.-02+-2) VYND eusjen-6uijenjuspald OOH

G8'vLL$ 000-10/-¥0Zi-2) Builenuspald DOH

00°00Z'}1$ 000-189-€121-C1 d1S9/1d0 V1d

00°2.$ 000-10L-10¥9- |1 |emsuay ujewoq asnegnp3

1 65¥$ 000-109-€055-}1 aweo JejS IV VYOrN - 1910H

8Lzies$ 000-709-LC11-L) 0N 18d - 1910H
(szed) 000-709-2Z11-L1 pauIniay asipueyoisjy - [S10H ¥paid 901G JequiapIe)  GEZSTL
0b'895'L$ 0b'895'L$ 000-1€9-1.0¥9-L1 Joulsu| Lpue LY €€2szl

{eloL junowy JaquinN uondusseqg Jopuap JaquinN

Junossy 6102/52/L 398yd

IVAOYddY HO4 d31SI93H SNIVIO

393711700 ALINNIWINOD 31138V



suo 3..8@0 29 S0UBUIL] JO JUSPISALJ OTA

s T O

= JUSPISaI] 0Z'662'vES
\J\VWnN\Q\u\ Fas 00°0$ Aepno feyden-29
uonoe pieog o3 Joud aseayar 10] pasoidde syoay) GE'Z6V% aoueusjuie| pallaieg-+9
€0'z2e$ pund jug Asejixny-g|
99'00¥'Z$ pung uoleonp3 [eatuyosy Alepuosssisod-z|
9L°08L'LES pund |essue- |
0Z'S6Z'vES
00'69¢$ 00'69¢€$ 000-0£2-0000-11 juswysiules S9ISNIL UYL 'H'M 092521
99'92¥'2$ 99°9¢y'c$ 000-2.2-0000-11 dx3 aJeD pIYD/quISY [eSIpalN 0D 8dueINSU| B4 Jysuag AUndes  65ZSTL
V2'65E'LS ¥Z'6GE°L$ 000-892-0000-11 suonnquuog sakojdwy uoflepunod 9 01 85252
G6'G£9'02$ 00'069'v$ 100-065-1059-}1 Bulyoley (a)eoy Jehojdwg
LZ'918% 000-9.2-0000-11 SWnjwald soueinsu| aji7 wiay
¥9°'205$ 000-G22-0000-11 swniwaid Ayjigesiq
¥0°'6G€$ 000-€.2-0000-11 swniwsld Jssued
00'€9Z'71$ 000-852-0000-11 suoinqyuo) (q)e0y e9kojdwas o/q/) 9717 ‘siojesiuiwpy obpug Aeg  /5zszl
£€°LE1$ X WIAR 000-0.2-0000-4} Juswysiules) SIUEH JOOG plouly 96252
AN zl'6ves 100-065-1.059-11 swnjwald 8oueinsu| 8jipid dnol9 0J su| 8§ Pejiun UBdUBWY  GGZSZL
55'66$ G5'66$ 000-€.2-0000-}} swiniwald Jedueguwoy souelnsu| 8yl ebejusH uesuawy  $5ZGZ1
L1'282% A4S 000-€¥.-7896-91 poo
28'9¢€$ 000-€¥.-7896-91 pood
¥8'9% 000-€¥.-#896-91 poo
09'L1$ 000-€¥.-7896-91 pood Aunwwod LeN-BM\ €G2S
|ejol junowy JaquinN uondiuosag JOpUuap JaquinN
unoddy 6102/52/L ¥99y9

TYAOHddY HOd Y31SID3Y SINIVIO

3937100 ALINNNINOD 311389V



~— suonerad(y 29 90URUI] JO JUSPISALJ IOTA

e

P ﬁp\f AT O %

Jua)iseld

e m\q T PUL £0'VS6'81$
uonoe preog o3 Jotid ases[al 10J pasoidde s3j03YD 00°0% Kepno [enden-/9
O0.0% aoueusjuleiN paiaiad-+9
Gy Lovs pund w3 Asejixny-gi
Sz /v$ pun4 uoljeanp3 |esiuydsa Alepuodssisod-gl
£e'Shi'8Ls pund jessueo-i|
€0'¥S6'8L$
gL'Gee'sls G L9vS 000-7£9-28¥6-91 Ao
0e'v98'21$ 000-7€9-2012-LL Ayouos|g ouj 'ABJsaug Je}sepy  £925¢2)
00°'86€$ S TAALS 000-02.-2059-}1 GZAY ‘uoneJisibay a[IYaA
TATASLS 000-0T.-2059- L} yZAY ‘uoljesisibay S[oIyBA
CTANASS 000-02.-2059-1} £ZAY ‘uonessibay SoIYsA
Gz'zss 000-02.-2059-11 ZZA ‘uofelisibay S|oIuaA
GZ'2s$ 000-02/-2059-1} EMd ‘uoiesisibay s|diysA
Gz'ess 000-02.-2059-11 2)d ‘uonesisibay SjoIysA
Gz'evs 000-02.-2059-}1 OPAW ‘uoljesisibay s|oIyaA
T A 000-022-2069-1} €10 ‘uonesisibay soIuap Jainseal] Aunog apeqe Z9egscl
82°0£T$ GZ'L¥$ 000-€£9-¥0ZF-Z 1 D1M - 8alnleg seD
0£'88% 000-££9-2012-L} 9oINIBS SeD
G9'v9% 000-€€9-20LL-LL ulely 02} - edIAIeg seD
80°0€$ 000-€€9-201L2-L} UtelN 9o€| - 8oIAISg seD 90IAI9G SBD) SEesue)  192SZl
[E30L junowy JaquinN uopduasa(g lopusp lequinN
unod2y 610Z/0¢/L ¥234yd

TYAOUddY HO4 ¥3LSIOTY SHIVIO
39371700 ALINNININOD 31138V



' 6$ vy’ 6% 000-8¥9-€059- L} soueUsjUlE JoIdoD JaiueT "0u| suopoauuo [eNBIg  ¥LZSZ1
00°005'L$ 00°00G'L$ 000-199-L0Z¥-L1 Bunm el 071 ‘Buninsuod 00S3A  €/2521
00°2FL'L$ 00°ZrL'LS 000-01Z-L0L{-1| UondUOSANG BUIIUQ 80UBIBLRY O0PBID PajiI S0UBI9eY 0PAID  TLZST)
PR TAPA 000-10/-€0L-LL  Jeyuad esyoleyg Joy ebesn Adod ou| sjyonpold AdoD 122621
01'¢69$ 01'€69% 000-202-20) 2~ L} juepsjuislq  uoielodiod yolesssy [ejusuuod  0/zS2lh
£r'o8ls €r'o8L$ 000-102-€0%9-1} saliddng 11 ou| JUBWLIBAOD MO O 692521
00°0€€$ 00°0€€$ 000-€19-10€9-L} BuisiHeApy sunp SJUBW}SAU| BIPSIN UEDHBWY  89ZSZ
00°1L6E$ 00°L6g$ 000-10L-10L¥~LL 6102 SliAud pue Ajoos 1o senQ vV uopeoossy Aleiqi] uesuswy  L9zZSzZl

00°156% 00°025$ 000-6¥9-20L 2-L) saIniXI4 437
00'LEVS 000-679-201 2-L) sajddng jeayos|g Auedwo) oujose|3 uBdUBWY  99ZST

00°G¥1$ 00°07$ 000-60.-2019-}1 J8jsig sueA3 | - [esoung - jueid

00'69% 000-60.-2019-}} AisBing - [|8YoUIM pireQ - JUEld
00°0v$ 000-602-2019-L1 9oiAIag ajebnd Paqoy - jueld D71 ‘[eloj4 suosesS [IY  G9ZS2Zl

62'28.% 86°62% 000-20.-2012-L) sel/ddng [elpoisn)

9.°62% 000-202-20L2-L} sa||ddng [eipojsny

81'8% 000-202-20L /L1 Juejjeday jo8su|

75'88% 000-6¥9-20} -} saljddng Buidssyspunoln

16°02$ 000-6¥9-201 -1} se||/ddng aoueusjule)

00°2€1$ 000-69-20} 2~ L} saj|ddng soueusjuey

66°vC$ 000-6¥9-201 2L} )sejleg

802 000-6%9-201 241 slaus)se ‘ued ysa(g

8¢ /1S 000-6¥9-20L 2L} sejjddng soueusjuie\

00ZL$ 000-6¥9-2012-L) lojoede)

0v'65€$ 000-6¥9-201 2L} Yo
€0'vES 000-6¥9-201 2-}1 sal|ddng soueusule) '0U| ‘9JEMpPIBH 80V  $9ZSTI

[ejoL Junowy JaquinN uonduosaqg JOpuap Jaquinp

Junosdy 610Z/LE/L %o8yo

TYAO¥ddV ¥Od ¥3LSID3IYH SNIVTO
937103 ALINNNINOD 31139V



05°29% 05°29% 000-102-#0Zv-2) spieD HdO uyieeH eneqe  062SC)
00°0.$ 00°0.$ 000-102-1029-L} zapueussH WENIM - g doH Auno) aneqe 682521
00°09% 00°09¢$ 000-€19-7069-}} JusLWsOUNOULY UONISOd snuany ajjeqeT  88ZS5T
00°050°L2L$  00°000°L2L$ 000-19/-1029-LL  J8jusD 98M0I8yD - Jusihed ueot
00°05$ 000-60/-2019-L1  ©BepeT-uosxel\ epuBAA - [BLIOWS|A uofjepunod 0 91 /825l
9%'086$ 99'L¥L$ 000-8¥9-20Z.-LL juswaalby soueusjulei
08'8E¥$ 000-89-202.-}L Juswaalby soueusjuiepy ou| INOXM 982521
88'G.%$ 88'G.$ 000-60L-¥0Z¥-2} youn-} A10s|ApY il '0u| 'ssed UsUdy  G82SZL
00°05Z$ 00°052$ 000-189-1L0Z¢- L} sana VIO VIOM $82521
28'60L'2L$ 79'50.'21$ 000-1.89-1059-}} sang LOOVY 0202-61034L 968|100 AJUnWWOD Jo USSY SeSUBY  £825C1
00°009% 00'009% 000-£19-10€9-L1 BuisipeApy sunp W4-NASM 2825l
00°05€$ 00°08€$ 000-€19-10€9-L) BuisiueApy sunp OMIM  1825¢l
ob'LEVS OF' LEYS 000-02.-2069-1} 2171 ‘8duBUB)UIR JOMOLUUMET [elueUl4 81830 UYOl 082Sl
9€'G0€% L1'691% 000-10.-7896-9} aJojsy00g - SHIUS
61°9€L$ 000-10.-18€6-91 SHIYS alojsyoog SUOSIEA/YONN SO0l  6.ZGC)
25 118'LS 251181 000-202-204L~bL saljddng [elpojsnd pleybunds/piefiiH  8/zs2lL
R AAR L 60°98$ 000-6¥9-20L L~} L saljddng soueusjuley
8.°22$ 000-6¥9-2012-L1 sal|ddng eoueusjulely
6L°671% 000-6¥9-20) 2-LL sa||ddng soueusjulepy
66'8v$ 000-6¥9-20LL-LL seliddng soueusiulel
ZrooLs 000-6¥9-20LL-}} saliddng sdueusjuley lsquin UBWLSH  L/2STh
00°00%'S$ 00°00%'S$ 000-069-102G-}b s|npojy Bujutest X splL ou| ‘eAISnjoul 199 92252}
819G1$ 08'6EL$ 000-6¥9-20L2-L} sal|ddng soueusjuley
S8'6$ 000-6¥9-20LL- L} sauayeg
€G'9% 000-6¥9-20L 2~ L} seljddng soueusjuiey Auedwo) |eusised G/zSZL
jeloL junowy JaquinN uonduosag JOpPUdA JaguinN
JUNoIVY 6102/1€/L 3o8YD

TVAOHAdY HO4 HALSIOTY SNIVID

3937700 ALINNWIWOJ 31.138VY7]



LG'6v$

000-6+9-€01 2} L swuoyun ‘s|emo] ‘'sdopy ‘siey uopelodioD Jsidun  L0€SZL

00'6£5% 00°6£5$ 000-6¥9-€0} 2~ L} 99y0JayQ ‘soueusjulepy uoobe SOOIAISG [BJUSWILIOIIAUT PELYL  90EST

0¥ 9v¥'S$ 0¥ 9vY'G$ 000-189-1069- |} senq  uoissiwwog BujutesT ;aybiH syl  G0ESZL

00°006% 00°006% L00-£26-E€LL-L) sjudpnys g Buiaesay $0000-681-A3d UyeeH apede - 3¥OD BUL  ¥0EST
00°00¥$ 00°002$ 000-€19-10€9-}} Buisianpy Aepy

00°002$ 000-€19-10€9-}} BuisilaApy sunp 071 ‘sesuey ul spodg  £0€6Z1

00°05¢$ 00°0S£$ 000-£19-10€9-L1 pY auizeBe /126y HIopey/suoesiunwiwo sy MoUus  Z0EszZ)

26'98.% 26'98.% 000-00L-Gi2l-2l lleday uswdinb3 'ou| ‘uleyog AusH  L0EST

00°005'2$ 00°005'Z$ 000-119-€059-L1 (eBejsod) /5£25€02# dad Junoooy SAIBS®Y  00ESTL
00'G5€'Z$ 00'SLZ'L$ 000-€19-L0£9-L} VO3 /BulsiuaApy aunp
00°0.5$ 000-€19-10€9-LL Xrdy/Buisiyanpy sunp

00°0.5% 000-€19-10€9-1} X I)/BUisIaAPY |Lidy INOSSIN/SESUE)] JO UOISIASISL gUesnD 66252}

eLLLe'Ls €L LTS 000-L¥9-€059-1} sulyoely sbejsod "ou| semog Asulld 862G

00'666'1$ 00°G66'L$ 000-70/-10€9- 4L ino} sndwieg [enuip 277 ‘'suondo AydesBojoyd 26252l
00°L0¥'S$ 00°L06'%$ 000-8¥9-202.-}} JuswasliBy soueusjulely

00°005$ 000-6¥9-€0}L-LL Juswaa1by souBUBUIEN oupdnoi9 |d 962521
00°0S¥'1$ 00°00Z$ 000-€L9-10£9-L1 saje)ginod/Buisienpy aunr
00°005$ 000-€19-10£9-L} saje)sIno/BulsiieApy sunpe

00°05.%$ 000-€19-10€9-1) 4NSH/BuIsiHaAPY aunp ou| ‘Bunseopeoiq Je}SxaN G625

$6°L22% G6°1228 000-6¥9-2012-L} s9||ddng pseoqalodg ou| ‘00NN $BZSZI
99'6.9% 99°¢19% 000-679-20L 2-L) ainjuing adyo

00'99% 000-10,-€059-}} sisplalg qel ou| seulyoe 83O sAUBDIN  €625¢C)

00'vS1$ 00'vGLS$ 000-8v9-202.-11 uopjoadsu a4 oau| 09 Ai9jes pue auid JlWlIelN  Z62S5Z)
85'elld 05°08% 000-60.-2019-L} ubledwe9 - abes|i asinquisy

80°€6$ 000-60.-201L9-L} ubBredwe Joj Jauulg esinquisy wnipue poy  16252)

|eloL junouwy JaquinN uondiiasaq JOpUap JlaquinN
Junosdy 6102/L€/L %98y)

TVAOUddY HOd ¥31S193H SWIV1O
3937700 ALINNININOD 31139V



08'8GC°LL1$

00°0$ AepnQ [eydeD-29
00°0% aoueusjulely paisjeg-+#9
9¢£'G0v$ pund jug AJe|Ixny-9|
0€°0£6% pung uoleanp3 [esiuyos| Alepuodssisod-z|
r1'€26'GL1S pund |eJeueo-L}
08'86Z'/.1$
00°'006% 00°006% 100-06G-1069-11 asuadx3 s|dlysA SUD{JEAA YIBIN  80EGZ
90'229% 00°05$ 000-10.-28¥6-91 syjo|D ‘sdojy ‘siejy ‘suoidy
00'05$ 000-10.-28¥6-91 syjo|Q ‘sdo ‘sjejy ‘suoidy
6L¥01$ 000-8+¥9-202.-L1 syjo[Q ‘sdojy ‘sjejy ‘suoidy
06'GS$ 000-879-202/-11 suwuojun
06'G5$ 000-879-202.-L1 suuojun
6L %0L% 000-8¥9-2022-11 syjojQ ‘sdo|y ‘sjejy ‘suoldy
1S 67$ 000-6¥9-€0L2-L1 swuojiun ‘sjemo] ‘sdoj ‘sie
1S °6Y% 000-6%9-€012-L) swuojun ‘siamo] ‘sdoiy ‘sjely
G1'25$ 000-6¥9-€012-L} suwuojiun ‘sjgmo] ‘sdoiy ‘sieiN uonelodioD jsiidiun  L0€SZ)
[eloL junowy JaquinN uondusseq JOPUBA JaquinN
junoaady 6L02/1E/L %99yo

TVAOUddVY HOd ¥31SI93H SWIVID

3937702 ALINNIWINOD 31138V1






