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Labette Community College

EXHIBIT 1

Board of Trustees Meeting Agenda

Thursday ver 8, 2016

3
¢

5

Conference Room #

it ént Union Building

Adoption of Agenda........cccoiiimeiinee e
Approval of November 10, 2016, Regular Meeting Minutes
Reports and/or Board Discussion
A. Cardinal Villas Student Housing Update
B. Taculty Senate Report
C. Administrative Reports
1. Comparison of Expenditures to Budget
D. President’s Report
E. Presidential Hire
0ld Business (Action, Report, or Discussion)
A. Westar Energy Easement .........ccocovvviovnreeiiein e
B. Library Bid Specs......cccovoierievecireccreree e,

New Business (Action, Report, or Discussion)

A, Policy Approval .......ocvovieeviiiiernece e
B. Faculty Contract Ratification...........eceeecerecernnnsieneseeneens
C. Approval of BillS.....cooooiiiiiiiiieeeeeee e

Public Comment

(Exhibit 1)

(Exhibit 2)

(Agenda Item IV.A))

(Agenda Item IV.B.)

(Agenda Item V.A.)
(Exhibit 3)

(Agenda Item V.B.)
(Exhibit 4)

(Agenda Item V.C.)
(Exhibit 5)

The Board of Trustees agenda shall contain one opportunity for public comment. This

structure has been designed to provide the public with an opp

ortunity to comment on any

topic. The Chair of the Board explains the Board’s approach to the public comment with the
following statement: “At this time we invite anyone in the audience to speak to the Beard

about any item or concern that pertains to the college. By

policy, at this time the Board

will not take any action on any ifem or concern, but we will be happy to take it under
advisement for possible future action.” The Board also retains the right to set time limits

on public comment.
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EXHIBIT 1

In the event that a large number of citizens are present and wish to speak in favor or in
opposition to an issue before the Board, the Board reserves the right to poll the number of
citizens in favor of and in opposition to the issue at hand as well as to limit the number of
spokespersons representing opposing viewpoints. The Board also retains the right to set time
limits as deemed appropriate.

Next Regular Board Meeting: January 12, 2017, 5:30 p.m., CR, Student Union Building, and
Tentative Agenda Items

Adjournment



EXHIBIT 2

LABETTE COMMUNITY COLLEGE
Board of Trustees Minutes
November 10, 2016

The Board of Trustees met at 5:30 p.m. on Thursday, November 10, 2016 in the Conference Room, Student Success
Center Building.

Members Present
Mr. Montie Taylor
Mrs. Sophia Zetmeir
Mr. Carl Hoskins
Mr. Pat McReynolds
Mr. Mike Howerter
Mr. David Winchell

Others Present
Dr. George Knox
Leanna Doherty
Joe Burke

Janice Every
Kathy Johnston
Sue Brouk
Morgan Herlocker

Megan Fugate recorded the minutes.

Adoption of Agenda (ACTION ITEM) :
Chair Hoskins asked for changes or additions to the revised agenda. President Kfiox had no changes. Mrs. Zetmeir
moved to approve the agenda a nted. Mr. McReynolds seconded and motion carried 6-0.

CTION ITEM)
ions to the October 13, 2016 regular meeting minutes, Mrs. Zetmeir moved
vlor seconded and motion carried 6-0.

Approval of Regular M
Chair Hoskins asked fogs
to approve the minuted as

Reports and/or Board Discussion
Cardinal Villas Student Housing U

on the parking lot from concrete to asphahy,
answered. Mr. Taylor seconded and motion

Leanna Doherty spoke with Brian Gustafson from Bluffstone. The concrete would be a base layer of rock and 4 inches
of concrete. The asphalt would have six inches of rock and 3 inches of asphalt.

"Mr. Winchell moved to take the discussion off the table. Mr. McReynolds seconded and motion carried 6-0.
Mr. McReynolds moved to approve the amended agreement to allow the parking lot to be asphalt with and extended 10
years of maintenance. Mr. Winchell seconded and motion carried 4-2. Mr. Taylor and Mr. Howerter voted against the

motion.

Faculty Senate Report
None

SGA Report
Morgan Herlocker was in attendance to give a short report.
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Administrative Report

Comparison of expenditures to the budger — Leanna Doherty had placed the October financial report at the table. At the
end of October we were 33% through the year. The general fund was 32% expended and the technical
education/vocational fund was 33% expended. She invited questions from the Trustees and welcomed phone calls at a
later date.

President’s Report
Dr. Knox gave a short report.

Presidential Hire

The Board of Trustees selected the community members of the search committee fo idential hire.

rs. Zetmeir nominated Mike
‘uim to serve on the committee.

Mr. Taylor nominated Ron Holtstein and Bob Brandenburg to serve on the com ;
Keal and Ron Holstein to serve on the committee. Mr. McReynolds nomina

Mrs. Zetmeir moved to close the nominations, Mr. McReynolds seconded and
Mr. Howerter moved to approve Mike Keal to serve on the committee. Mr. McReynolds second

asked for a show of hands for Mike Keal: Mr. Howerter, Mr. Hoskins, Mr. Winchell, and Mrs. Ze
McReynolds and Mr. Taylor voted no. Motion carried 4-2.

e Board Chair
; d yes. Mr.

Mr. Taylor moved to approve Ron Holstein to serve on the committee. Mrs. Zetmeir seconded. The Board Chair asked
for a show of hands for Ron Holstein: Mr. Howerter, Mr. Hoskins, Mrs. Zetmeir, Mr. McReynolds, Mr, Taylor and Mr.
Winchell voted yes. Motion carried 6-0.

Mr. Howerter moved to appove Mike Keal by accli _ tmeir seconded and motion carried 6-0.

Oid Business (ACTION, INFORMATION OR DIS
Library Bid Specs

Mr. McReynolds moved to approve the bid specs for the
5-1. Mr. Howerter voted against.

s. Zetmeir seconded and motion carried

renovation,

New Business (ACTION, INFORMATION OR DISCUSSI
Program Review: Dental Assmtant

Mrs. Zetmeir moved t
carried 6-0.

Policy Review
The Board of Trustees will review the following policies:

Policy 3.36 Hybrid Courses

Action wili be taken in December.

Approval of Bills
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Mr. McReynolds moved to approve the payment of the bills, Mrs, Zetmeir seconded and motion carried 6-0.
Mr, Howerter exited the meeting at 6:34pm.
Executive Session

Executive session for the purpose of discussing non-elected personnel to protect the interests of the individual(s) to be
discussed.

Mrs. Zetmeir moved to recess into executive session at 6:35pm for 10 minutes for the purpose of discussing personnel
matters of nonclected personnel, inviting in Joe Burke, Janice Every, and Dee Bohnenblust.

The Board will return to open meeting at 6:45pm in this room.

The executive session is required to protect the privacy interests of th jvidual(s) to be discussed.

Mr. Howerter returned to the meeting at 6:37pm.
Returned to open session at 6:45pm.

Executive session for the purpose of discussing non-elected personnel to*
discussed.

t the interests of the individual(s) to be

Mrs. Zetmeir moved to recess into executive session at 6:45pm for 5 minutes for pose of discussing personnel
matters of nonelected personnel, inviting in Joe Burke, Janice Every, and Dee Bohgenblust.

Returned to open session at 6:50j

Faculty Resignation
Mrs. Zetmeir moved to approve the resig_
releasing her from the remainder of her contr
administration to begin a search for a replace

1%91 Beachner, Nurse Educator, effective December 31, 2016,
nforcing the liquidated damages of $1,000 and authorized the
ngfit. M. Taylor seconded and motion carried 6-0.

Public Comment
Mrs. Zetmeir commended Ryan Seme on the Leadership & Training that has been going on at Grandview.

Mr. Burke commended Dr. JoLene Klumpp on the great things she is doing with her Developmental Psychology class.

Mr. Hoskins reminded everyone about the Veterans Day Parade on Friday morning at [ Gam.

Next Board Meeting: Date, Place, Time, and Tentative Agenda Items
Chair Hoskins reminded everyone of the next regular meeting of the Board of Trustees scheduled for December 8, 2016
at 5:30 p.m., Conference Room, Student Success Center Building.

Adjournment
Mrs. Zetmeir moved to adjowrn the meeting at 6:54pm. Mr. McReynolds seconded and motion carried 6-0.
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Megan Fugate, Clerk of the Board




Agenda Item #: IV.A.
Date: December 8, 2016

SUBJECT
Westar Energy Easement

REASON FOR CONSIDERATION BY THE BOARD

To comply with the request By Westar Energy and the City of Parsons.

BACKGROUND

This would allow Westar Energy an easement to bury the overhead power lines and make
repairs when needed.

PRESIDENT’S RECOMMENDATION

The signing of the easement presented by Westar Energy is recommended.

(agnbudget07-08adopt)






Agenda Item #: IV.B.
Date: December 8, 2016

SUBJECT
Library Renovations

REASON FOR CONSIDERATION BY THE BOARD
College policy states that the Board of Trustees’ approval is normally required for items
costing in excess of $19,999.

BACKGROUND
Since the purchase of the former Bank of Parsons building we have been working on
plans to renovate the space to move the library to this building.

PRESIDENT’S RECOMMENDATION

The bid information received will be discussed at the meeting.

(agnbudget07-08adopt)






Agenda Item #: V.A.
Date: December 8, 2016

SUBJECT
Approval of Board Policy

REASON FOR CONSIDERATION BY THE BOARD

Per Policy 1.13, adopted 12/12/00, the President would conduct a review and update the policies
of the Board of Trustees.

BACKGROUND
Updated/created the following policies for approval:

Policy 3.36 Hybrid Courses

PRESIDENT’S RECOMMENDATION

That the Board of Trustees approve the edits to Policy 3.36 Hybrid Courses. Approval is
recommended.






A hybrid course is one that has a portion of the course meeting through distance education -
meaning faculty and students are physically separated in place or time, and a portion of the
course meeting in a face-to-face classroom. A minimum of 1/3 of the time will meet either face-
to-face or through distance education. For example, a hybrid course that meets at least 1/3 of the
time face-to-face will meet up to 2/3 of the time through distance education. This could mean
one face-to-face class meeting per week for a 3 credit hour course, with the other portion of the
class meeting through distance education. These courses arc designated in the schedule as
“hybrid courses™ so that students are aware that there is a required distance education
component.

By contrast, a distance education (online} course is one in which 2/3 or more of the instruction is
provided in which faculty and students are physically separated in place or time.

Approved: 11/8/12







Agenda Item #: V.B.
Date: December 8. 2016

SUBJECT
Ratification of Faculty Contract

REASON FOR CONSIDERATION BY THE BOARD

Kansas Statutes require Board of Trustees’ approval of selected employment contracts.

BACKGROUND

Kim Beachner has accepted a nursing position beginning January 1, 2017. Kim has been an
adjunct clinical instructor for LCC since fall 1997 and began full time in March 2008. She
currently teaches Family Nursing II, Advanced Medical Surgical Nursing, Pathophysiology and
NCLEX Review courses. Kim had prior RN experience at Labette Health for 24 years with 22 of
those in the obstetrics unit. Kim earned her Bachelor’s in Science, Nursing from Wichita State
University and her Masters in Nursing from Pittsburg State University. She is certified in Basic
Cardiac Life Support and a member of the NLN, National League for Nursing and KONL,
Kansas Organization of Nurse Leaders.

Bruce Bowles has accepted a nursing position beginning January 1, 2017. Bruce earned a
paramedic certificate and Associate in Applied Science degree from Coffeyville Community
College. He earned an Associate in Applied Science in Nursing from LCC, a Bachelor of Science
in Nursing and a Master’s of Science in Nursing, both from American Sentinel University,
Aurora CO. He has had experience as a paramedic/RN and house supervisor for a rural hospital.
He has worked as a flight RN and nurse for ARCH Air Medical Service. He has had transfer
coordinator experience at one of the busiest Level I trauma centers in the country along with
flight nurse experience. Additional experience includes day shift RN, travel RN, clinical adjunct
faculty and clinical educator/informatics coordinator. Most recently, Bruce was the Director of
Nursing Services at Windsor Place in Coffeyville.

PRESIDENT’S RECOMMENDATION

The Board of Trustees approve a Faculty Contract for Kim Beachner, Nurse Faculty. The
contract begins on January 1, 2017 at Master’s +36 Step 29, $60,187.

The Board of Trustees approve a Faculty Contract for Bruce Bowles, Nurse Faculty. The contract
begins on January 1, 2017 at Master’s +12 Step 21, $50,667.






e

Kim Beachner, MSN, APRN-CNS

Kim Beachner has accepted a nursing position beginning January 1, 2017.
Kim has been an adjunct clinical instructor for LCC since fall 1997 and
began full time in March 2008. She currently teaches Family Nursing i,
Advanced Medical Surgical Nursing, Pathophysiology and NCLEX Review
courses. Kim had prior RN experience at Labette Health for 24 years with
22 of those in the obstetrics unit. Kim earned her Bachelor's in Science,
Nursing from Wichita State University and her Masters in Nursing from
Pittsburg State University. She is certified in Basic Cardiac Life Support
and a member of the NLN, National League for Nursing and KONL, Kansas
Qrganization of Nurse Leaders.



POSITION DESCRIPTION o

INSTRUCTOR (FULL-TIME) CLINICAL NURSING ADDENDUM

Reports to: Dean of Instruction/Director
Organizational Unit: Faculty - Exempt
Salary Range: Per Master Agreement

Revision Date: April 2012

. Basic Purpose of Position

Nursing instructors provide classroom instruction and clinical education in one or more areas of nursing
practice; counsel and advise nursing students on class scheduling and academic problers; participate
in curriculum revision, and assist in program assessment.

1. Essential Job Functions

A. Ability to teach assigned nursing courses in accordance with the description published in the
catalog, the schedule of classes, and the course syllabus

B. Ability to maintain current knowledge of nursing practice in the specialties to be taught

C. Adbility to plan, coordinates and conduct classroom, clinical and laboratory experiences that are
appropriate to didactic and clinical requirements of the course based upon accepted principles of
adult jearning

D. Ability fo maintain and update knowledge of current clinical policies and procedures and interprets
them for studenis

E. Ability to maintain cooperative, professional relationships with clinical agencies and nurse
managers fo promote continuation of partnerships with clinical sites and selection of appropriate
student learning experiences

F. Ability to work collaboratively with adjunct clinical instructors in development of clinical calendars,
supervision of students, and compietion of clinical evaluations

G. Ability to provide clinical sites with a listing of clinical objectives and schedules

H. Ability to conduct pre-and post-conferences to prepare, guide, and support students as they
complete clinical assignments

1. Ability to counsel students concerning academic problems and reports any issues that need
special consideration to the Director of Nursing

J.  Ability to assist the Director of Nursing in gathering data for state and national reports, etc. by
providing grade and other required information in a timely and accurate manner

K. Ability to participate in nursing curriculum revision and ongoing program assessment as prescribed
by accreditation criteria

Mll. Consulting Tasks

Consults with other full time and adjunct nurse faculfy members to revise curriculum and address
student and departmental issues

V. Required Knowledge, Skills and Personal Qualifications
A. Maintenance of licensure as an RN in Kansas and any other state(s) in which instruction will occur
B. Abiiity to effectively work with nursing faculty, clinical site staff, students and other college staff

C. Current knowledge of one or more nursing specialties



V. Working Conditions

A. Working environment: usual ciassroom & hospital environment, standing for extended periods
jifing, squatting and bending at the waist as required to effectively supervise students during
clinical assignments

B. Health hazards: exposure to contagious disease in clinical settings

C. Maintain same physical, immunizations, CPR reguirements and background check as nursing
students requirements



POSITION DESCRIPTION
INSTRUCTOR (FULL-TIME)

Reports to: Dean of Instruction/Career Technical Director/Program Director
Organizational Unit: Faculty - Exempt
Salary Range: Per Master Agreement
Revision Date: February 2016
See also addendum - Program/Department specific

Basic Purpose of Position

Instructors’ responsibilities encompass all courses assigned, committees assigned, or other
activities required or agreed upon between facuity members and administration as specified in
the LCC Master Agreement and LCC Policy/Procedures Manual. Instructors must demonstrate
computer literacy in appropriate computer software and be able to demonstrate fiuency in written
and oral communications.

Essential Job Functions

A. Ability to demonstrate knowledge of and commitment to effective teaching strategies, including
active learning and methods to enhance student success at community colieges

B. Ability to conduct all class sessions in a professional manner and exhibits good judgment and
professional behavior

C. Ability to develop and carry out testing/assessment plans in all courses taught that meets the
criteria set forth by the Curricuturn and Instruction Committee and the Outcomes Assessment
Committee

D. Ability to be available to advise students according to College policy

E. Ability to maintain accurate records and reports and submit them in a timely manner to the
appropriate person

F. Ability to provide students with opportunities for community service and volunteerism as
appropriate

G. Ability to promote the general welfare of students and the college

H. Abiiity to actively support the service area communities through service learning activities and
projects as appropriate

. Ability fo foliow the master course syllabus and coordinate course outlines and book selections in
accordance with established deadlines when faculty members teach different sections of the same
course

Ability to develop new courses as required by the administration
Ability to develop and provide online instruction in discipline area as needed
Ability to take the LCC Online Teaching course during the first year of teaching if appropriate

= A =

. Ability to maintain a professional attitude and conduct toward teaching and professional
relationships

=

Ability to actively support the philosophy of shared governance

o

Ability to provide ongoing communication and professional development opportunities to adjunct
and concurrent faculty (particularly at in-service breakout sessions) in such areas as pedagogy,
instructional design, course management, instructional defivery, skill improvement, curricular
reform initiatives and assessment strategies



P. Ability to provide concumrent instructors with necessary materials to assess their students according
to the Kansas Board of Regents (KBOR) Concurrent Enroliment Partnership (CEP) agreement
using the same grading standards, same scoring rubrics and methods (i.e. papers, portfolios,
quizzes, labs) and same final exam as a representative on-campus exam, to ensure all students
are held to the same standards of achievement.

Q. Ability to provide necessary support for and student referrals to educational support programs and
functions

R. Ability to maintain and update the technical competencies necessary to perform the job function

w

Ability to communicate effectively with students of diverse ethnic, socioeconomic, and cultural
backgrounds, including students with disabilities

Ability to actively participate in College Standing Committees and Program Review Committees
Ability to promote the College as a responsive community asset through personal representation

Ability to work cooperatively with students, peers, colleagues and administrators

s < ¢ A

. Ability to perform other duties as may be assigned by the appropriate Director, Dean of Instruction,
or Vice President of Academic Affairs

X. Ability to follow all LCC policies/procedures and state and federal laws
Y. Ability to perform additional items per addendum if applicable
18 Consulting Tasks

A Ability to consult with other departmental faculty to revise curriculum and address student and
departmental issues.

B. Ability to consult with College committees and faculty to ensure students’ needs are met, to gain
understanding of College operations and issues outside the department, and to help formulate
educaticnal policies.

IV.  Supervises the Following Staff
None
V. Required Knowledge, Skills and Personal Qualifications
A Ability to effectively work with other faculty, administrators, students, and cther College staff

B. Ability to set pricrities and use appropriate interpersonat skills

C. Ability to demonstrate knowledge of and commitment to community college philosophy and the
College’s Strategic Plan

D.  Ability to demoenstrate knowledge of commonly used instructional software and education media
E. Ability to demonstrate understanding of student learning and curriculum development
F. Ability to demonstrate excellent verbal and written communication skills
G. Ability fo perform job responsibilities and complete work in a timely manner
VL. Preferred Experience
At least three years recent teaching or professional experience in the areas to be taught.
VIl. Educational Background

When determining acceptable qualifications of its faculty, LCC gives primary consideration to the
highest earned degree in the discipline in conjunction with related work experiences, competence, and
teaching effectiveness,



A,

Faculty teaching general education courses (such as English, Math, Liberal Arts, Sciences) will

meet the following qualification:

+ Master's degree or higher in the teaching discipline or related field; or

e  Successful completion of at least 18 graduate credit hours in the teaching discipline or related
field, with a Bachelor’'s degree in the academic discipline/related field; or

* Masters degree in an educational area (i.e. education, technology, curriculum and instruction,
efc.) with a Bachelor's degree in the academic disciplinefrelated field; or

e In extenuating circumstances: Bachelor's degree in the teaching discipline or related field with
at least three years of successful teaching experience at an accredited institution and currently
teaching in a high school or college. Use of this standard required review and approval of the
Vice President of Academic Affairs

Faculty teaching in programs that are accredited or approved by outside agencies shall have

feaching credentials that meet the standards specified by that agency.

Faculty teaching non-transfer courses including Career Technical Education (CTE) courses,

developmental or college preparation course, College Success Skills, continuing education

workshops and workforce education courses must have an appropriate degree and/or credentials,

special training, experience, creative production, or other accomplishments or distinctions

appropriated to the discipline as determined by the Vice President of Academic Affairs.

VIl. Working Conditions

A

mo o

Working environment: usual classroom environments

Ability to fravel to off-campus instructional sites

Ability to be on time and interact with students on a regular basis

Abiity to utilize a variety of instructional technigues in a classroom environment

Ability to teach evening courses



Bruce Bowles, MSN

Bruce Bowles has accepted a nursing position beginning January 1, 2017.
Bruce earned a paramedic certificate and Associate in Applied Science
degree from Coffeyville Community College. He earned an Associate in
Applied Science in Nursing from LCC, a Bachelor of Science in Nursing
and a Master’s of Science in Nursing, both from American Sentinel
University, Aurora CO. He has had experience as a paramedic/RN and
house supervisor for a rural hospital. He has worked as a flight RN and
nurse for ARCH Air Medical Service. He has had transfer coordinator
experience at one of the busiest Level | trauma centers in the country along
with flight nurse experience. Additional experience includes day shift RN,
travel RN, clinical adjunct faculty and clinical educator/informatics
coordinator. Most recently, Bruce was the Director of Nursing Services at
Windsor Place in Coffeyville.
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POSITION DESCRIPTION

INSTRUCTOR (FULL-TIME) CLINICAL NURSING ADDENDUM

Reports to: Dean of Instruction/Director
Organizational Unit: Faculty - Exempt
Salary Range: Per Master Agreement

Revision Date: April 2012

Basic Purpose of Position

Nursing instructors provide classroom instruction and clinical education in one or more areas of nursing
practice; counsel and advise nursing students on class scheduling and academic problems; participate
in curriculum revision; and assist in program assessment.

Essential Job Functions

A

B.

K

Ability to teach assigned nursing courses in accordance with the description published in the
catalog, the schedule of classes, and the course syllabus

Ability to maintain current knowledge of nursing practice in the specialties to be taught

Ability to plan, coordinates and conduct classroom, ¢linical and laboratory experiences that are
appropriate to didactic and clinical requirements of the course based upon accepted principies of
adult learning

Ability to maintain and update knowledge of current clinical policies and procedures and interprets
them for students

Ability to maintain cooperative, professional relationships with clinical agencies and nurse
managers to promote continuation of partnerships with clinical sites and selection of appropriate
student learning experiences

Ability to work collaboratively with adjunct clinical instructors in development of clinical calendars,
supervision of students, and completion of clinical evaluations

Abil'ity to provide clinical sites with a lisfing of clinical objectives and schedules

Ability to conduct pre-and post-conferences to prepare, guide, and support students as they
complete clinical assignments

Ability to counsel students concerning academic problems and reports any issues that need
special consideration to the Director of Nursing

Ability to assist the Director of Nursing in gathering data for state and national reports, etc. by
providing grade and other required information in a timely and accurate manner

Ability to participate in nursing curriculum revision and ongoing program assessment as prescribed
by accreditation criteria

Consulting Tasks

Consults with other full ime and adjunct nurse faculty members to revise curriculum and address
student and departmental issues

Required Knowledge, Skills and Personal Qualifications

A
B.
C.

Maintenance of licensure as an RN in Kansas and any other state(s) in which instruction will occur
Ability to effectively work with nursing faculty, clinical site staff, students and other coflege staff

Current knowledge of one or more nursing specialties



V. Working Conditions

A, Working environment: usual classroom & hospital environment, standing for extended periods

fifting, squatting and bending at the waist as required to effectively supervise students during
clinical assignments

B. Health hazards: exposure o contagious disease in clinical settings

C. Maintain same physical, immunizations, CPR requirements and background check as nursing
students reguirements



POSITION DESCRIPTION -
INSTRUCTOR (FULL-TIME)

Reports to: Dean of Instruction/Career Technical Director/Program Director
Organizational Unit: Faculty - Exempt
Salary Range: Per Master Agreement
Revision Date: February 20116
See also addendum - Program/Department specific

L Basic Purpose of Position

Instructors’ responsibilities encompass all courses assigned, committees assigned, or other
activities required or agreed upon between faculty members and administration as specified in
the LCC Master Agreement and LCC Policy/Procedures Manual. Instructors must demonstrate
computer literacy in appropriate computer software and be able to demonstrate fluency in written
and oral communications.

Ii. Essential Job Functions

A, Ability to demonstrate knowledge of and commitment to effective teaching strategies, including
active leamning and methods to enhance student success at community colleges

B. Ability to conduct all class sessions in a professional manner and exhibits good judgment and
professional behavior

C. Ability to develop and carry out testing/assessment plans in all courses taught that meets the
criteria set forth by the Curriculum and Instruction Committee and the Oufcomes Assessment
Committee

D. Abhility to be available to advise students according fo College policy

E. Ability to maintain accurate records and reports and submit them in a timely manner to the
appropriate person

F. Ability to provide students with opportunities for community service and volunteerism as
appropriate

G. Ability to promote the general welfare of students and the college

H. Ability to actively support the service area communities through service learning activities and
projecis as appropriate

I.  Ability to follow the master course syllabus and coordinate course outlines and book selections in
accordance with established deadlines when faculty members teach different sections of the same
course

Ability to develop new courses as required by the administration
Ability to develop and provide online instruction in discipline area as needed

Ability to take the LCC Online Teaching course during the first year of teaching if appropriate

= F A«

. Ability to maintain a professional attitude and conduct toward teaching and professional
relationships

Z

Ability to actively support the philosophy of shared govemance

o

Ability fo provide ongoing communication and professional development opportunities to adjunct
and concurrent faculty (particularly at in-service breakout sessions) in such areas as pedagogy,
instructional design, course management, instructional delivery, skill improvement, curricular
reform initiatives and assessment strategies



P. Abifity fo provide concurrent instruciors with necessary materials fo assess their students according
to the Kansas Board of Regents (KBOR) Concurrent Enroliment Partnership (CEP) agreement
using the same grading standards, same scoring rubrics and methods (i.e. papers, portfolios,
quizzes, labs) and same final exam as a representative on-campus exam, to ensure all students
are held to the same standards of achievement.

Q. Ability to provide necessary support for and student referrals to educational support programs and
functions

b

Ability to maintain and update the technical competencies necessary to perform the job function

w

Ability to communicate effectively with students of diverse ethnic, socioeconomic, and culturai
backgrounds, including students with disabilities

Ability to actively participate in College Standing Commitiees and Program Review Committees
Ability to promote the College as a responsive community asset through personal representation
Ability to work cooperatively with students, peers, colleagues and administrators

s < c H

. Ability to perform other duties as may be assigned by the appropriate Director, Dean of Instruction,
or Vice President of Academic Affairs

X, Ability to follow ali LCG policiesfprocedures and state and federal laws
Y. Ability to perform additional items per addendum if applicable
liL. Consulting Tasks

A.  Ability to consult with other departmental faculty to revise curriculurm and address student and
departmental issues.

B. Ability to consult with Coilege committees and faculty to ensure students' needs are met, to gain
understanding of College operations and issues outside the department, and to help formulate
educational policies.

IV.  Supervises the Following Staff

None

V. Required Knowledge, Skills and Personal Qualifications
A, Ability to effectively work with other faculty, administrators, students, and other College staff
B. Ability to set priorities and use appropriate interpersonal skills

C. Abiiity to demonstrate knowledge of and commitment to community college philosophy and the
College’s Strategic Plan

Ability to demonstrate knowledge of commonly used instructional software and education media
Ability to demonstrate understanding of student learning and curriculum development
Ability to demonstrate excellent verbal and written communication skilis

o m mo

Ahility to perform job responsibilities and complete work in a timely manner
VL.  Preferred Experience

At least three years recent teaching or professional experience in the areas to be taught.
Vii. Educational Background

When determining acceptable gualifications of its faculty, LCC gives primary consideration to the
highest earned degree in the discipline in coenjunction with related work experiences, competence, and
teaching effectiveness.



VIIL.

A, Faculty teaching general education courses (such as English, Math, Liberal Aris, Sciences) wifl

meet the following qualification:

» Master's degree or higher in the teaching discipline or related field; or

o  Successful completion of at least 18 graduate credit hours in the teaching discipline or related
field, with a Bachelor's degree in the academic disciplinefrelated field; or

o Master's degree in an educational area (i.e. education, technolegy, curriculum and instrucfion,
etc.) with a Bachelor's degree in the academic discipline/related field; or

¢ |n extenuating circumstances: Bachelor's degree in the teaching discipline or related field with
at least three years of successful teaching experience at an accredited institution and currently
teaching in a high school or college. Use of this standard required review and approval of the
Vice President of Academic Affairs

B. Facully teaching in programs that are accredited or approved by outside agencies shall have
teaching credentials that meet the standards specified by that agency.

C. Faculty teaching non-transfer courses including Career Technical Education (CTE) courses,
developmental or college preparation course, College Success Skills, continuing education
workshops and workforce education courses must have an appropriate degree and/or credentials,
special training, experience, creative production, or other accomplishments or distinctions
appropriated to the discipline as determined by the Vice President of Academic Affairs.

Working Conditions

A, Working environment: usual classroom environments

B. Ability to travel! to off-campus instructional sites

C. Ability to be on time and interact with students on a regular basis

D. Ability to utilize a variety of instructional techniques in a classroom environment

E. Ability to teach evening courses



Agenda Item: V.C.
Date: December 8. 2016

SUBJECT

Approval of Bills

REASON FOR CONSIDERATION BY THE BOARD

Kansas statutes require Board of Trustees’ approval of all expenditures.

BACKGROUND

Fach month a listing of claims to be paid is presented to the Board for approval.

PRESIDENT’S RECOMMENDATION

Approval is recommended.

(O:W/Board07-08agnbills)
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