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Budget Form CC-¥

NOTICE OF PUBLIC HEARING
2016-2617 BUDGET

STATE OF KANSAS

The governing body of Labette Community College, Labette County, will meet on
Angust 11, 2016, at 5:30 p.m., at Conference Room in Student Success Center
for the purpose of answering objections of taxpayers relating to the proposed use of aft funds, and the amount of
tax to be levied, and to consider amendments. Detailed budget information is available at the LCC Business Office
and will be available af this hearing.

BUDGET SUMMARY
The Expenditures and the Amount of 2016 Tax to be Levied (as shown below) establish the maximum Hmits
of the 2016-2017 budget. The "Est. Tax Rate" in the far right column, shown for comparative purposes,
is suhmct to slight ch&ngc dependmg on final assessed valuation,

2015-2016 "
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?014 2015 PRO?’OSFD -"SUDG}'T 7016 2017
Actual | Actual] | Actual Actual | Budgeted Amouniof | Est.
Expend. & Tax Expend. & Tax Expend. & | 2016 Taxto | Tax
Transfers | Rate® | Transfors ] Rate* | Transfers be Levied | Rate*
Cutrent Funds Unrestricted | b ' R
General Fund 8,9959721 35122 7,110,914} 34.973} 9,107,138 | 4,495,733 " 34‘999
Postsecondary Tech Bd | 3,452,371 | 3,157,537 47518140 xxxsxxxxx | XXX
~Adult Education 48,182 1 0.400 48,1821 03990 60,1701 51,336 0.400
' Adult Supp Education 01 xxx 1 0 0F wmo | 04 wooooooos | xxx
Motorcycle Driver KR 0f x| 0 xomRxoor | xRx
Truck Driver Training 0 xxx 0 xxx | 0 xooooons | XK
Auxiliacy Enterprise 593,158 | X% 497863 | ox 997,964 | oo | xx
Plant Funds . - 1oxxx oo i xx*cxxxxxx XX
Capital Outlay 0 ' 0 ' o 0. 0.000
Bond and Interest 0 0 N 0 0.000
Special Assessment 0 0l ik 01 0,000
No Fund Warrants g 0 | _ 0L 0} 0000
Revenue Bonds 0] xxx - 00 xxx § 0] xooooamx Toxxx 4
Total All Funds . 13,089,449 | 35.522| 10,814,496 | 35.372] 14,917,086 | xxpooooor | 35389]
Total Tax Levied 1 4,427,138 4,515,333 | xxxsxoxk | 4,547,069
Assessed Valuation 1 124,630,878 127,652,748 | | 1284517541
: - Outstanding Indebtedness, July 1
_ 2014 2015 2016
G.CL Bonds o
Capitai Outlay Bonds
Revenue Bonds
MNo-Fund Warrants
Temporary. Notes B B s :
Lease Purchase Principal 1,3015,693 1,501,802 762372
Totat 1,305,691 1,501,802 762,372

*Tax Rates are expressed in mills.






Labette Community College
Board of Trustees Meeting Agenda
August 11, 2016
PUBLIC HEARING
. 5:30 p.nt
Student Success Center, Conference Room

L. Public Hearing — 2016-2017 Community College Budget ......(Agenda Item )
{Exhibit 1)

IL. Adoption of Agenda.........cccecoiiiiiieirieeciceereeees e (Agenda Item II)
(Exhibit 2)
III. Approval of July 14, 2016, Meeting Minutes ..........ccc............ (Agenda Ttem III)
(Exhibit 3)

IV. Executive Session for the purpose of discussing non-elected personnel to protect the
interests of the individual(s) to be discussed.

I move we recess into executive session at (time)for
minutes for the purpose of discussing personnel matters
of nonelected personnel.

The Board will return to open meeting at in this
TOOm.

The executive session is required to protect the privacy interests of the individual(s) to be
discussed.

V. Reports and/or Board Discussion

Bluffstone Report
Faculty Senate Report
SGA Report
Administrative Reports
i. Comparison of Expenditures to Budget
E. President’s Report

SRR

V1. Old Business (Action, Report, or Discussion)

A. Adoption of 2016-2017 Budget .........ceeeimeeeieeeeeeee, {Agenda Item VL A))

B. Regular Meeting Dates of the Board of Trustees.................. (Agenda Item VL.B.)
(Exhibit 4)

C. Discontinuance of Degree/Certificate.........ccoceveecccrrncnnnan. (Agenda Item VI.C.)

(Lixhibit 5)



EXHIBIT 2

VIL Executive session for the purpose of matters relating to the purpose of discussing employer-
employee negotiations, to protect the public interest in negotiating a fair and equitable
contract.

I move we recess into executive session at (time) for minutes for
the purpose of discussing employer-employee negotiations.

The board will return to open meeting at in this room.

The executive session is required to protect the public interest in negotiating a fair and
equitable contract.

VHI. Executive Session for the purpose of discussing non-elected personnel to protect the
interests of the individual(s) to be discussed.

1 move we recess into executive session at (time)for
minutes for the purpose of discussing personnel matters
of nonelected personnel.

The Board will return to open meeting at in this
Foom.

The executive session is required to protect the privacy interests of the individual(s) to be
discussed.

IX. New Business (Action, Report, or Discussion)

A. Master Agreement Contract Ratification.................. (Agenda Item IX.A.)
{(Exhibit 6)

B. Administration, Professional Staff Salary Increase....(Agenda Item [X.B.)

C. Educational Support Staff Salary Increase................. (Agenda Item IX.C.}

D. Professional Staff Employment Letter............c.ccc..... (Agenda Item IX.DD.)
(Exhibit 7)

E. Approval of Bills.........coviveiiimecir e (Agenda Item IX.E.}

(Exhibit 8)



EXHIBIT 2

X. Public Comment
The Board of Trustees agenda shall contain one opportunity for public comment. This
structure has been designed to provide the public with an opportunity to comment on any
topic. The Chair of the Board explains the Board’s approach to the public comment with the
following statement: “At this time we invite anyone in the audience to speak to the Board
about any item or concern that pertains to the college. By policy, at this time the Board
will not take any action on any item or concern, but we will be happy to take it under
advisement for possible future action.” The Board also retains the right to set time limits
on public comment.

In the event that a large number of citizens are present and wish to speak in favor or in
opposition to an issue before the Board, the Board reserves the right to poll the number of
citizens in favor of and in opposition to the issue at hand as well as to limit the number of

spokespersons representing opposing viewpoints. The Board also retains the right to set time
limits as deemed appropriate.

XI. Next Regular Board Meeting: TBA, 2016, 5:30 p.m., Conference Room, Tentative Agenda
Hems

XII.  Adjournment






 EXHIBIT 3

LABETTE COMMUNITY COLLEGE
Board of Trustees Minutes
July 14, 2016

The Board of Trustees met at 5:30 p.m. on Thursday, July 14, 2016 in the Conference Room, Student
Success Center Building.

Members Present
Mr. Montie Taylor
Mrs. Sophia Zetmeir
Mr. David Winchell
Mr. Carl Hoskins
Mr. Pat McReynolds

Trustees Absent
Mr. Mike Howerter

Others Present
Dr. George Knox
Leanna Doherty
Joe Burke
Bethany Kendrick
Tammy Fuentez
Lindi Forbes ‘
Janice Every Kevin MCKee@@gy
Kathy Johnston Tammy Kimrey
Colleen Williamson

air nominations. Mr. Taylor nominated Carl Hoskins
ended and motion carried 5-0.

e

for chairperson. Mrs. Zetmeir SGCE% . Nominations

For Vice-Chair, Mrs. Zetmeir nominaté

MCReynoldS and Mr. Taylor seconded. Nominations ended and
motion carried 5-0. "

Mrs. Zetmeir moved to approve Megan Fugate as Clerk of the Board, Mr, McReynolds seconded and motion
carried 5-0.

Mr. McReynolds moved to approve Leanna Doherty as Treasurer. Mrs. Zetmeir seconded and motion catried
5-0.

Mr. McReynolds moved to approve David Markham and KASB as the legal services provider for the year,
Mrs. Zetmeir seconded and motion carried 5-0.

Chair Hoskins appointed Pat McReynolds, KACCT (Kansas Association of Community Colleges) and Dave
Winchell as alternate.

Chair Hoskins appointed the Parsons Sun as the paper of record.



EXHIBIT 3

Mrs. Zetmeir moved to approve the following Presidential appointments:

» The Emergency Executive Succession Plan as presented.

»  The Sexual Harassment Plan as presented.

* Megan Hentzen, Payroli Specialist, ADA Coordinator

o Leanna Doherty, VP of Finance and Operation & Janice Every, Human Resource Director,
Affirmative Action Officers (students also have the option of going to the Vice President of Student
Affairs with a problem),

s [eanna Doherty, Public Information Officer.

¢  Kevin Doherty, Emergency Services Contact. gjgzv ‘

e Dr. George Knox, President and Bethany Kendrick, Public Rela‘u 4s Director, Kansas Association of
School Boards (K ASB) Governmental Relations Network Cor

Mr. Taylor seconded and motion carried 5-0.

Adoption of Agenda (ACTION ITEM)
Chair Hoskins asked for changes or additions to the revised agenda. President Knox had ne ¢ 1ges. Mrs.

Zetmeir moved to approve the revised agenda as presented. Mr. McReynolds seconded and
0.

Approval of Regular Meeting Minutes (AGTION ITE
Chair Hoskins asked for corrections or additions#e the June 9, 2016 regular meeting minutes, Mr.
McReynolds moved to approve the minutes as fite

Reports and/or Board Discussion
Bluffstone Report

Kelly Young, Kevin McKee, and Pat Sherman w&g

udget — Leanna Doherty had placed the June financial report at the table.
gh the year. The general fand was 97% expended and the technical

Vice President Doherty gaye an update on the athletic insurance. Mrs. Zetmeir moved to approve the athletic
insurance with Bolinger Insurance. Mr. McReynolds seconded and motion carried 5-0.

Vice-President Doherty reported that the audit is scheduled for the week of September 19, 2016.

President’s Report
Dr. Knox had no report.

0ld Business (ACTION, INFORMATION OR DISCUSSION ITEMS)
None




EXHIBIT3

New Business (ACTION, INFORMATION OR DISCUSSION ITEMS)

BOT Regular Meeting Dates and Times

After a short discussion, Mrs. Zetmeir moved to approve the regular meeting scheduled for August 11, 2016.
Other dates will be reviewed at the August meeting. Mr. Taylor seconded and motion carried 5-0.

Program Review: Diagnostic Medical Sonography Program

The Diagnostic Medical Sonography Program Review was discussed. Brian Vediz and Tammy
Kimrey were in attendance to answer any questions. Mrs. Zetmeir moved to approve the Diagnostic
Medical Sonography Program Review. Mr. Winchell seconded and motion carried 5-0.

Professional Staff Retirement

Mr. Winchell moved to approve the release of contract for Ricardo Mitchell, Student Support Services
Academic Advisor, effective July 28, 2016 and authorize adminigtration to begin a search for a replacement.
Mrs. Zetmetr seconded and motion carried 5-0. %

Discontinuance of Degree/Certificate )
The Board reviewed the discontinuance of the Chile

Approval of Bills
Mrs. Zetmeir moved to approve the Claims Register. Mr. Winchell sec

Faculty Resignation

Mr. McReynolds commented that he was impressed by the Labette Health nurses that attended our nursing
prograim.

Executive Session
Executive Session for the purpose of d1scussmg emplover-employee negotiations.

Mrs. Zetmeir moved to recess into executive session at 6:27pm (time)for
5 minutes for the purpose of discussing employer-employee negotiations. Inviting in Dr.
George Knox, Leanna Doherty, Janice Every, and Joe Burke.

The Board will return to open meeting at 6:33pm in this room. Mr,
McReynolds seconded and motion carried 5-0.




EXHIBIT 3

The executive session is required to protect the public interest in negotiating a fair and equitable
contract.

Mrs. Zetmeir moved to recess into executive session at 6:34pm (time)for
5 minutes for the purpose of discussing employer-employee negotiations. Inviting in Dr.
George Knox, Leanna Doherty, Janice Every, and Joe Burke.

The Board will return to open meeting at 6:39pm in this room. Mr.
McReynolds seconded and motion carried 5-0.

The Board reconvened at 6:39pm taking no action.

Next Board Meeting: Bate, Place, Time, and Tentative Ages ‘.247 i
Chair Hoskins reminded everyone of the next regular meeting 6t the Board of Trustees scheduled for August
11,2016 at 5:30 p.m., Conference Room, Student Success Center Building.

2

S

K

Adjournment Y
Mrs. Zetmeir moved to adjourn the meeting at 6:40pm. Mr. McRgysiolds seconded and motion carried 5-0.

Megan Fugate, Clerk of the Board




Agenda Item #: VI, A.
Date: August 11,2016

SUBJECT
Adoption of the 2016-2017 Labette Community College Budget

REASON FOR CONSIDERATION BY THE BOARD

Kansas Statutes require the Board of Trustees’ approval of the annual budget.

BACKGROUND

Since January the FY 2016-2017 budget has been under development. Information about
the budget was presented to the Board in a special budget work session in July.

The published, proposed budget for the general and PTE funds at $10,858,952 which
reflects a legal spending limit of $13,858,952 with no increase in the mill levy.

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approve the proposed 2016-2017 Labette Community College
Budget as presented in Exhibit 1.

(agnbudget07-08adopt)






Agenda Item #: VLB.
Date: August 11,2016

SUBJECT

Setting Regular Meeting Dates and Times for the Fiscal Year 2016-2017 Board of Trustees
Meetings

REASON FOR CONSIDERATION BY THE BOARD

BACKGROUND

The Board of Trustees traditionally establishes the dates, times and locations for its regular
meetings at the July Board meeting. The attached Exhibit reflects dates for the second Monday,
Tuesday, Wednesday and Thursday at 5:30pm of each month for the 2016-17 academic year.
Once the dates are set, this information is widely disseminated to local media, which meets one
of the requirements of the Open Meeting’s Act.

PRESIDENT’S RECOMMENDATION

Subject to Board consensus, that the regular meetings of the Board of Trustees be the second
Wednesday of each month at 5:30 p.m., on campus in the Conference Room of the Student
Success Center.

(O:Board2006-07/agnBOTmeetDates)






LCC BOARD OF TRUSTEES
MEETING DATES
2016-2017

2" Monday, Monthly, 5:30 p.m.

September 12, 2016 February 13, 2017
October 10, 2016 March 13, 2017
November 14, 2016 April 10, 2017
December 12, 2016 May 8, 2017
January 9, 2017 June 12, 2017
July 10, 2017

2™ Tuesday, Monthly, 5:30 p.m.

September 13, 2016 February 14, 2017
October 11, 2016 March 14, 2017
November 8, 2016 April 11, 2017

December 13, 2016 May 9, 2017
January 10, 2017 June 13, 2017

July 11, 2017
2" Wednesday, Monthly, 5:30 p.m.

September 14, 2016 March 8, 2017
October 12, 2016 April 12, 2017
November 9, 2016 May 10, 2017
December 14, 2016 June 14, 2017
January 11, 2017 July 12, 2017

February 15, 2017

2™ Thursday, Monthly, 5:30 p.m.

August 11, 2016 February 9, 2017
September 8, 2016 March 9, 2017
October 13, 2016 April 13, 2017
November 10, 2016 : 7
December 8, 2016 une 8, 2017

January 12, 2017 July 14, 2017

*Move the May meeting from the 11% to the 4 due to commencement and pinning ceremanies.






Agenda Item #: VI.C.
Date: August 11. 2016

SUBJECT

Discontinuance of Child Care and Support Services Management AAS degree and Child Care
certificate

REASON FOR CONSIDERATION BY THE BOARD

Consideration is based on Policy and Procedure 3.34.

For the Child Care and Support Services Management AAS degree and Child Care certificate,
the following apply: low enrollment in program courses, little demand for the program and
certificate, and not in demand from area businesses.

BACKGROUND

There are four courses that are shared as concentration requirements for the Early Childhood
Education AS degree and additional five courses that are shared as concentration or early
childhood education elective courses. All of these courses will continue to be offered to support
the Early Childhood Education AS degree. Lack of enrollment in the Child Care and Support
Services Management AAS degree and Child Care certificate are primarily due to limited career
options following completion. Enrollment in the Early Childhood Education AS degree is more
advantageous because this credential allows graduates to be employed in paraprofessional
positions with public elementary schools in addition to providing greater transferability for those
graduates pursuing further education at a four-year institution. The AAS degree and certificate
will both be discontinued immediately following board action as there are no students enrolled
who will need to complete requirements.

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approves the discontinuance of the Child Care and Support Services
Management AAS degree and Child Care certificate.






Discontinuance of Child Care and Support Services Management AAS Degree
and Child Care Certificate

The following proposal presents information and data to support discontinuing the AAS degree and
certificate in Child Care. Due to the circumstances outlined below, it is recommended that the resources
currently divided between the Early Childhood Education AS degree and the Child Care and Support
Services Management AAS degree be combined and used to support the Early Childhood Education AS
degree.

A. The impact of the program closure on the mission of the college and on other
academic/technical areas.

There has been little enroliment demand for the AAS degree and certificate as indicated by the low
enrollment numbers reported to the Kansas Board of Regents (KBOR). Although we have not had to
request conditional approval from KBOR yet due to substantive program revisions completed a couple of
years ago, we are well below the enrollment threshold reguired for approval. KBOR allows new and
substantively revised programs three years hefore they begin monitoring enrollment numbers. The
minimum number of concentrators (students who have earned at least 12 credits in a CTE program) is
an average of 8 per year using data from the most recent two years. In both AY14 and AY15, only one
student was enrolled each year in the Child Care and Support Services Management AAS degree.

B. The strength and quality of the program and of its facuity.

The level of demand for this program is the best indicator of the overall strength and quality of the
program. The AAS degree and certificate in Child Care do not lead to as many career choices and options
as the Early Childhood Education AS degree. Therefore, few students are selecting either the AAS degree
or certificate options. However, many of the courses are also required for the AS Early Childhood
Education degree. There are 23 students currently enrolled with the AS Farly Childhood degree as their
declared major.

C. Any duplication of work done in the program by work done in other programs or
departments.

The courses that are also required for the AS Early Education degree will need to be continued. Sharla
Hopper will continue to receive a supplemental duty contract for advising and coordinating program
activities for the Early Childhood Education degree. However, the amount of this contract will be
reduced significantly because she will no longer be performing the duties required to support the Child
Care degree and certificate.



D. Student Demand and projected enroliment in the program.

As stated in section A above, the number of students enrolled in the program has been below the
threshold required by KBOR to he a Perkins approved program.

Please see table below for number of declared majors reported to KBOR per Academic Year:

Declared Majors Reported to KBOR by Academic Year

AY15 AY14 AY13 AY12 AY1l
Child Care & Support Services Mgt. 1 1 6 0 0

During AY15, there was only one student enrolfed in the Child Care and Support Services Management
AAS degree. The student has been contacted and is switching over to the Early Childhood Education AS
degraa.

E. The current and predicted comparative cost analysis/effectiveness of the program.

Information not available.

F. Competition from other institutions.

Information not available.

G. Employment opportunities for graduates.

As stated earlier, fewer career opportunities are available for graduates of the Child Care and Support
Services Management AAS degree and certificate. The AS degree in Early Childhood Education offers
more employment options and also transfers to four-year colleges for those who want to further their
education.



Agenda Item #: IX.A.
Date: August 11,2016

SUBJECT
Ratification of Faculty Association Master Agreement Changes

REASON FOR CONSIDERATION BY THE BOARD

Changes in the Master Agreement requires Board of Trustees’ approval.

BACKGROUND

The faculty and administration have meet to discuss language changes that both parties feel
should be made to the Master Agreement. Statutes stipulate that the Board of Trustees shall
ratify changes agreed upon in the Master Agreement with the Faculty Association covering the
2016-2017 school year.

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approve the attached changes to the Master Agreement effective for
2016 - 2017.

(O:Board04-05/agnFacMasAgreeRat)






- EXHIBIT 6

Negotiations Tentative Agreement FY17
Step Movement on the salary schedule
Educational Movement on the salary schedule
Increase online payment from 1.25to 1.4
No change to the 403 (b) match
Add a committee to disburse unused professional development funds
Minor changes to the online curriculum development process
Add the return work procedure for worker’s compensation

Minor wording changes to the classroom visitation portion of the evaluation






Agenda Item #: IX.B.
Date: August11, 2016

SUBJECT
Administrative and Professional Staff Contract Ratification

REASON FOR CONSIDERATION BY THE BOARD

The Board of Trustees acts on compensation-related items for full-time employees.
Kansas Statutes require Board of Trustees’ approval of selected employment contracts.

BACKGROUND

Contracts should be approved by the Board of Trustees, and any base-salary increases should be
acted on. The proposed budget for 2016-2017 does include the capacity for salary increases.

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approve a 1.5% salary increase for administration and professional
staff.

O/Board 06-07/agnemploy






Agenda Item #: [X.C.
Date: August 11,2016

SUBJECT
Educational Support Staff

REASON FOR CONSIDERATION BY THE BOARD

The Board of Trustees acts on compensation-related items for full-time employees.

BACKGROUND

Contracts should be approved by the Board of Trustees, and any base-salary increases should be
acted on. The proposed budget for 2016-2017 does include the capacity for a salary increases.

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approve a 1.5% salary increase for Educational Support Staff.

O/Board 06-07/agnemploy






Agenda Item #: IX.D.
Date: Augustl11,2016

SUBJECT

Professional Staff Employment Letter Confirmation

REASON FOR CONSIDERATION BY THE BOARD

Kansas Statutes require Board of Trustees’ approval of selected employment contracts.

BACKGROUND

Mrs. Kylie Lucas has been promoted to the Admissions Director position effective September 1,
2016. Kylie began work at LCC part time in the LCC Public Relations department in July 2008.
She earned a Bachelor’s degree in Communication with an emphasis in Public Relations and
Minor in Leadership Studies and a Master of Arts degree in Communication, both from Pittsburg
State University.

In July 2012, Kylie began work full time as the Admissions Coordinator. She has taught LCC
courses as an adjunct since 2009.

Trey Osborne has accepted the position of Assistant Women’s Basketball Coach. Coach Osborne
graduated with honors from Haskell Indian Nations University with a Bachelor of Science in Business
Administration.

While attending school, Coach Osborne earned Division II Academic All American Men’s Basketball
honors. He also was named three times as the Men’s Basketball Athlete of the Year and was MCAC
honorable mention for All Conference two consecutive years. He served as a student coach for one
year.

More recently Trey has been the assistant varsity coach and junior varsity coach at Wesleyan Christian
School in Bartlesville OK. He also coached elementary basketball grades 3-5 at Dewey Elementary
School.

PRESIDENT’S RECOMMENDATION

The Board of Trustees approve the Professional Staff Employment letter for Kylie Lucas,
Admissions Director, at a salary of $38,570, beginning September 1, 2016.

The Board of Trustees approve the Professional Staff Employment letter for Donald (Trey)
Osborne, Assistant Women’s Basketball Coach, at a salary of $19,560, 42 weeks, beginning
August 1, 2016.






Kylie Piva

Mrs. Kylie Lucas has been promoted to the Admissions Director position
effective September 1, 2016. Kylie began work at LCC part time in the LCC
Public Relations department in July 2008. She earned a Bachelor's degree
in Communication with an emphasis in Public Relations and Minor in
Leadership Studies and a Master of Arts degree in Communication, both
from Piftsburg State University.

In July 2012, Kylie began work full time as the Admissions Coordinator.
She has taught LCC courses as an adjunct since 2009.



POSITIONDESCRIPTION -
DIRECTOR OF ADMISSIONS

Reports to: Vice President of Student Affairs
Organizational Unit: Professional Staff - Exempt
Salary range: Support Director
Revision Date: June 2016

Basic Purpose of Position:

The Director of Admissions is responsible for the development, implementation, and management of
the admissions recruiting program. The director is further responsible for all administrative and
supervisory functions needed to plan, develop, and support comprehensive admissions and recruiting
programs.

Essential Job Functions:
A, Ability to coordinate student campus visits.
Ability to coordinate the Student Ambassador Program.

O

Ability to coordinate Cardinal Enroliment Day, Senior Day, and similar events.

=

Ability to coordinate and assign recruiting territory for Admissions Recruiter and Director.

m

Ability to visit assigned high schools to develop and cultivate positive relationships with area high
school administrators, prospective students, and counselors.

m

Ability to attend college days, nights and college fairs in assigned area.

G. Ability to coordinate correspondence, posters, mailings, etc. to high school counselors, facuity,
students, and parents throughout the year to keep all parties abreast of upcoming
recruitment/enrcliment events and dates.

H. Ability o recommend for hire, train, and evaluate staff.

1. Ability to plan and develop admissions communications program including recruiting materials,
direct mail, email, telephone, recruitment software, and advertising, in cooperation with appropriate
administrative staff and agency personnel.

J.  Ability to establish procedures for processing admissions records of prospective students in the

Jenzabar system.

K. Ability fo follow up on leads, contact cards, and applications from prospective students by
telephone, e-mail and letters using data from the Jenzabar system.

L. Ability to monitor the processing of applications from assigned students in the Jenzabar system.

M. Ability to manage the Admissions Module within the Jenzabar system and assist with the
management of the Advising Module within the Jenzabar system.

N. Ability to enrollfadvise new and undeclared major students along with Education Majors during
peak enrollment times (mid-November to mid-January and mid-March to mid-September).

O. Ability to prepare an annual budget for the Admissions Office and supervise expenditures by the
Admissions Recruiter and the Director,

P. Ability to serve as a member of student affairs and college commiteas.



Q. Ability to coordinate with Outreach Director in planning and implementing concurrent and dual
credit enroliment.

R. Ability to assist the Dean of Enroliment Management and Vice President Student Affairs in
planning and coordination of promotional and administrative assignments including the divisional
website.

S.  Ability to complete other tasks as assigned as it relates to Student Affairs.
T. Ability to maintain regular and timely attendance.

HI. Consulting Tasks:

Financial Aid personnel

Program Directors

Cutreach Coordinator

Area high school personnel, students, and parents

Other College/University professionals with similar responsibilities

mmo o w >

Consults regularly with VPSA regarding plans and activities.
V. Supervises the Foilowing Staff:
A, Admissions Recruiter

B. Student Ambassadors
V. Required Knowledge, Skills and Personal Quaiifications:

A. Excellent verbal and written communication skills.
B. Familiar with computer software.
C. Ability to relate to traditional and nontraditional students.
D. Strong organizational abilities
E. Goal oriented with strong leadership skills
F. Supervisory skills to motivate and direct staff
G. Ability to work effectively with minimal supervision
VL. Preferred Experience:

Two or more years’ experience in Student Affairs, especially in Admissions and Financial Aid
Vil. Educational Background:

Bachelor's degree required. Master's degree preferred, in Student Affairs or related field, such as the
behavioral sciences.

Vill. Working Conditions:

A. Busy office conditions at times with occasional evening and weekend hours required

B. Travel required, especially during Mid-September to mid-November and mid-January to Mid-March
as well as other times as career fairs, college planning conferences, and high school visits are
needed.






Donald (Trey) Osborne

Trey Osborne has accepted the position of Assistant Women's Basketball Coach. Coach
Osborne graduated with honors from Haskell Indian Nations University with a Bachelor of
Science in Business Administration.

While attending school, Coach Osborne earned Division [l Academic All American Men's
Basketball honors. He also was named three times as the Men’s Basketbali Athlete of the
Year and was MCAC honorable mention for All Conference two consecutive years. He
served as a student coach for one year.

More recently Trey has been the assistant varsity coach and junior varsity coach at
Wesleyan Christian School in Bartlesville OK. He also coached elementary basketball
grades 3-5 at Dewey Elementary School.

Coach Osborne will arrive on campus August 1, 2016.




POSITION DESCRIPTION

AssISTANT WOMEN’S BASKETBALL COACH

Reports to: Head Woman’s Basketball Coach
Organizational Unit: Professional Staff — Exempt
Salary range: Specialist
Revision Date: April 2016

Basic Purpose of Position

Working 42 weeks a fiscal year, the Assistant Women’s Basketball Coach is responsible for assisting
with recruiting and implementing the women's basketball squad, creating a pleasant learning
enviranment for the student athletes, and counseling student athletes in everyday crises on and off the
floor,

Essential Job Functions

A.

@ mmoow
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Q.

Ability to assist with the promotion and development of the women's basketball program
Ability to assist in scheduling of gymnasium for practices and games

Ability to assist in building a basketball schedule that suits the athletic program

Ability to send athletic contracts to opponents and officials for women's basketball
Ability to assist in ordering equipment and uniforms

Abifity to report {0 Athletic Director on upcoming games and events

Ability to assist in scheduling transportation and obtaining required funds with Business
Office

Ahility to assist in the preparation of annual operating budget
Ability to aide in publicity for recruiting

Ability to work camps for recruiting and publicity purposes
Ability to educate and counsel athletes

Ability to monitor academic progress of student athiletes

. Ability to adhere to all KICCC (Kansas Jayhawk Community College Conference) and

NJCAA {National Junior College Athletic Association) rules and regulations
Ability to assist Athletic Director in administering intercollegiate athletic program

Ability to attend meetings of Region 6 and Jayhawk Conference if requested by Athletic
Director

Ability to assist Athletic Director as department’'s Facilities Maintenance and Concessions
Coordinator

Ability to maintain regular and timely attendance

Consulting Tasks

A.

B
C.
D

Consults with advisors on student athlete’s class schedules
Consults with faculty on student athlete’s academic progress
Consulis with other college coaches to schedule events

Interacts with Business Office and other college personnel



V. Supervises the Following Staff
A. Student frainers
B. Volunteer assistant coaches
V. Required Knowledge, Skills and Personal Qualifications
A Knowledge of fundamentals of basketball
B. Good organizational skills
C. Good communication skills
2. Avalid driver's license is required
VL Preferred Experience
Two years playing and or coaching experience
Vil. Educational Background
Bachelor's Degree required
VIII.  Working Conditions
A. Must possess physical ability to demonstrate required skifls
B. Evening and weekend work will be required

C. Occasional overnight travel will be required






Agenda Item: IX.E.
Date: August 11, 2016

SUBJECT

Approval of Bills

REASON FOR CONSIDERATION BY THE BOARD

Kansas statutes require Board of Trustees’ approval of all expenditures.

BACKGROUND

Each month a listing of claims to be paid is presented to the Board for approval.

PRESIDENT’S RECOMMENDATION

Approval is recommended.

(O:W/Board07-08agnbills)
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